
KASSON CITY COUNCIL REGULAR MEETING AGENDA  
Wednesday, February 13, 2019  

6:00 PM 
PLEDGE OF ALLIEGANCE 
6:00 A. COUNCIL 
   

1. Approve agenda - Make additions, deletions or corrections at this time. 
 

2. Consent Agenda - All matters listed under Item 2, Consent Agenda, are considered to be routine and non-

controversial by the City Council and will be enacted with one motion.  There will not be separate discussion of these 
items unless a Council Member so requests, in which case the item will be removed from the Consent Agenda and will 

be considered separately.  
  

a. Minutes from January 23, 2019  
 
b. Claims processed after the January 23, 2019 regular meeting, as audited for payment 
 
c.  Conferences: 
 Linda Rappe IIMC Annual Conf Birmingham, AL 5/19-23/19 $600 + travel approx. 

$400 (Ms. Rappe will pay for her own accommodations and all other expenses) 
  
 d.  Acknowledgement of Committee Minutes 
  EDA 1-8-19 
 
 e.  Resolution for Premises Permit for Charitable Gambling at Pete’s Repeat by Dodge County 
Youth Hockey 
  
 f.  Pay Request #15 – SL Contracting  2017 Street Project  $85,143.09 
 
B. VISITORS TO THE COUNCIL 
 1.  CMPAS 
 2.  Jim McAndrews – Resolution Accepting Donation from Kasson Fire Relief to Kasson Fire Dept 
 3.  Joe Fitch – Resolution Accepting Donation from Dover Fire 
 

 C. PUBLIC FORUM 
· May not be used to continue discussion on an agenda item that already had been held as a public hearing. 
· This section is limited to 15 minutes and each speaker is limited to 4 minutes. 
· Speakers not heard will be first to present at the next Council meeting. 
· Speakers will only be recognized once. 
· Matters under negotiation, litigation or related to personnel will not be discussed. 
· Questions posed by a speaker will generally be responded to in writing. 
· Speakers will be required to state their name and their address for the record. 

  
 D. PUBLIC HEARING  
  1.  SEMMCHRA Public Hearing 
 
 E. COMMITTEE REPORT 
  1.  Ice Arena – County Fair July 17-20 – Lost revenue and Additional costs 
 
 F. OLD BUSINESS 

  1.  Adopt Cogeneration Rates 



  2.  Updated Attorney Contract 
 

   G. NEW BUSINESS 
   
 H. MAYOR’S REPORT 
  1.  Appoint Three City Trustees to the Fire Relief Association 
   i.  one elected official 
   ii.  another elected or appointed official  
   iii.  Fire Chief 
  

I. ADMINISTRATORS REPORT 
    
 J. ENGINEER’S REPORT 

1. TH 57 Reconstruction Project 

a. Citizens Advisory Recommendation Memo 

b. Roadway Typical Section 

c. Streetscape – Base Project Concept A  
d. Wayfinding Examples  

 
2.  Notice of Annual Distribution  

 
K. PERSONNEL 
 1.  Updated Personnel Handbook 
 

 L. ATTORNEY  
  1.  Closed Session – Litigation 
  2.  Closed Session – Property Discussion 
 
 M. CORRESPONDENCE  

 1.  January Department Head Meeting Notes 
 2.  Dodge County Comp Plan Meeting - Rescheduled 
 3.  Zumbro Water Trail 
 4.  2019 Open Book Meeting 
 5.  CMMPA information 
 6.  PD Stats for January 2019 
 
N. ADJOURN   



 

 

 
 Please go to www.cityofkasson.com for full video 
 
   KASSON CITY COUNCIL REGULAR MEETING MINUTES 

January 23, 2019 
 
Pursuant to due call and notice thereof, a regular City Council meeting was held at City Hall on the 
23rd day of January, 2019 at 6:00 P.M. 
 
THE FOLLOWING MEMBERS WERE PRESENT: Burton, Eggler, Ferris and McKern 
 
THE FOLLOWING MEMBERS WERE ABSENT: Zelinske 
 
THE FOLLOWING WERE ALSO PRESENT:  City Administrator Coleman, City Clerk Rappe, City 
Engineer Theobald, Public Works Director Charlie Bradford, Police Chief Kent Berghuis, Finance 
Director Zaworski, Candy McKern, Mike Marti, Rich Massey and David Martin 
 
PLEDGE OF ALLIEGENCE 
APPROVE AGENDA  
Add: F.1 Fire Department Banquet update - Burton 
Add: G.2 Peoples Energy Co-op meeting update - Eggler 
Motion to Approve the Amended Agenda made by Councilperson Burton, second by 
Councilperson Eggler with All Voting Aye. 
 
CONSENT AGENDA  
Minutes from January 9, 2019  

 
Claims processed after the January 9, 2019 regular meeting, as audited for payment in the amount 
of $530,419.56 
 
Resolution Accepting Donations for the Kasson Fire Department 

 
Resolution Accepting Donations for the Park and Recreation Department 

 
Acknowledge Committee Minutes: 

Planning Commission December 10, 2018 
Library Board Minutes November 13, 2018 
Library Board Minutes December 11, 2018 
 

Conferences: 
Linda Rappe    MCFOA Annual Conf  Mar. 19-22 St. Cloud $275 + Expenses 
Jeff Ulve MRWA Tech Conf Mar 3-5 St. Cloud $240 + Expenses 
Dave Vosen     WW Operators Conf Mar 27-29 Brooklyn Park $390 + Expenses  
Dan Trapp WW Operators Conf Mar 27-29 Brooklyn Park  $390 + Expenses 
 

Evaluations: 
 Nancy Hackenmiller  Libr Asst       Increase to Grade 3 Step 4 at $17.73ph eff 1-1-19 

http://www.cityofkasson.com/
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 Art Tiff              Library Director        Top of scale - no increase  
 
 
Motion to Approve the Consent Agenda made by Councilperson Ferris, second by Councilperson 
Burton with All Voting Aye. 
 
VISITORS TO THE COUNCIL 
PUBLIC FORUM 
PUBLIC HEARING  
COMMITTEE REPORT 
OLD BUSINESS 
Report on fire department banquet – Councilmember Burton stated that he was privileged to 
attend the banquet.  The Fire Department recognized Chris Schuh as EMS responder of the year, 
Cody Miller as Fire responder of the year, Lindsey Derby as Community Outreach person of the year 
and Fire Fighter of the Year was Curtis Alexander.  The Fire Department promoted eight firemen 
from probationary to regular status and recognized individuals with years of service. 
 
 NEW BUSINESS 
Attorney Contract – Councilmember Burton would like the outside counsel to come before the City 
Council for approval in regard to the last paragraph.  Administrator Coleman will request changes 
and bring this back to the next meeting. 
 
Peoples Energy Co-op Meeting Update – Councilmember Eggler is on the board of People’s Energy 
Co-op and reported on their last meeting.  They are looking at changing a rate for some of the 
residents in Kasson. 
 
MAYOR’S REPORT 
Mayor McKern stated that he gave a report at the Annual Chamber Meeting last week.   
 
ADMINISTRATORS REPORT 
Hindermann Property for Sale – Administrator Coleman stated that if the Council is interested in 
this property she will post a closed session for the next meeting.  The property was on the City’s 
radar before.  The Council agreed to have a conversation at the next meeting.   
 
Electric Utility Territory – Administrator Coleman stated that there are some homes in Blaine’s 12th 
addition that are in the city limits but not in the City electric territory and the Dollar General is in the 
city limits and in our territory but is served by Xcel.  A source of funds to purchase electric territory 
could be a dispursement for COMPAS.  
 
Water Truck Sale – $1,000 has been offered for an old water truck that is not capable of being DOT 
certified and has been sitting there for 6 years.  Public Works Director Bradford stated that he 
would have to pay to have it junked.  Motion to approve the sale of the water truck for $1,000 
made by Councilmember Burton, second by Councilmember Eggler with All Voting Aye. 
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Phasing Tool Available – The Electric Department purchased a phasing tool that costs about $5,000 
and our Electric Supervisor is putting feelers out about renting it to other companies or cities to 
recoup some of the cost.   
 
 
Liquor Store 70th Anniversary - The Liquor Store is 70 years old this year.  Liquor Store Manager 
Pletta would like to plan something for around October. 
 
ENGINEER’S REPORT 
WHKS Fee Schedule – Engineer Theobald went over fee schedule and this is up 3 to 4 %.  Motion to 
Approve the WHKS Fee Schedule made by Councilmember Eggler, second by Councilmember 
Ferris with All Voting Aye. 
 
Storm Water Management – Engineer Theobald stated this came up at planning commission with 
the Marti addition.  Past practice has been to put it in developer’s hands for them to talk to the 
neighboring land owner and figure it out.  The developer would like the city to take the lead.  The  
storm water management section in the Comp Plan encourages the City to figure out storm pond 
locations.  The bigger question is how to pay for it; with land normally outside of the city limits.  
There is an option for the City to build ponds and charging the costs back to the developer.  Mr. 
Marti should sit down with the adjacent land owner to work through the storm water situation.  
Rich Massey stated that Mr. Marti has been talking with Dean Schutte. Additionally, the City will 
need a pond for the development on 16th St NE.  David Martin stated that it would be beneficial for 
the City to secure land for ponds.  Engineer Theobald stated that he would have conversations with 
the developer, surveyor and adjacent landowner. 
 
TH 57 Partnership Agreement – Engineer Theobald stated this is an agreement between the City 
and MnDOT.   This partnership is basically for the engineering services for reconstruction of Highway 
57. MnDOT will take the plan and build the improvements in 2021.  Motion to Approve the 
Agreement made by Councilmember Burton, second by Councilmember Egger with All Voting Aye. 
 
TH 57 – Upcoming Meetings: 
 Citizens Advisory Meeting – Engineer Theobald stated that a meeting will be held Thursday, 
January 24 at City Hall.  The committee consists of:  Engineer Theobald, Administrator Coleman, EDA 
Coordinator Stephanie Lawson, Public Works Director Bradford. Councilmembers Ferris and Eggler, 
Liquor Store Manager Cathy Pletta, County Commissioner Tim Tjosaas and Misplaced Magnolia 
owner Jeanine Hensley. 
 Public Meeting – January 29th – 6PM at the Kasson Public Library 
 Businesses and Homeowner Meeting – These are yet to be determined. There will be 
separate meetings for the businesses and residents. 
 
TH 57 HKG – Streetscaping scoping contract – Engineer Theobald stated that the Comp Plan has a 
section on making the downtown and Highway 57 more aesthetically pleasing.  The City could do a 
project during the reconstruction of the Highway 57 project.  Administrator Coleman stated that 
EDA Coordinator Lawson has had conversations with MnDOT for landscaping at the Highway 14 
entrance. MnDOT makes grants available annually.  Motion to Approve the Contract made by 
Councilmember Burton, second by Councilmember Ferris with All Voting Aye. 
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PERSONNEL 
Hire Part Time Police Officer – Motion to Hire Tyler Bruer as PT Police Officer made by 
Councilmember Eggler, second by Councilmember Burton with All Voting Aye. 

 
ATTORNEY  
CORRESPONDENCE - Correspondence was reviewed 
ADJOURN 6:32PM 
Motion to Adjourn made by Councilperson Eggler, second by Councilperson Ferris with all voting 
Aye to Adjourn. 
 
ATTEST:  
 
 
 
 
 
____________________________    __________________________ 
Linda Rappe, City Clerk     Chris McKern, Mayor   





































































 

 

MINUTES OF KASSON ECONOMIC DEVELOPMENT AUTHORITY MEETING 
Tuesday, January 8th, 2019 

 
Pursuant to do call and notice thereof, a regular meeting of the Kasson EDA was held City Hall 
this 8th Day of January, 2019 at 12:00 noon. 
 
The following members were present: Michael Peterson, Dan Eggler, Tom Monson, Janice 
Borgstrom-Durst, and Liza Larsen. 
 
Absent: Mayor Chris McKern and Richard Wegner 
  
The following staff members were present: Stephanie Lawson, EDA Coordinator  
  
CALL TO ORDER:  EDA President Eggler called the meeting to order at 12:00 p.m.  
 
MINUTES OF THE PREVIOUS MEETING:  Eggler asked if any additions or corrections were 
needed for the minutes from last month’s regular meeting. Motion to Approve the Minutes as 
submitted was made by Borgstrom-Durst, second by Larsen. Unanimously approved.    
 
QUARTERLY FINANCIAL REPORT:  Following a brief review of the quarterly financial report, 
Eggler asked if there were any questions or comments with regards to the report.  Lawson 
noted that all EDA loans were current and MIF Funds were successfully returned to the State. 
 
COORDINATOR’S REPORT:   

a) Community Roadside Landscape Partnership Program: Lawson updated the board on 
the current status of the Community Roadside Landscape Partnership Program 
application noting that the City’s request for participation was accepted and a kick-off 
meeting is being scheduled.  
 

b) State Revolving Loan Funds:   Lawson noted that the $5,250.00 in MIF funds were 
successfully returned to the State following council approval.  
 

c) Other:  
 

a. Dodge County Housing Study:  Monson requested an update on the Dodge 
County Housing Study.  Lawson notified the board that she anticipates receipt of 
the draft report from Maxfield within the next week (by January 18th).    

 
MINNESOTA MAIN STREET – NETWORK COMMUNITY PROGRAM:  Lawson presented an 
opportunity to apply to be a part of the Preservation Alliance of Minnesota’s Minnesota 
Network Communities Program.  This program would offer many of the same resources to 
communities that might not have the capacity to meet the Designated Program requirements.   
After discussion the board requested additional information on the program requirements and 
expectations.  Lawson is to follow up with the board via email once more information is 
obtained. 



 

 

 
CITY LOGO:  Lawson presented a city logo concept that her CEDA team member had been 
working on for a design course that she was taking.  This comes after previous discussions in 
2018 about community branding.  The logo presented encompassed community highlights 
including the historic water tower, green space (tree city), downtown business and residential 
with a strong focus on inclusion.    
 
After review and discussion board members provided recommendations on how to modify and 
improve.  Lawson will take these recommendations back to her CEDA team member and work 
to make adjustments.  Once adjustments are made the revised logo will be presented. 
 
OTHER BUSINESS:   

a) Blandin Foundation – Janice:  Borgstrom-Durst recommended that the board pursue 
applying for a grant through the Blandin Foundation in an effort to get more individuals 
involved in leadership roles to increase community involvement; with the specific 
project being renovation of the center pod of the 1918 school building to create a 
community meeting space.   

Lawson stated her concern as to whether or not that project would fall within one of 
Blandin’s focus areas as it does not focus specifically on rural community leadership 
improvements. 

Monson noted that he is also interested in learning more on Blandin’s thoughts on 
youth leadership development.  Lawson will do further research on eligible projects and 
report back to the board.  

ITEMS FOR FEBRUARY EDA AGENDA:  Election of Officers and 2019 Priorities. 
  
ADJOURNED:  Motion to adjourn was made by Monson, second by Larsen. Unanimously 
approved. Meeting adjourned at 12:50 pm. 
 
Next Meeting will be held on Tuesday, February 5th, 2019 at Kasson City Hall. 
 
 
 
 

Minutes Submitted By: ____________________________ 
Stephanie Lawson, EDA Director 

 
 

Attested By: ____________________________ 
Linda Rappe, City Clerk 



CITY OF KASSON 

RESOLUTION #2.x-19 

 

RESOLUTION APPROVING THE PREMISES PERMIT FOR DODGE COUNTY 

YOUTH HOCKEY CHARITABLE GAMBLING AT PETE’S REPEAT 

 

 

WHEREAS, the Dodge County Youth Hockey has applied to the Gambling Control Board of 

the State of Minnesota for a Premises Permit to Conduct Lawful Gambling at Pete’s repeat – 27 

W Main St, the location being within the City of Kasson; and 

 

WHEREAS, the provisions of Minnesota Statute 349.213, subd. 2 require that the Council of the 

City of Kasson notify the Gambling Control Board of the State of Minnesota of its approval of 

said application before a Premises Permit is issued. 

 

NOW, THEREFORE BE IT RESOLVED by the Council of the City of Kasson that the 

Council hereby approves the application described herein. 

 

ADOPTED this 13
th

 day of February, 2019 by the Council of the City of Kasson, Minnesota. 

 

 

 

 

 

 

       ___________________________ 

       Chris McKern, Mayor 

 

ATTEST: 

 

 

 

 

_____________________________ 

Linda Rappe, City Clerk 

 

 

 

 

 

 

 

 
The motion for adoption of the foregoing resolution was made by Council Member -- and duly seconded by Council 

Member --.  Upon a vote being taken, the following members voted in favor thereof:  --.   Those against same:  --. 

 

 



MINNESOTA LAWFUL GAMBLING 

LG214 Premises Permit Application Annual Fee $150 (NON-REFUNDABLE) 

REQUIRED ATTACHMENTS TO LG214 

Mail the application and required attachments to: 

Minnesota Gambling Control Board 
1711 West County Road B, Suite 300 South 
Roseville, MN 55113 

Questions?  Call 651-539-1900 and ask for Licensing. 

1. If the premises is leased, attach a copy of your lease.  Use LG215
Lease for Lawful Gambling Activity.

2. $150 annual premises permit fee, for each permit (non-refundable).
Make check payable to "State of Minnesota."

ORGANIZATION INFORMATION 

Organization Name: _______________________________________________ License Number: _________________________ 

Chief Executive Officer (CEO) ________________________________________ Daytime Phone: __________________________ 

Gambling Manager: ________________________________________________ Daytime Phone: __________________________ 

GAMBLING PREMISES INFORMATION 

Current name of site where gambling will be conducted: ____________________________________________________________ 

List any previous names for this location: 

____________________________________ _________________________________ _________________________________ 

Street address where premises is located: ______________________________________________________________________ 
(Do not use a P.O. box number or mailing address.) 

City: OR Township: County: Zip Code: 

Does your organization own the building where the gambling will be conducted? 

___ Yes ___ No If no, attach LG215 Lease for Lawful Gambling Activity. 

A lease is not required if only a raffle will be conducted. 

Is any other organization conducting gambling at this site? ___ Yes ___ No ___ Don't know 

Note:  Bar bingo can only be conducted at a site where another form of lawful gambling is being conducted by the applying organi-
zation or another permitted organization.  Electronic games can only be conducted at a site where paper pull-tabs are played. 

Has your organization previously conducted gambling at this site? ___ Yes ___ No ___ Don't know 

GAMBLING BANK ACCOUNT INFORMATION; MUST BE IN MINNESOTA 

Bank Name: ______________________________________________ Bank Account Number: _____________________________ 

Bank Street Address: ________________________________ City: ____________________ State: MN Zip Code: _____________ 

ALL TEMPORARY AND PERMANENT OFF-SITE STORAGE SPACES 

Address (Do not use a P.O. box number): City: State: Zip Code: 

____________________________________________________ _____________________________ _____ ____________

____________________________________________________ _____________________________ _____ ____________ 

____________________________________________________ _____________________________ _____ ____________ 
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LG214 Premises Permit Application

ACKNOWLEDGMENT BY LOCAL UNIT OF GOVERNMENT:  APPROVAL BY RESOLUTION 

CITY APPROVAL 
for a gambling premises 

located within city limits 

COUNTY APPROVAL 
for a gambling premises 

located in a township 

City Name: _________________________________________ 

Date Approved by City Council: _________________________ 

Resolution Number: __________________________________ 
(If none, attach meeting minutes.) 

Signature of City Personnel: 

__________________________________________________ 

Title: ________________________ Date Signed: __________ 

County Name: _________________________________________ 

Date Approved by County Board: __________________________ 

Resolution Number: _____________________________________ 
(If none, attach meeting minutes.) 

Signature of County Personnel: 

_____________________________________________________ 

Title: ________________________ Date Signed: _____________ 

TOWNSHIP NAME: ______________________________________ 

Complete below only if required by the county. 
On behalf of the township, I acknowledge that the organization is 
applying to conduct gambling activity within the township limits.  
(A township has no statutory authority to approve or deny an 
application, per Minnesota Statutes 349.213, Subd. 2.) 

Print Township Name: ___________________________________ 

Signature of Township Officer: ____________________________ 

Title: _______________________ Date Signed: ______________ 

ACKNOWLEDGMENT AND OATH 

1. I hereby consent that local law enforcement officers,
the Board or its agents, and the commissioners of
revenue or public safety and their agents may enter
and inspect the premises.

2. The Board and its agents, and the commissioners of
revenue and public safety and their agents, are
authorized to inspect the bank records of the gambling
account whenever necessary to fulfill requirements of
current gambling rules and law.

3. I have read this application and all information
submitted to the Board is true, accurate, and complete.

4. All required information has been fully disclosed.

5. I am the chief executive officer of the organization.

6. I assume full responsibility for the fair and lawful operation of
all activities to be conducted.

7. I will familiarize myself with the laws of Minnesota governing
lawful gambling and rules of the Board and agree, if licensed,
to abide by those laws and rules, including amendments to
them.

8. Any changes in application information will be submitted to the
Board no later than ten days after the change has taken
effect.

9. I understand that failure to provide required information or
providing false or misleading information may result in the
denial or revocation of the license.

10. I understand the fee is non-refundable regardless of license
approval/denial.

____________________________________________________________ ______________________________ 
Signature of Chief Executive Officer (designee may not sign) Date 

Data privacy notice: The information requested on this 

form (and any attachments) will be used by the 

Gambling Control Board (Board) to determine your 

organization’s qualifications to be involved in lawful 
gambling activities in Minnesota. Your organization has 

the right to refuse to supply the information; however, 

if your organization refuses to supply this information, 

the Board may not be able to determine your 

organization’s qualifications and, as a consequence, 

may refuse to issue a permit. If your organization 

supplies the information requested, the Board will be 

able to process your organization’s application.  Your 

organization’s name and address will be public  

information when received by the Board.  

All other information provided will be 

private data about your organization until 

the Board issues the permit.  When the 
Board issues the permit, all information 

provided will become public.  If the Board 

does not issue a permit, all information 

provided remains private, with the 

exception of your organization’s name and 

address which will remain public.  Private 

data about your organization are available 

to:  Board members, Board staff whose 

work requires access to the information;  

Minnesota’s Department of Public Safety, 

Attorney General, Commissioners of 

Administration, Minnesota Management & 

Budget, and Revenue; Legislative Auditor, 
national and international gambling 

regulatory agencies; anyone pursuant to 

court order; other individuals and agencies 

specifically authorized by state or federal law 

to have access to the information; individuals 

and agencies for which law or legal order 

authorizes a new use or sharing of 

information after this notice was given; and 

anyone with your written consent. 

This form will be made available in alternative format, i.e. large print, braille, upon request. 

Local unit of government 

must sign. 
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2905 South Broadway  
Rochester, MN 55904
Phone: 507.288.3923

 

Project: 2017 Street Assessment Project (3rd, 4th, & 5th Ave NW) Bid Price: 6,351,124.40$        
Project No.: 8320 CO #1 Price: 10,272.00$             
Location: Kasson, Minnesota CO # 2 Price: 7,500.00$               
Contractor: S.L. Contracting, Inc. Revised Price: 6,368,896.40$        

Date: Feb. 5, 2019
Estimate #: 15

% Complete: 94%

1. MOBILIZATION 1 LUMP SUM  $ 300,000.00 1.0 0.0 1.0  $           300,000.00 

2. CLEARING & GRUBBING (TREE) 214 EACH  $        525.00 213.0 0.0 213.0  $           111,825.00 

3. GRUBBING (STUMP) 7 EACH  $        100.00 16.0 0.0 16.0  $               1,600.00 

4. REMOVE WATER MAIN 8,856 LIN FT  $            6.00 8,783.5 8,783.5  $             52,701.00 

5. REMOVE CURB AND GUTTER 19,375 LIN FT  $            3.60 19,985.5 80.0 20,065.5  $             72,235.80 

6. REMOVE SEWER PIPE (STORM) 1,740 LIN FT  $            9.00 1,706.0 0.0 1,706.0  $             15,354.00 

7. REMOVE CONCRETE WALK 2,470 SQ YD  $            4.00 2,884.1 0.0 2,884.1  $             11,536.40 

8. REMOVE CONCRETE DRIVEWAY PAVEMENT 2,800 SQ YD  $            6.00 3,008.0 0.0 3,008.0  $             18,048.00 

9. REMOVE BITUMINOUS DRIVEWAY PAVEMENT 787 SQ YD  $            6.00 983.5 0.0 983.5  $               5,901.00 

10. REMOVE BITUMINOUS ROADWAY PAVEMENT 40,851 SQ YD  $            4.00 41,675.0 0.0 41,675.0  $           166,700.00 

11. RELOCATE MAILBOX 81 EACH  $          25.00 87.0 0.0 87.0  $               2,175.00 

12. MILL PAVEMENT 3,959 SQ YD  $            3.00 1,031.0 0.0 1,031.0  $               3,093.00 

13. REMOVE MANHOLE OR CATCH BASIN 48 EACH  $        400.00 55.0 0.0 55.0  $             22,000.00 

14. REMOVE GATE VALVE AND BOX 28 EACH  $        200.00 40.0 0.0 40.0  $               8,000.00 

15. REMOVE HYDRANT 20 EACH  $        320.00 20.0 0.0 20.0  $               6,400.00 

16. SALVAGE HYDRANT 1 EACH  $        750.00 1.0 0.0 1.0  $                  750.00 

17. TOPSOIL BORROW (LV) 2,000 CU YD  $          20.00 872.0 1,090.0 1,962.0  $             39,240.00 

18. GEOTEXTILE FABRIC, TYPE V 52,300 SQ YD  $            1.60 51,710.0 178.0 51,888.0  $             83,020.80 

19. EXCAVATION - COMMON (P) 32,000 CU YD  $            8.00 32,224.0 0.0 32,224.0  $           257,792.00 

20. EXCAVATION - CONTAMINATED MATERIALS 1,000 CU YD  $          10.00 0.0 0.0 0.0  $                         -   

21. AGGREGATE BASE (CV) CLASS 5 12,000 CU YD  $          26.00 11,337.0 39.5 11,376.5  $           295,789.00 

22. AGGREGATE SUBBASE BREAKER RUN (CV) 8,800 CU YD  $          23.00 2,100.5 0.0 2,100.5  $             48,311.50 

23. TYPE SP 12.5 NON-WEARING COURSE MIX 6,000 TON  $          70.00 5,460.38 526.75 5,987.13  $           419,099.10 

24. TYPE SP 12.5 WEARING COURSE MIX 6,000 TON  $          70.00 2,120.6 0.0 2,120.6  $           148,442.70 

25. SELECT GRANULAR BORROW (CV) 17,500 CU YD  $          15.00 16,527.5 59.0 16,586.5  $           248,797.50 

26. SUBGRADE PREPARATATION 107 STA.  $        350.00 107.0 0.0 107.0  $             37,450.00 

27. 8" PVC PIPE SEWER, SDR 26 8,830 LIN FT  $          37.00 8,712.0 0.0 8,712.0  $           322,344.00 

28. 12" PVC PIPE SEWER, SDR 26 2 LIN FT  $        200.00 0.0 0.0 0.0  $                         -   

29. TELEVISE SANITARY SEWER 8,830 LIN FT  $            1.30 0.0 3,605.0 3,605.0  $               4,686.50 

30. 12" PIPE SEWER 1,108 LIN FT  $          29.00 1,095.0 0.0 1,095.0  $             31,755.00 

31. 15" PIPE SEWER 2,013 LIN FT  $          31.00 2,039.0 0.0 2,039.0  $             63,209.00 

32. 18" PIPE SEWER 612 LIN FT  $          37.00 613.0 0.0 613.0  $             22,681.00 

33. 24" PIPE SEWER 1,798 LIN FT  $          44.00 1,796.0 0.0 1,796.0  $             79,024.00 

34. 36" PIPE SEWER 1,435 LIN FT  $          70.00 1,435.0 0.0 1,435.0  $           100,450.00 

35. 15" RC PIPE SEWER 5 LIN FT  $          40.00 0.0 0.0 0.0  $                         -   

36. 18" RC PIPE SEWER 40 LIN FT  $          44.00 35.0 0.0 35.0  $               1,540.00 

37. 24" RC PIPE SEWER 48 LIN FT  $          48.00 48.0 0.0 48.0  $               2,304.00 

38. 27" RC PIPE SEWER 29 LIN FT  $          62.00 20.0 0.0 20.0  $               1,240.00 

39. 36" RC PIPE SEWER 142 LIN FT  $          85.00 142.0 0.0 142.0  $             12,070.00 

40. 60" SPAN RC-ARCH SEWER 331 LIN FT  $        230.00 331.0 0.0 331.0  $             76,130.00 

41. 4" PVC SUBDRAIN 1,771 LIN FT  $          12.00 1,424.0 0.0 1,424.0  $             17,088.00 

42. 6" PVC SUBDRAIN 60 LIN FT  $          15.00 62.0 0.0 62.0  $                  930.00 

43. 4" PVC SUBDRAIN CLEAN-OUT 134 EACH  $        180.00 137.0 0.0 137.0  $             24,660.00 

44. 6" PVC SUBDRAIN CLEAN-OUT 49 EACH  $        200.00 53.0 0.0 53.0  $             10,600.00 

45. 6" PERFORATED PVC SUBDRAIN 13,450 LIN FT  $          16.00 13,127.0 0.0 13,127.0  $           210,032.00 

46. 8" PERFORATED PVC SUBDRAIN 100 LIN FT  $          20.00 0.0 0.0 0.0  $                         -   

47. 8"X6" PVC WYE (SANITARY) 37 EACH  $        195.00 44.0 0.0 44.0  $               8,580.00 

48. 8"X4" PVC WYE (SANITARY) 100 EACH  $        160.00 101.0 0.0 101.0  $             16,160.00 

49. 8"X4" PVC WYE (SUBDRAIN) 5 EACH  $        100.00 0.0 0.0 0.0  $                         -   

50. 6"X4" PVC WYE (SUBDRAIN) 134 EACH  $          80.00 138.0 0.0 138.0  $             11,040.00 

51. 6" PVC SANITARY SERVICE PIPE 1,400 LIN FT  $          22.00 1,419.5 0.0 1,419.5  $             31,229.00 

52. 4" PVC SANITARY SERVICE PIPE 3,300 LIN FT  $          20.00 3,045.5 0.0 3,045.5  $             60,910.00 

53. CONNECT TO EXISTING WATER MAIN 9 EACH  $        900.00 9.0 0.0 9.0  $               8,100.00 

54. CONNECT TO EXISTING STORM SEWER 10 EACH  $        750.00 13.0 0.0 13.0  $               9,750.00 

55. CONNECT TO EXISTING SANITARY SEWER 4 EACH  $     1,500.00 9.0 0.0 9.0  $             13,500.00 

56. CONNECT TO EXISTING SUBDRAIN 40 EACH  $          90.00 25.0 0.0 25.0  $               2,250.00 

PARTIAL PAYMENT ESTIMATE
FOR CONSTRUCTION WORK COMPLETED

Schedule A
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57. HYDRANT 23 EACH  $     3,950.00 23.0 0.0 23.0  $             90,850.00 

58. SALVAGE HYDRANT 1 EACH  $        900.00 1.0 1.0 2.0  $               1,800.00 

59. 1" CORPORATION STOP 138 EACH  $        188.00 140.0 0.0 140.0  $             26,320.00 

60. 2" CORPORATION STOP 5 EACH  $        450.00 2.0 0.0 2.0  $                  900.00 

61. 6" GATE VALVE AND BOX 26 EACH  $     1,350.00 25.0 0.0 25.0  $             33,750.00 

62. 8" GATE VALVE AND BOX 54 EACH  $     1,750.00 54.0 0.0 54.0  $             94,500.00 

63. 1" CURB STOP & BOX 133 EACH  $        240.00 137.0 0.0 137.0  $             32,880.00 

64. 2" CURB STOP & BOX 4 EACH  $        500.00 2.0 0.0 2.0  $               1,000.00 

65. 1" TYPE K COPPER PIPE 4,486 LIN FT  $          20.00 4,707.5 0.0 4,707.5  $             94,150.00 

66. 2" TYPE K COPPER PIPE 175 LIN FT  $          30.00 81.5 0.0 81.5  $               2,445.00 

67. 6" WATERMAIN 390 LIN FT  $          36.00 363.5 0.0 363.5  $             13,086.00 

68. 8" WATERMAIN 10,945 LIN FT  $          39.00 11,042.0 54.0 11,096.0  $           432,744.00 

69. 12" WATERMAIN 16 LIN FT  $          66.00 7.0 0.0 7.0  $                  462.00 

70. 4" POLYSTYRENE INSULATION 526 SQ YD  $          38.00 534.5 0.0 534.5  $             20,311.00 

71. DUCTILE IRON FITTINGS 4,014 POUND  $            8.00 4,798.5 0.0 4,798.5  $             38,388.00 

72. CATCH BASIN, TYPE 1 68 EACH  $     2,200.00 68.0 0.0 68.0  $           149,600.00 

73. CATCH BASIN, TYPE 4 1 EACH  $     3,000.00 1.0 0.0 1.0  $               3,000.00 

74. STORM MANHOLE, 48", TYPE 4 8 EACH  $     3,400.00 9.0 0.0 9.0  $             30,600.00 

75. STORM MANHOLE, 60", TYPE 4 13 EACH  $     4,200.00 13.0 0.0 13.0  $             54,600.00 

76. STORM MANHOLE, 72", TYPE 4 4 EACH  $     5,200.00 4.0 0.0 4.0  $             20,800.00 

77. STORM MANHOLE, 84", TYPE 4 2 EACH  $     6,400.00 2.0 0.0 2.0  $             12,800.00 

78. STORM MANHOLE, 96", TYPE 4 2 EACH  $     6,500.00 2.0 0.0 2.0  $             13,000.00 

79. STORM MANHOLE, 108", TYPE 4 1 EACH  $     7,500.00 1.0 0.0 1.0  $               7,500.00 

80. SANITARY MANHOLE, TYPE 3 31 EACH  $     2,900.00 31.0 0.0 31.0  $             89,900.00 

81. SANITARY MANHOLE, TYPE 3A 2 EACH  $     5,200.00 2.0 0.0 2.0  $             10,400.00 

82. NEW FRAME & RING CASTING 1 EACH  $        460.00 1.0 0.0 1.0  $                  460.00 

83. 4" CONCRETE WALK 23,475 SQ FT  $            4.40 23,349.9 0.0 23,349.9  $           102,739.56 

84. 6" CONCRETE WALK 4,048 SQ FT  $            8.40 3,696.5 0.0 3,696.5  $             31,050.60 

85. CONCRETE STEPS 2 EACH  $        400.00 4.0 0.0 4.0  $               1,600.00 

86. TRUNCATED DOMES 478 SQ FT  $          48.00 491.6 0.0 491.6  $             23,596.80 

87. CONCRETE CURB & GUTTER DESIGN B624 (HAND PLACED) 931 LIN FT  $          36.00 1,977.5 0.0 1,977.5  $             71,190.00 

88. CONCRETE CURB & GUTTER DESIGN B624 (MACHINE) 18,322 LIN FT  $          16.00 18,004.0 0.0 18,004.0  $           288,064.00 

89. CONCRETE CURB & GUTTER DESIGN DRIVEOVER 220 LIN FT  $          20.00 184.0 0.0 184.0  $               3,680.00 

90. 6" CONCRETE DRIVEWAY PAVEMENT 2,360 SQ YD  $          50.00 1,614.5 0.0 1,614.5  $             80,725.00 

91. 7" CONCRETE DRIVEWAY PAVEMENT 213 SQ YD  $          55.00 148.9 0.0 148.9  $               8,189.50 

92. 6" CONCRETE DRIVEWAY PAVEMENT WITH REBAR 590 SQ YD  $          60.00 2,107.5 0.0 2,107.5  $           126,450.00 

93. 7" CONCRETE DRIVEWAY PAVEMENT WITH REBAR 55 SQ YD  $          62.00 130.8 0.0 130.8  $               8,109.60 

94. 3" BITUMINOUS DRIVEWAY PAVEMENT 312 SQ YD  $          35.00 784.8 0.0 784.8  $             27,468.00 

95. 6" AGGREGATE DRIVEWAY 289 SQ YD  $            5.00 210.0 20.0 230.0  $               1,150.00 

96. TRAFFIC CONTROL 1 LUMP SUM  $   13,000.00 0.6 0.2 0.8  $             10,400.00 

97. CROSS WALK MARKING-EPOXY 144 SQ FT  $            5.00 0.0 0.0 0.0  $                         -   

98. 4" SOLID LINE WHITE-EPOXY 198 LIN FT  $            3.00 0.0 0.0 0.0  $                         -   

99. PAVT MESSAGE (HANDICAPPED SYMBOL) EPOXY 2 EACH  $        150.00 0.0 0.0 0.0  $                         -   

100. TEMPORARY WATER SERVICE 1 LUMP SUM  $   52,500.00 0.798 0.0 0.798  $             41,875.00 

101. EROSION CONTROL SUPERVISOR 1 LUMP SUM  $     2,000.00 0.5 0.0 0.5  $               1,000.00 

102. SILT FENCE, TYPE HEAVY DUTY 250 LIN FT  $            2.60 0.0 0.0 0.0  $                         -   

103. STORM DRAIN INLET PROTECTION 86 EACH  $          30.00 99.0 0.0 99.0  $               2,970.00 

104. TEMPORARY ROCK CONSTRUCTION ENTRANCE 16 EACH  $        850.00 10.0 0.0 10.0  $               8,500.00 

105. SODDING TYPE LAWN 21,050 SQ YD  $            5.00 23,008.0 0.0 23,008.0  $           115,040.00 

106. AGGREGATE FOR PIPE FOUNDATION 400 CU YD  $          25.00 800.0 0.0 800.0  $             20,000.00 

107. ADJUST FRAME & RING CASTING 9 EACH  $        360.00 22.5 0.0 22.5  $               8,100.00 

108. ADJUST GATE VALVE BOX 4 EACH  $        200.00 0.0 0.0 0.0  $                         -   

109. GATE VALVE BOX - TOP SECTION 20 EACH  $        220.00 15.0 1.0 16.0  $               3,520.00 

110. EXPLORATORY EXCAVATION 50 HOURS  $        250.00 47.0 3.0 50.0  $             12,500.00 

111. TELEVISE SANITARY SEWER LATERIAL 137 EACH  $        165.00 150.0 0.0 150.0  $             24,750.00 

112. TELEVISE SANITARY SEWER LATERIAL-ADDED TIME 30 HOURS  $        400.00 3.0 0.0 3.0  $               1,200.00 

1. MOBILIZATION 1 LUMP SUM  $   12,000.00 1.0 0.0 1.0  $             12,000.00 

2. CLEARING & GRUBBING (TREE) 1 EACH  $        800.00 1.0 0.0 1.0  $                  800.00 

3. REMOVE WATER MAIN 365 LIN FT  $          10.00 351.0 0.0 351.0  $               3,510.00 

4. REMOVE CURB AND GUTTER 42 LIN FT  $          10.00 49.0 0.0 49.0  $                  490.00 

5. REMOVE BITUMINOUS ROADWAY PAVEMENT 467 SQ YD  $            5.00 537.0 0.0 537.0  $               2,685.00 

6. REMOVE CONCRETE ROADWAY PAVEMENT 135 SQ YD  $          10.00 159.0 0.0 159.0  $               1,590.00 

7. REMOVE MANHOLE OR CATCH BASIN 2 EACH  $        300.00 2.0 0.0 2.0  $                  600.00 

8. REMOVE GATE VALVE AND BOX 1 EACH  $        200.00 3.0 0.0 3.0  $                  600.00 

9. REMOVE HYDRANT 1 EACH  $        350.00 1.0 0.0 1.0  $                  350.00 

10. TOPSOIL BORROW (LV) 60 CU YD  $          25.00 0.0 75.5 75.5  $               1,887.50 

11. GEOTEXTILE FABRIC, TYPE V 1,219 SQ YD  $            1.60 935.0 0.0 935.0  $               1,496.00 
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12. EXCAVATION - COMMON (P) 856 CU YD  $            9.00 721.0 0.0 721.0  $               6,489.00 

13. AGGREGATE BASE (CV) CLASS 5 318 CU YD  $          28.00 291.0 0.0 291.0  $               8,148.00 

14. AGGREGATE SUBBASE BREAKER RUN (CV) 70 CU YD  $          25.00 206.0 0.0 206.0  $               5,150.00 

15. TYPE SP 12.5 NON-WEARING COURSE MIX 106 TON  $          70.00 113.0 0.0 113.0  $               7,910.00 

16. TYPE SP 12.5 WEARING COURSE MIX 106 TON  $          70.00 0.0 0.0 0.0  $                         -   

17. CONCRETE PAVEMENT 135 SQ YD  $          32.00 128.0 0.0 128.0  $               4,096.00 

18. STRUCTURAL CONCRETE 32 CU YD  $        200.00 44.5 0.0 44.5  $               8,900.00 

19. REINFORCEMENT BARS (EPOXY COATED) 62 POUND  $            3.00 62.0 0.0 62.0  $                  186.00 

20. DOWEL BAR 62 EACH  $          10.00 48.0 0.0 48.0  $                  480.00 

21. DRILL & GROUT DOWEL BAR (EPOXY COATED) 33 EACH  $          17.00 17.0 0.0 17.0  $                  289.00 

22. DRILL & GROUT REINF BAR (EPOXY COATED) 38 EACH  $          14.00 36.0 0.0 36.0  $                  504.00 

23. SELECT GRANULAR BORROW (CV) 349 CU YD  $          19.00 172.0 0.0 172.0  $               3,268.00 

24. 6" PVC PIPE SEWER, SDR 26 31 LIN FT  $          36.00 8.0 0.0 8.0  $                  288.00 

25. 8" PVC PIPE SEWER, SDR 26 334 LIN FT  $          38.00 328.0 0.0 328.0  $             12,464.00 

26. TELEVISE SANITARY SEWER 365 LIN FT  $            2.00 0.0 0.0 0.0  $                         -   

27. 8"X4" PVC WYE (SANITARY) 2 EACH  $        160.00 4.0 0.0 4.0  $                  640.00 

28. 8"X6" PVC WYE (SANITARY) 2 EACH  $        200.00 2.0 0.0 2.0  $                  400.00 

29. 4" PVC SANITARY SERVICE PIPE 60 LIN FT  $          25.00 98.0 0.0 98.0  $               2,450.00 

30. 6" PVC SANITARY SERVICE PIPE 10 LIN FT  $          25.00 26.5 0.0 26.5  $                  662.50 

31. CONNECT TO EXISTING WATER MAIN 2 EACH  $     1,000.00 3.0 0.0 3.0  $               3,000.00 

32. CONNECT TO EXISTING SANITARY SEWER 2 EACH  $     1,500.00 1.0 0.0 1.0  $               1,500.00 

33. HYDRANT 1 EACH  $     4,000.00 1.0 0.0 1.0  $               4,000.00 

34. 1" CORPORATION STOP 2 EACH  $        190.00 4.0 0.0 4.0  $                  760.00 

35. 2" CORPORATION STOP 2 EACH  $        450.00 0.0 0.0 0.0  $                         -   

36. 6" GATE VALVE AND BOX 1 EACH  $     1,350.00 2.0 0.0 2.0  $               2,700.00 

37. 8" GATE VALVE AND BOX 2 EACH  $     1,750.00 3.0 0.0 3.0  $               5,250.00 

38. 1" CURB STOP & BOX 2 EACH  $        240.00 3.0 0.0 3.0  $                  720.00 

39. 1" TYPE K COPPER PIPE 51 LIN FT  $          20.00 64.0 0.0 64.0  $               1,280.00 

40. 2" TYPE K COPPER PIPE 10 LIN FT  $          40.00 0.0 0.0 0.0  $                         -   

41. 6" WATERMAIN 12 LIN FT  $          40.00 15.0 0.0 15.0  $                  600.00 

42. 8" WATERMAIN 359 LIN FT  $          40.00 351.0 0.0 351.0  $             14,040.00 

43. 4" POLYSTYRENE INSULATION 7 SQ YD  $          40.00 7.1 0.0 7.1  $                  284.00 

44. DUCTILE IRON FITTINGS 250 POUND  $            9.00 326.0 0.0 326.0  $               2,934.00 

45. SANITARY MANHOLE, TYPE 3 2 EACH  $     3,100.00 2.0 0.0 2.0  $               6,200.00 

46. CONCRETE CURB & GUTTER DESIGN B618 (MACHINE) 490 LIN FT  $          18.00 497.5 0.0 497.5  $               8,955.00 

47. 6" CONCRETE DRIVEWAY PAVEMENT 27 SQ YD  $          52.00 47.8 0.0 47.8  $               2,485.60 

48. 7" CONCRETE DRIVEWAY PAVEMENT 36 SQ YD  $          56.00 0.0 0.0 0.0  $                         -   

49. 6" CONCRETE DRIVEWAY PAVEMENT WITH REBAR 27 SQ YD  $          60.00 0.0 0.0 0.0  $                         -   

50. 7" CONCRETE DRIVEWAY PAVEMENT WITH REBAR 36 SQ YD  $          65.00 32.1 0.0 32.1  $               2,086.50 

51. 3" BITUMINOUS DRIVEWAY PAVEMENT 69 SQ YD  $          25.00 134.0 0.0 134.0  $               3,350.00 

52. 6" AGGREGATE DRIVEWAY 43 SQ YD  $          10.00 81.0 0.0 81.0  $                  810.00 

53. TRAFFIC CONTROL 1 LUMP SUM  $        850.00 0.3 0.7 1.0  $                  850.00 

54. TEMPORARY WATER SERVICE 1 LUMP SUM  $     1,500.00 0.5 0.5 1.0  $               1,500.00 

55. EROSION CONTROL SUPERVISOR 1 LUMP SUM  $        500.00 0.5 0.5 1.0  $                  500.00 

56. SILT FENCE, TYPE HEAVY DUTY 200 LIN FT  $            3.00 0.0 0.0 0.0  $                         -   

57. STORM DRAIN INLET PROTECTION 3 EACH  $          30.00 2.0 0.0 2.0  $                    60.00 

58. TEMPORARY ROCK CONSTRUCTION ENTRANCE 2 EACH  $     1,000.00 0.0 0.0 0.0  $                         -   

59. SODDING TYPE LAWN 316 SQ YD  $            6.00 905.0 0.0 905.0  $               5,430.00 

60. EXPLORATORY EXCAVATION 8 HOURS  $        250.00 4.5 0.0 4.5  $               1,125.00 

61. TELEVISE SANITARY SEWER LATERIAL 4 EACH  $        165.00 4.0 0.0 4.0  $                  660.00 

62. TELEVISE SANITARY SEWER LATERIAL-ADDED TIME 1 HOURS  $        400.00 0.0 0.0 0.0  $                         -   

*63 4" CONCRETE WALK 46 SQ FT  $            4.40 46.4 0.0 46.4  $                  204.16 

*64 GATE VALVE BOX - TOP SECTION 1 EACH  $        220.00 1.0 0.0 1.0  $                  220.00 

CO #1 HYDRANT STORZ NOZZLE 24 EACH  $        428.00 24.0 0.0 24.0 10,272.00$             

CO #2 DIRECTIONAL DRILL WATER SERVICE 1 LUMP SUM 5,000.00$     1 0.0 1 5,000.00$               

CO #2 PLUG EXISTING SANITARY SEWER TO OLD SCHOOL 1 LUMP SUM 2,500.00$     1 0.0 1 2,500.00$               

WO #1 SNAKE PIT BOXES FOR WATER SERVICES 139 EACH 98.00$          0 139 139 13,622.00$             

Total Work Completed 6,009,869.62$        

Less 5% Retainage 300,493.48$           

Less Previous Estimates 5,624,233.05$        

Net Payment this Estimate 85,143.09$             



CITY OF KASSON 

RESOLUTION #2.x -19 
 

  RESOLUTION ACCEPTING DONATIONS FOR  

THE CITY OF KASSON 
 

 

 

WHEREAS, The Kasson Fire Relief Association has made a donation of supplies to the 

City of Kasson listed below to be allocated to lawful purposes to the Kasson Fire 

Department. 

o 1 - Meret Recover PRO O2 Response Bag with supplies 

o 3 - OMNI Pro BLS/ALS EMS Bags with supplies 

o 2 - ToxiRAE Pro Wireless Toxic Gas and Oxygen Monitor 

o 1 - MACURCO Portable Single-Gas Detection Monitor 

 

THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF 

KASSON, MINNESOTA: 
 

These donations to the City of Kasson are hereby accepted and allocated to the Kasson 

Fire Department.  

 

ADOPTED this 13
th

 day of February, 2019. 

 

 

 

 

ATTEST: 

 

 

_____________________________   _______________________ 

Chris McKern, Mayor       Linda Rappe, City Clerk 

 

 

 

 

 

 

 

 

 

The motion for the adoption of the foregoing resolution was made by Council Member 

and duly seconded by Council Member .  Upon a vote being taken, the following 

members voted in favor thereof: .  Those against same: None. 
 



CITY OF KASSON 

RESOLUTION #2 .x -19 
 

  RESOLUTION ACCEPTING DONATIONS FOR THE KASSON FIRE 

DEPARTMENT 
 

 

 

WHEREAS, The Dover Firefighters Relief Association has made a donation to the City 

of Kasson in the amount of $11,020.00 to be allocated to lawful purposes to the Fire 

Department. 

 

THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF 

KASSON, MINNESOTA: 
 

These donations to the City of Kasson Fire Department are hereby accepted. 

 

ADOPTED this 13
th

 day of February, 2019. 

 

 

 

 

ATTEST: 

 

 

_____________________________   _______________________ 

Chris McKern, Mayor       Linda Rappe, City Clerk 

 

 

 

 

 

 

 

 

 

The motion for the adoption of the foregoing resolution was made by Council Member 

and duly seconded by Council Member .  Upon a vote being taken, the following 

members voted in favor thereof: .  Those against same: None. 
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MEMORANDUM 
 
TO: Honorable Mayor and City Council 
  
FROM: Citizens Advisory Committee 
 Brandon W. Theobald, P.E. 
  
DATE: February 7, 2019  
  
RE: TH 57 Reconstruction – Project Recommendations 

 
Background 
The group has discussed the scope of the project and provides the following recommendations 
to the Council:  
 
Recommendations 
Roadway Typical Section 
The group recommends Option #2 on the attached figure as the preferred option to continue 
through the design process. 
 
The group considered the recommendations from the comprehensive plan, MnDOT non-
motorized transportation report, parking needs for the residential corridor and city trail continuity.  
 
Streetscape 
The group recommends Design Concept #A on the attached figure as the preferred option to 
continue through the design process.  The next step in the design process should include detailed 
streetscape design for review and approval.  
 
Street lighting 
The group recommends the project include street lighting similar to Main St. for the commercial 
corridor.  For the residential corridor the group recommends a residential light.  Lighting similar to 
16th Street NE should be considered for the residential corridor. 
 
Wayfinding 
The group recommends the City engage MnDOT to establish a plan to install wayfinding through 
the corridor and other areas of the City as shown on the attached Figure 7. Wayfinding/Directional 
Signage.  This wayfinding may be part of a separate or larger project. 
 
Council Action Requested 
We are requesting the Council concur with the recommendations and provide guidance to the 
design team. 
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January 29, 2019

Brandon Theobald

WHKS

MUNICIPALITY OF KASSON

Financial Management, State Aid Finance 
395 John Ireland Blvd., Mail Stop 215  

St. Paul, MN 55155  

2905 South Broadway

Rochester, MN 55904

The following allotments will be credited to the accounts listed below in compliance with 
the 2019  Commissioner's Order, and will be released in accordance with the current rules. 

Dear

RE:  NOTICE OF ANNUAL DISTRIBUTION

Brandon Theobald:

ACCOUNT
NUMBER

ACCOUNT
DESCRIPTION

ALLOCATION 
AMOUNT

$220,129.00MUNI CONST  90

$73,377.00MUNI MAINT  94

If  you have any questions please contact Cindy Degener at 651-366-4877 of the State aid 
Finance Office.

Sincerely,

Margaret Anderson Kelliher
Commissioner of Transportation

cc: City Clerk

An equal opportunity employer
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CITY OF KASSON 

 

EMPLOYMENT POLICY 

 

 

PART I. 
 

A. GENERAL POLICY STATEMENT, ORGANIZATION & AUTHORITY 

 

SCOPE 

 

In adopting this policy, it is the intention of the City Council to establish, insofar as permitted by the 

laws of the State of Minnesota and the ordinances of the City of Kasson, a uniform City policy, and the 

following rules, regulations and policies shall apply to all City employees regardless of position except 

those policies applying to union members as stipulated in a union contract. Any conflict between these 

policies and other authorized guidelines shall be resolved by the controlling boards or commissions. 

 

B. STATEMENT OF POLICY 

 

It is the policy of the City of Kasson, in recognition of the essential rights of all employees and 

applicants as individuals, to provide equal opportunities without regard to race, creed, color, religion, 

national origin, age, sex, disability, ancestry, sexual orientation, marital status, status with regard to public 

assistance, or membership on a local human rights commission.  This policy applies to all phases of 

employment including, but not limited to, recruitment, hiring and promotion in all job classifications. 

 

It is also the policy of the City of Kasson to take Affirmative Action to insure that all personnel actions, 

such as rate of compensation, employee benefits, transfers, lay-offs, demotions, training, terminations 

and promotions shall be administered without regard to race, creed, color, religion, national origin, age, 

sex, disability, ancestry, sexual orientation, marital status, status with regard to public assistance, or 

membership on a local human rights commission. 

 

The provisions of this personnel policy serve as a guide for administrative actions concerning City 

personnel matters.  These guidelines as set forth supersede past practices and /or written representation 

of regular terms or conditions of employment.  Rules set out below are not necessarily all-inclusive 

because circumstances that have not been anticipated may arise, which require or warrant appropriate 

disciplinary action, including discharge. 

 

Failure of an employee to perform in a manner consistent with this policy shall constitute grounds for 

reprimand, suspension, demotion or dismissal. 

 

C. RESOLUTIONS REPEALED 

 

Resolutions relative to the personnel and employment policy heretofore adopted by the City Council are 

hereby repealed. All previous policies inconsistent with those contained herein are also repealed. 
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D. DEFINITIONS 

 

The following definitions apply throughout these rules, unless the context clearly requires another 

meaning: 

 

Appointing Authority means the City Council or other officer or board authorized by the statute or 

lawfully delegated authority to make appointments to positions under the City policies. 

 

Council means the City of Kasson City Council. 

 

Day means calendar day except where otherwise stated in a specific rule. 

 

Demotion means a change by an employee from a position to another position with less responsible 

duties and a lower salary range. 

 

Department Head means an appointed City official duly authorized and responsible to supervise the 

activities of a department or agency under his or her jurisdiction.  The persons in the following positions 

shall be considered to be Department Heads: the City Administrator, the Community Development 

Director, the Finance Director, the Electric Supervisor, the Water/Wastewater Supervisor, the Park and 

Recreation Director, the Director of Public Works, the Chief of Police, the Liquor Manager, Fire Chief, 

the Ice Arena Supervisor and the Library Director.  Additionally, the City Administrator shall be the 

supervisor of all of the aforementioned Department Heads. 

 

Desirable Qualifications means the requirements of training and experience desired but not necessary to 

qualify for a given position. 

 

Dismissal means the termination of employment of an employee for cause. 

 

Employee means an individual who has successfully completed all stages of the selection process.  

 

Fulltime means an employee who is required to work forty (40) or more hours per week year-

round in an ongoing position.   

 

Layoff means the forced termination of employment because of shortage of funds or curtailment of 

services. 

 

Military Leave means the leave of absence granted by state law to employees entering active duty in the 

armed forces of the State of Minnesota or the United States of America. 

 

Medical Leave means the leave of absence granted by state and federal law to employees meeting the 

medical qualifications as set forth in policy.        

 

Minimum Qualifications means the requirements of training and experience necessary to qualify for a 

given position. 
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Position means a group of current duties and responsibilities, assigned by a department head with 

recommendation and approval by the City Council, requiring the full or part-time employment of one 

person. 

 

Probationary Period means the first six (6) months working test period during which a new appointee is 

required to demonstrate his or her fitness for the position to which he or she is appointed by actual 

performance of the duties of the position.  Police have a one year probationary period.   

 

Promotion means a change of an employee from one position to another with more responsible duties 

and a higher salary range. 

 

Resignation means the termination of employment made at the request of the employee. 

 

Seasonal Employee means employees who work only part of the year (100 days or less) to conduct 

seasonal work.  Seasonal employees may be assigned to work a full-time or part-time schedule.  

Seasonal employees do not earn benefits or credit for seniority.  In order to comply with health 

care reform law while avoiding penalties, seasonal employees will be scheduled with business 

needs and in a manner that ensures positions retain seasonal status as intended or, in some rare 

instances, may be offered  health insurance to comply with federal health care reform laws and 

regulations while avoiding associated penalties. 

 

Suspension means an enforced leave of absence with or without pay, for disciplinary purposes pending 

investigation of charges made against an employee. 

 

Temporary Appointment means an appointment of a person not on a register to fill a position pending 

the establishment of a register for such position. 

 

Temporary Employee means an employee hired for a specific number of days not to exceed 180 

days. 

 

Termination means retirement, resignation or dismissal of an employee. 

 

Transfer means a change from one position to another having the same salary range and usually 

involving the performance of similar duties and requiring essentially the same qualifications of training 

and experience. 

 

Veterans means all persons defined as veterans by Minnesota Statute Section 197.45, as amended. 

 

Veterans Preference means the preference granted to veterans by Minnesota Statutes, Section 197.45 and 

Section 197.46 as amended. 

 

Weapons are defined to include all legal or illegal firearms, switchblade knives, or any other 

object that has been modified to serve as a weapon or that has the primary purpose of serving as a 

weapon.
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PART II. 
A. PROCEDURES 

1) Applications 

 

All applications for City positions may be obtained from the City Administrator's office of the City of 

Kasson.  All applications shall be processed by the City Administrator and the appropriate Department 

Head at the authorization of the City Council.  Applications for employment shall generally be made on 

application forms provided by the City.  Other materials in lieu of a formal application may be accepted 

in certain recruitment situations as determined by the City Administrator or designee.  Supplemental 

questionnaires may be required in certain situations.  All candidates must complete and submit 

the required application materials by the posted deadline, in order to be considered for the 

position.   

 

Unsolicited applications will not be kept on file. 

 

Position vacancies may be filled on an “acting” basis as needed.  The City Council will approve all 

acting appointments.  Pay rate adjustments, if any, will be determined by the City Council. 

 

2) Examination 

 

At the present time there are no validated examinations in use for general City employment.  This does 

not apply to Minnesota Merit System or Civil Service.   

 

3) Conditions of Employment  

 

All full and part time employees shall be required to pass a physical examination by a qualified licensed 

physician as a condition of employment.  The physical examination shall be paid for by the City.  All 

employees required to drive City vehicles shall also have a drug test (urinalysis). 

 

As a condition of employment a criminal background check shall be performed on all applicants selected 

for interview for employment with the City of Kasson.  The results of the criminal background check 

must be to the satisfaction of the City Administrator and the City Council. 

 

As a condition of employment any potential new employee who would be required by their job 

description to use City vehicles shall have their driving record checked.  The results of the driving record 

check must be to the satisfaction of the City Administrator and the City Council. 

 

Police candidates are also required to take and pass a psychiatric evaluation.  The psychiatric evaluation 

shall be paid for by the City. 

 

As a condition of employment every employee shall enroll in Direct Deposit of their paycheck. 

 

The use of public property for personal use is strictly forbidden.  This includes but is not limited to: 

borrowing vehicles or equipment for private use; washing private vehicles in public buildings; changing 

oil or other mechanical work on a private vehicle in a public building (it makes no difference if it is the 

weekend); allowing others access to public building or equipment for personal use; using meeting rooms 

for private parties or events that are not regularly available to the general public, etc.  
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4) Probationary Period 

 

Every employee hired, rehired, transferred or promoted shall be required to successfully complete a 

probationary period of six months from the date of employment, transfer, or promotion. This period shall 

be used to observe closely and evaluate the employee's performance, to secure the most effective 

adjustment of the employee to his or her position.  The evaluation procedure and the personnel policy 

shall be adhered to.  Only employees whose performance meets the “meets expectations” standard of 

work shall be recommended for retention.  The probationary period for police officers is 12 months.  

 

In rare or unusual circumstances or conditions that prevent the making of a full and fair determination as 

a basis for granting regular status or terminating the employee, a six-month extension of the probationary 

period may be granted.  A request for extension must be made through the office of the City 

Administrator with final decision by the City Council.  A request for extension must be submitted by the  

beginning of the sixth month and shall specify the reasons why the extension is required.  A copy of the 

request shall be provided to the probationary employee. 

 

5) Terminations 

 

a. Resignation 

 

An employee may resign from City employment by presenting his or her resignation in writing to the 

supervisor, with a copy to the City Administrator.  At least 14 calendar days shall be required to resign in 

good standing.  Department Heads shall be required to give at least 30 days written notice of 

termination.  Unauthorized leave of absence by an employee for three consecutive workdays shall be 

considered as a resignation by such employee. 

 

b. Reduction In Force 

 

The City Council may terminate an employee without prejudice for the reasons of abolition of a position, 

shortage of work or funds, or other valid reasons outside the employee's control.  No employees shall be 

terminated while there are emergency, limited-term or probationary employees serving in the same type 

of position. 

 

c. Retirement 

 

Employees intending to retire should notify the City Administrator's office at least 30 days prior to their 

last workday. 

 

d. Termination of Employment Process 

 

An employee desiring to terminate employment shall notify his/her department head in writing (signed) 

of his/her intention to retire or resign.  The copy of this notice shall be sent to the office of the City 

Administrator for submission to the City Council. 

 

On the employee's final date of employment, he/she shall be responsible for the surrender of all City 

property to include keys, equipment, materials, city issued clothing, files, records, usernames, 
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passwords, etc., to his/her department head.  Said items returned shall then be verified by employee's 

department head as a separate entry in employee's personnel file. 

 

The City Administrator shall issue the appropriate warrants for pay and separation benefits and conclude 

the individual employee record. 

 

6) Status Changes 

 

a. Promotions/Transfers 

 

Promotions or transfers may be made in emergency situations or when deemed practical by a 

Department Head and approved by the City Council.  The employee must already possess the required 

qualifications and the required probationary period shall begin from the date of promotion.   

 

Whenever an employee transfers from one City position to another, he or she shall carry with him or her 

to the new position any accumulated sick leave and vacation benefits, as well as his or her seniority. 

 

7) Evaluation 

 

New employees shall receive training and periodic feedback as to their performance during their 

probationary period.  

 

Upon the expiration of the probationary period, the employee shall be evaluated using standard 

evaluation procedures to determine whether the employee shall be placed on regular status.  The 

evaluation date shall be based on the position hire date. 

 

Each regular employee shall be evaluated annually in a private meeting with at least the immediate 

supervisor, the results to be placed in the employee’s personnel file following Council action.  

Evaluations shall be considered in determining wage/salary step increases and in making promotions, 

demotions and dismissals.  At least a “meets expectations” is required to be able to gain a step on 

the pay scale. 

 

8) Other Employment 

 

Although other employment is not encouraged by the City, any City employee engaging in outside 

employment shall adhere to the following guidelines: 

 

Employees may not engage in any outside occupation, employment or business that might hinder their 

impartial or objective performance of their public duties, be incompatible with their City employment or 

impair their efficiency on the job.  Bona fide members of the Kasson Fire Department or the "First 

Responders," may, at their discretion, respond to emergency fire or medical calls during regular hours of 

employment; however, City employees performing emergency or critical duties for the City at the time 

of an emergency fire or medical call, shall not respond to said emergency fire or medical call. 

 

Other employment shall be regarded as secondary to regular City employment and shall not interfere 

with availability of employees for emergency or call in duty.  There shall be no worker's compensation 

or sick leave payments to any individual injured in the course of outside employment.  
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9) Disciplinary Actions 

 

a. Verbal Reprimand 

 

A verbal reprimand shall be the most informal type of discipline, and shall be the initial means with 

which violations of this policy or departmental policy shall normally be dealt.  Upon the recognition of a 

violation by, or problem with, an employee, the Department Head shall serve documented notice on the 

employee by verbal reprimand with his/her recommendation toward resolving the employee's action. 

 

b. Written Reprimand 

 

Upon the failure of verbal reprimand to correct a condition under which employee's performance 

continues to be substandard or unsatisfactory, or if the employee continues to violate policies of the City, 

the responsible department head may resort to reprimanding the employee in writing.  A written 

reprimand shall be construed as a warning, and shall clearly describe the nature of the violation and 

required action and shall be signed by both the department head and the employee.  The department head 

shall cause a copy of the written reprimand to be furnished to the City Administrator's office.  The 

employee shall have the opportunity to respond to the charges conveyed in the reprimand.  Serious 

infractions may require skipping either the oral or written reprimand, or both.   

 

c. Suspension, Demotion, and Discharges and Causes Therefore 

 

When a department head has good reason to believe that an employee under his or her jurisdiction has 

given cause for his or her suspension, demotion or discharge, he or she shall notify said employee, in 

writing, setting forth the charges against him or her.  Said written charges shall, with the 

recommendation of the City department head, then be filed immediately with the City Administrator for 

subsequent action by the City Council.  Upon an official action by the City Council, the City 

Administrator shall cause a statement of such findings and the decision of the City Council to be served 

in writing on the employee.  Service of this decision upon the employee shall constitute an official notice 

of his or her suspension, demotion, discharge or exoneration as the case may be.  The charges, reply and 

order of the suspension, demotion, discharge or exoneration shall be filed in the City Administrator's 

office in the employee's personnel file. 

 

The following causes, while not exclusive, may be causes for suspension, demotion or discharge of an 

employee from City employment; when such employee: 

 

1. Has violated any lawful and responsible official regulation or order or failed to obey any lawful 

and reasonable direction made and given by his/her superior(s), when such violation or failure to 

obey constitutes an act of insubordination or a serious breach of proper discipline has resulted or 

may reasonably be expected to result in loss or injury to the employee, co-worker or the public; 

 

2. Has been determined intoxicated or impaired due to a prescribed or an unprescribed narcotic 

drug while on duty;   

 

3. Has been wantonly offensive in his or her conduct or language toward the public or other 

employees; 
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4. Has been incompetent or inefficient in the performance of the duties of his or her position;   

 

5. Is careless or negligent with property of the City; 

 

6. Has used, threatened or attempted to use, political influence in securing promotion, leave of 

absence, transfer, change of classification, pay or nature of work; 

 

7. Has been induced, has induced, or attempted to induce an employee in City government to 

commit an unlawful act, or to act in violation of any lawful and reasonable official regulation 

including this policy, or has taken any fee, gift, or thing of value in the course of his or her work 

or in connection therewith for his or her personal use from any person, when such fee, gift, or 

item of value is given in the hope or expectation of receiving a favor or better treatment than that 

normally accorded other persons; 

 

8. Has been absent from duty without leave as defined in this policy or has failed to report after 

leave of absence has expired, or after such leave of absence has been disapproved, revoked or 

canceled by the City Council; provided, however, that if such absence or failure to report for duty 

is excusable, the department head with the approval of the City Council may revoke the charges; 

 

9. Has willfully made a false statement in any questionnaire, application, or form designed or used 

for the purpose of gaining employment in the City; or has shown proven dishonesty in the 

performance of duties; 

 

10. Has been guilty of gross misconduct, which shall include but not be limited to petty theft or loan 

of public property for private or personal use on or off government premises; 

 

11. Illegal sales of intoxicating beverages by employees of the Municipal Liquor Store: 

 

Any employee of the Kasson Municipal Liquor Store who commits an "illegal sale" of an 

intoxicating liquor shall be discharged notwithstanding any other section or provision contained in 

the City of Kasson Employment Policy.  When the Kasson Municipal Liquor Store manager has 

good reason to believe that an employee under his/her jurisdiction has made an illegal sale, he or she 

shall notify said employee, in writing, setting forth the charges against him or her.  Said written 

charges shall then be filed immediately with the City Administrator for subsequent action by the City 

Council.  Upon an official action by the City Council, the City Administrator shall cause a statement 

of such findings and the decision of the City Council to be served in writing on the employee.  

Service of this decision upon the employee shall constitute an official notice of his/her discharge or 

exoneration as the case may be.  The charges, reply and order of discharge or exoneration shall be 

filed in the City Administrator's office in the employee's personnel file. 

 

For the purposes of this section, an "illegal sale" of intoxicating liquor shall be any one or a 

combination of the following acts: 

 

a. A sale of intoxicating liquor to a minor. 

 

b. The sale of intoxicating liquor to an obviously intoxicated person. 
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c. The sale of intoxicating liquor on a day or at a time when, by statute, it is illegal to sell 

intoxicating liquor. 

 

10) Hours of Work 

 

The regular workday for Kasson City Employees shall be eight hours.  The regular workweek shall be 40 

hours.  Department heads reserve the right to vary the scheduling depending on need not to exceed 40 

hours in a seven day (Sunday-Saturday) period. 

 

Department heads may schedule lunch periods for their respective employees on a staggered basis, in 

those departments where keeping that department open during lunch and break periods is necessary.  An 

unpaid lunch break of at least 30 minutes will be given to employees when an employee works 

eight (8) or more consecutive hours.  Fifteen minutes shall be the maximum normal rest period and 

may be taken twice daily at the discretion of the respective department head.   Rest breaks are not to be 

used to extend lunch breaks, extending starting time or used to leave early.  Rest breaks may not be 

accumulated. 

 

Union employees should consult their individual contracts 

 

11) Overtime 

 

a. Exempt Positions 

 

Exempt employees working for the City of Kasson meet the criteria outlined in one of the four Fair 

Labor Standards Act (FLSA) exemptions (Executive, Administrative, Professional and Computer) in 

order to meet the “duties” test and be considered exempt. 

 

Exempt employees under the Fair Labor Standards Act are required to work the number of hours 

necessary to fulfill their responsibilities including evening meetings and/or on-call hours.  In recognition 

for working extra hours, these employees may take some time off during the normal working hours with 

supervisory approval.  Employees shall not earn overtime but also shall not be subject to variations in 

pay based on quality or quantity of work actually performed.  Exempt employees receive a 

predetermined amount of pay each pay period.  Exempt employees must submit a time sheet to report 

paid sick, holiday and vacation leave.  Submission of a time sheet for regular work hours is voluntary. 

 

Exempt employees are required to use paid leave when on personal business or away from the office for 

four (4) or more hours on a given day.  Exempt employees must communicate their absence to the City 

Administrator or his/her designee who has discretion to deviate from the standard leave policy for 

specific situations.  Additional notification and approval requirements may be adopted by the City 

Administrator for specific situations as determined necessary. 

 

Absences of less than four (4) hours do not require the use of paid leave as it is presumed that the staff 

member regularly puts in work hours above and beyond the normal workday requirement.   

 

If one of the above employees regularly absents themselves from work under this policy and it is found 

that there is excessive time away from work which is not justified, the situation shall be handled as a 
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performance issue.  If it appears that less than forty (40) hours per week is needed to fulfill the position’s 

responsibilities, the position shall be reviewed to determine whether a part-time position shall meet the 

needs of the City.   

 

The time off for working in excess of 40 hours shall not be on a one-for-one basis.  Deductions from the 

weekly salary may be made when:  The employee is absent for a day or more for personal reasons 

unrelated to illness or injury; the employer imposes penalties for a major safety violation (e.g., 

suspension without pay); no work is performed in that week. 

 

b. Non-Exempt Positions 

 

The maximum workweek for non-exempt employees shall be 40 hours.  Overtime may be worked with 

the prior consent of the respective department heads.  When an employee works more than forty (40) 

hours, the City must pay overtime at the rate of 1 1/2 times the employer’s rate of pay, or shall grant time 

off through compensatory time at 1 1/2 hours off for each hour of overtime worked. 

 

Union Employees should consult their respective contracts. 

 

Vacation, sick leave, and breaks of less than 15 minutes shall be counted as hours worked for the 

purpose of determining entitlement to overtime compensation. 

 

c. Compensatory Time 

 

Compensatory time-off shall be the preferred method of overtime payment.  This shall mean that 

employees shall receive time and 1/2 of their normal hours, for all hours worked in excess of 40 hours 

per week credited to the employee’s overtime account.  This overtime shall then be used as time off at 

such time mutually agreeable to the employee and the Department Head.  The employee shall have the 

option of choosing compensatory time or monetary compensation for hours worked in excess of 40 

hours per week. It is intended the above procedure shall permit the City to provide each regular 

employee with a full paycheck on a year around basis and to avoid unpaid layoffs.   

 

Comp-time shall be used up as time off as soon as practical. The compensatory time off must be  

documented on the employee’s time form, and may not at any time accrue to more than 80 hours of 

available compensatory time.  Compensatory time off shall not be counted as hours worked for the 

purpose of determining entitlement to overtime compensation. 

 

d. On-Call 

 

Union employees should consult their respective contracts. 

 

e. Court Time 

When a police officer is required to appear in court on City matters on his day off, court time 

shall be considered work time.  The officer shall be paid for court time from the time they leave 

their home destined for the courthouse to the time they return home from the courthouse.  

Union Employee Consult your Contract 

 

f. Meals, Breaks  
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Police Union Employees Consult your contract.  

 

If a police officer is not completely relieved from duty for the purposes of eating regular meals 

(breakfast, lunch or dinner), these meal periods shall be considered work time in the computation 

of the officer's entitlement to overtime compensation.  If the police officer is completely relieved 

from duty for the purpose of eating regular meals, these bona fide meal periods shall not be 

considered as work time.   

 

g. Seasonal, Temporary and Part Time Employees 

 

Seasonal, temporary, part-time employees shall be paid overtime in an amount equal to the minimum 

overtime rate established by the State of Minnesota Fair Labor Statutes Act. 

 

12) Compensation Plan 

The City of Kasson utilizes a Base Pay Structure adjustments may be made upon approval of the City 

Council. 

 

a. Regular Employees 

 

Only those employees who receive a “meets expectations” or higher on their annual performance 

evaluations shall be eligible for continued pay adjustments.   

 

b. Part Time Employees 

Once the part-time employee has worked 1000 hours they shall have a performance evaluation 

and based on the outcome of that performance evaluation with a “meets expectations” or higher 

they would be eligible for a step increase.  

 

c. Paydays 

 

Paydays shall be on a biweekly basis. All employees shall participate in the electronic transfer of 

paychecks, known as Direct Deposit. 

 

13) Drug Free Awareness Program 

 

The City's ongoing "Drug-free Awareness Program" is hereby established to inform employees 

regarding: 

 

1.  The dangers of drug abuse in the workplace. 

 

2.  The City's policy of maintaining a drug-free workplace. 

 

3.  Any available drug counseling, rehabilitation, and employee assistance programs. 

 

4.  The penalties that may be imposed upon employees for drug abuse violations occurring in the 

workplace. 
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It shall be the responsibility of the Office of City Administrator to inform all new employees of this 

policy at orientation and all present employees by written notification. 

 

14) Drug-Free Workplace Policy 

 

a.  Scope 

 

The Drug-Free Workplace Act of 1988 (hereafter "Act") was enacted on November 18, 1988, as part of 

other federal omnibus drug legislation.  This law requires organizations applying for federal grants to 

certify that they shall provide a drug-free workplace. 

 

In accordance with the Act and for the benefit of its employees, the City of Kasson through the 

implementation of this policy is committed to maintaining a drug-free workplace. 

 

b.  Policy 

 

The unlawful manufacture, distribution, dispensing, possession or use of a controlled substance is 

prohibited in the workplace.  Any violation of this policy by an employee of the City of Kasson shall 

result in personnel action as indicated in Item C, including possible termination of employment, when 

appropriate. 

 

c.  Guidelines 

 

1.  Terminology 

 

Unless otherwise indicated in this policy, the terms used have the same meanings that they have in the 

Act and in the regulations adopted pursuant to the Act.  The term "workplace" refers to all facilities or 

places operated or owned by the City as well as any location at which an employee is engaged in work 

for the City. 

 

2.  Responsibilities 

 

a. As a condition of employment, employees shall abide by the policy and notify the office of the 

City Administrator of any criminal drug statute conviction for a violation occurring in the 

workplace no later than five (5) days after the conviction. 

 

b. Within ten (10) days after receiving such notice from the employee or otherwise receiving actual 

notice of the conviction, the City shall notify the appropriate federal agency. 

 

c. In addition, within thirty (30) days of receiving such notice from the employee or otherwise 

receiving actual notice of the conviction, the City shall take at least one (1) of the following 

actions in regard to the convicted employee: 

 

1. Take appropriate personnel action against the convicted employee, up to and including 

termination; and/or 
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2. Require the convicted employee to participate satisfactorily in a drug abuse assistance or 

rehabilitation program approved for such purposes by a Federal, State, or local health, law 

enforcement, or other appropriate agency. 

 

d.  Procedures for employees with Commercial Driver’s Licenses who test positive for drugs or alcohol 

must follow procedures set out in the MMUA Drug and Alcohol Testing Consortium. 

 

Alcohol Testing, Limitation of Duties and Employee Compensation 

 

If the test of a City of Kasson Employee, who is subject to the requirements of 49 C.F.R. Part 382, 

results in an MRO verified positive test or breath test for alcohol with an alcohol concentration of 0.04 

or greater, the employee is placed on leave immediately following notification and is permitted to use 

compensatory time, sick time or vacation time, and/or unpaid leave.  At a minimum, an employee who 

has violated the prohibited alcohol use rules shall not be allowed to return to duty until a subsequent test 

results in an MRO verified negative test. 

 

An employee whose test results indicate an alcohol concentration of 0.02 or greater, but less than 0.04, 

shall not be allowed to perform safety sensitive functions until the start of the employees next regularly 

scheduled duty period, but not less than 24 hours following the alcohol test.  The employee shall not be 

allowed to drive City vehicles during the same period and a designated supervisor shall arrange for the 

employee to receive a ride home.  Leave shall continue as described herein until a subsequent test results 

in an MRO verified negative test. 

 

Drug Testing, Limitation of Duties and Employee Compensation 

 

If the test of a City of Kasson employee, who is subject to the requirements of 49 C.F.R. Part 382, results 

in an MRO verified positive test for drugs, the employee is placed on leave immediately following 

notification and is permitted to use compensatory time, sick time or vacation time and/or unpaid leave.  

The employee is entitled to the option of a retest of the initial sample for confirmation, the cost of which 

is provided for by the employee. 

 

Assessment, Treatment and Follow-up Testing for Drugs or Alcohol   

 

The employee shall be referred by the City of Kasson to an appropriate substance abuse professional for 

assessment and enrollment in a treatment and rehabilitation program.  The employee must be assessed 

and, if recommended by the substance abuse professional, initiate treatment for drug or alcohol abuse by 

the preapproved agency as quickly as possible, but within a time not to exceed five working days.  

Results of the positive drug or alcohol test and terms of the rehabilitation shall remain confidential, 

except as provided by the Federal Regulations. 

 

Employees referred to the treatment of a rehabilitation program as a result of an MRO verified positive 

drug test or breath or other test showing an alcohol concentration above 0.04, must comply with all other 

conditions of treatment and counseling program recommended by the substance abuse professional.   

 

Successful completion of the prescribed program shall be required for the employee to continue 

employment with the City of Kasson.  Return to duty shall occur only upon the direction of the MRO or 
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substance abuse professional.  Upon returning to work, employees shall be subject to a minimum of six 

unannounced tests for a period of not to exceed sixty months. 

 

Financial Responsibility   

 

All insurance benefits in force at the time of the position test shall continue at the expense of the City, 

and shall be reimbursed by the employee within sixty days of his or her return to work or upon 

termination of the employee’s employment, whichever occurs first thus assuring the continuation of 

benefits for the employee upon return to work.  All expenses of the substance abuse treatment and 

rehabilitation program shall be paid for by the employee, with the employee health insurance provider 

funding that portion as provided in the benefit plan.  Employees opting to not comply with any portions 

of the assessment, treatment and follow-up requirements, also opt to discontinue employment with the 

City of Kasson, at which time the costs incurred by the City are due in full. 

 

Work Duties and Return to Work 

 

Non-covered duties of the employee on leave shall be reassigned until the MRO or substance abuse 

professional determines that the employee may return to duty.  Employees who undergo substance abuse 

treatment and counseling under this policy and who continue to work for the City of Kasson must meet 

all established standards of conduct and job performance. 

 

Disciplinary Actions 

 

An employee holding a commercial drivers license whose test results indicate drug use or alcohol 

concentration of 0.04 or greater shall be subject to the Disciplinary Actions for employees as outlined in 

this Policy. 

 

Repeat Offense 

 

If an employee is undergoing substance abuse treatment and counseling or has returned to duty upon 

successfully completing such treatment and rehabilitation and a subsequent test is verified by the MRO 

as positive, or results in an alcohol concentration of 0.04 or greater, the employee shall be terminated. 

 

15) Mutual Respect Policy 

 

a. Purpose 

 

Mutual respect, consideration, and courtesy are traditional at the City of Kasson and are expected of 

every member of its staff.  All staff members of the City of Kasson have the right to pursue their careers 

without fear of intimidation or harassment from co-workers or their organizational superiors. 

 

 

 

 

b. Policy 
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Disrespectful behavior of any kind -- sexual or any other form, ranging from malicious or idle gossip, 

backstabbing, inappropriate humor and subtle hints to overt acts, threats or physical contacts--shall not 

be tolerated.  An individual who experiences intimidation or harassment is asked to report it, using the 

complaint policy and procedure listed in item 15A. 

 

15A Complaint Policy and Procedure   

 

Complaints directed to City Administrator, the Department Heads or Supervisors shall be considered as 

to whether the complaint alleges illegal activity, a violation of city policy, or simply poor employee 

conduct.  The City particularly and specifically has an obligation to investigate if there are complaints of 

discrimination or harassment; employee theft, embezzlement, or fraud; retaliation based upon making a 

complaint or claim of any type of harassment.  No employee who reports a complaint shall be retaliated 

against in any way.  Retaliation of any type shall also be categorized as harassment under the Mutual 

Respect Policy.  All written complaints must be investigated.  All written complaints must be signed, 

confidentiality cannot be guaranteed. 

 

In a timely manner, response to a complaint may include some or all of the following: 

 

- Consultation and review of employee handbooks, personnel policies, union contracts, city code 

and other written procedures, particularly to determine the appropriate course of action and 

documentation. 

- Contact with law enforcement if necessary 

- Selection of an investigator, if it is not the person to whom the complaint was made. 

- Interview with the complainant 

- Interview with offender 

- Interviews with others as appropriate 

- Review of information gathered 

- If appropriate, corrective action shall be taken.  The City has the right to apply any sanctions or a 

combination of sanctions to deal with unreasonable conduct, such as: 

 Counseling the offender(s) 

 Establishment of an improvement plan 

 Probation, with a warning of suspension or discharge for continuing or recurring offenses 

 Suspension without pay 

 Termination 

Any disciplinary action resulting from a complaint should be placed in the offender’s personnel file. 

 

If at the end of the review conducted by the City Administrator, the Department Heads or Supervisors, 

the complainant feels the complaint is not satisfactorily resolved, the person may approach the City 

Council. 

 

16) Harassment Policy 

 

The City of Kasson is committed to providing a work environment that is free of discrimination.  

Harassment based upon a person’s race, creed, color, religion, national origin, age, sex, disability, 

ancestry, sexual orientation, marital status, status with regard to public assistance, or membership on a local 

human rights commission is unlawful.  In keeping with this commitment, the City of Kasson strictly 

prohibits unlawful harassment in any form, including verbal, physical and visual harassment. 
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This policy strives to provide a safe work environment, free from unreasonable interference, 

intimidation, hostility or offensive behavior on the part of supervisors, co-workers, visitors or agents of 

the City.  This included a prohibition against posting, wearing or distributing items that may be 

considered offensive.  It also acknowledges that harassment of all types is against the law and shall not 

be tolerated by the City of Kasson. 

 

If an employee believes they have been harassed by a co-worker, supervisor, visitor, or agent of the City, 

they should follow the Complaint Policy and Procedures set out in 15A of this handbook.  

 

17) Sexual Harassment Policy 

 

It is the policy of the City of Kasson that sexual harassment of employees is prohibited.  The City of 

Kasson believes that every employee has the right to a work environment free from sexual harassment.  

Any employee found to have acted in violation of this policy shall be subject to appropriate disciplinary 

action, which may include termination. 

 

"Sexual harassment" includes unwelcome sexual advances, requests for sexual favors, sexually 

motivated physical contact or other verbal or physical conduct or communication of a sexual nature 

when: 

 

1. submission to that conduct or communication is made a term or condition, either explicitly or 

implicitly, of an individual's employment; or 

 

2. submission to or rejection of that conduct or communication by an individual is used as a factor 

in decisions affecting that individual's employment; or 

 

3. that conduct or communication has the purpose or effect of substantially interfering with an 

individual's employment or creates an intimidating, hostile, or offensive work environment; and 

the employer knows or should know of the existence of the harassment and fails to take timely 

and appropriate action; or 

 

4. such conduct is based on sex and would have not occurred "but for" the sex of the victim even 

though it is not clearly sexual in nature of an explicit sexual advance.   

 

Anyone wishing to file a claim of sexual harassment should follow the Complaint Policy and Procedure 

set out in 15A of this handbook.   

 

18) Conflict of Interest Policy 

 

To maintain proper control and accountability over City functions and operations and to reduce potential 

organizational conflicts of interest that may arise due to the employment of an employee’s spouse, 

relative or roommate, the following policy shall apply: 

 

a. The term “relative” when used in this policy shall mean any two or more individuals who are 

related to each other by blood, marriage, adoption or legal guardianship.  This shall include “relative” of 

council members or their spouses as defined here. 
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b. The term “roommates” when used in this policy shall mean any two or more individuals who 

reside in the same dwelling unit. 

 

c. The City shall not employ two or more roommates or two or more persons who are relatives in 

regular full-time or regular part-time positions under the following circumstances: 

 

1. Where one employee shall appoint, supervise, evaluate, discipline or dismiss another of his/her 

relatives or his/her roommate. 

 

2. Where one employee shall be responsible for auditing the work of another member of his/her 

relatives or his/her roommate. 

 

3. Where confidentiality of the City would be compromised. 

 

4. Where other circumstances exist which would place those defined as “relatives” or “roommates” 

in a situation of actual, reasonably foreseeable or perceived conflict between the City’s interest 

and their own. 

 

  

(19) COMMUNICATIONS  

 

EVERYTHING INCLUDED IN THE COMMUNICATIONS SECTION IS SUBJECT TO THE MN 

DATA PRACTICES ACT AND IS THE PROPERTY OF THE CITY OF KASSON 

 

General Information: 

 

This policy serves to protect the security and integrity of the City of Kasson’s electronic communication 

and information systems by educating employees about appropriate and safe use of available technology 

resources.  Computers and related equipment used by City employees are property of the City.  The City 

reserves the right to inspect, without notice, all data, e-mails, settings or any other aspect of a City-

owned computer or related system, including personal information created or maintained by an 

employee.  The City shall do so on an as-needed basis as determined by the City Administrator or 

Department Head. 

 

An employee who violates any aspect of this policy may be subject to revocation of certain system 

privileges or disciplinary action up to and including termination.   

 

A)   Personal Use 

 

The City recognizes that some personal use of City-owned computers and related equipment has and 

shall continue to occur.  Some controls are necessary, however, to protect the City’s equipment and 

computer network and to prevent abuse of this privilege.   

 Reasonable, incidental personal use of City computers and software (e.g. word processing, 

spreadsheets, e-mail, Internet, etc.) is allowed but should never preempt or interfere with work 

use.  All use of City computers and software, including personal use, must be consistent with 

provisions in this policy. 
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 Employees shall not connect their own peripheral tools or equipment to City owned systems 

(such as digital cameras, PDAs, disks or flash cards, etc.), without prior approval from the City 

Administrator or Department Head and must follow provided directions for protecting the City’s 

computer network. 

 Files from appropriate personal use of the City’s equipment may be stored on your computer’s 

hard drive, providing the size of all personal files does not exceed 50MB.   

 The City may inspect any data or information stored on its equipment or network, even if the 

information is personal to the employee. 

 City equipment or technology shall not be used for personal business interests, for-profit 

ventures, political activities or other uses deemed by the City Administrator to be inconsistent 

with City activities.  If there is any question about whether a use is appropriate it should be 

forwarded to the City Administrator for a determination. 

 Only city employees may use city-owned equipment.   

 

Software, hardware, games and screen savers 

 

In general, the City shall provide all software and hardware required for an employee to perform his or 

her job duties.  Requests for new or different equipment or software should be made to your supervisor.  

Except as provided below, employees shall not download or install any software on their computer 

without the prior approval of the City Administrator.  The City reserves the right to remove any 

unauthorized programs or software, equipment, downloads or other resources. 

 

Microsoft clipart and photo files contained on the site www.microsoft.com may be downloaded by 

employees without prior approval.  “Automatic Microsoft updates” may be downloaded without prior 

approval and should be completed by a user within two days of notice. 

 

Unapproved software or downloads (free or purchased), hardware, games, screensavers, toolbars, clipart, 

music and movie clips, other equipment, software, or downloads that have not been specifically 

approved by the City Administrator may compromise the integrity of the city’s computer system and are 

prohibited.   

 

B)    Internet 

 

The following considerations apply to all uses of the Internet whether business related or personal. 

 

 There is no quality control on the Internet.  All information found on the Internet should be 

considered suspect until confirmed by another source. 

 Employees may not participate in any Internet chat room unless the topic area is related to City 

business 

 The City may monitor any employee’s use of the Internet without prior notice, as deemed 

appropriate by the City Administrator. 

 Reasonable personal use of the Internet during non-work hours (breaks, lunch hour, before or 

after work) is permitted.  Employees may not at any time access inappropriate sites.  Some 

examples of inappropriate sites include but are not limited to adult entertainment, sexually 

explicit material, or material advocating intolerance of other people, races, or religions, etc.  With 

the exception of the Police Department for use in an investigation.  If you are unsure whether a 

site may include inappropriate information, you should not visit it. 

http://www.microsoft.com/
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 Internet use during work hours should be limited to subjects directly related to job duties. 

 No software or files may be downloaded from the Internet unless approved in advance by the 

City Administrator.  This includes but is not limited to free software or downloads, maps weather 

information, toolbars, music or photo files, clipart, screensavers and games. 

 

C)   Electronic Mail 

 

The City provides employees with an e-mail address for work-related use.  Some personal use of the 

City’s e-mail system by employees is allowed, provided it does not interfere with an employee’s normal 

work and is consistent with all City policies. 

 

Employee e-mails (including those that are personal in nature) may be considered “public” data and may 

not be protected by privacy laws.  E-mail may also be monitored as directed by the City Administrator 

and without notice to the employee.  The following policies relate to e-mails of both business and 

personal content: 

 

 Use common sense and focus primarily on using e-mail for City business.  Never transmit an e-

mail that you would not want your boss or other employees to read (e.g. avoid gossip, personal 

information, swearing, etc.)   

 Use caution or avoid corresponding by e-mail on confidential communications (e.g. letters of 

reprimand, correspondence with attorneys, medical information, etc.) 

 Do not open e-mail attachments or links from an unknown sender.  Delete junk or “spam” e-mail 

without opening it if possible.  Do not respond to unknown senders.   

 Do not use harassing language, including sexually harassing language or any other remarks 

including insensitive language or derogatory, offensive or insulting comments or jokes in an e-

mail.   

 Do not gossip or include personal information about yourself or others in an e-mail. 

 Do not curse or use swear words in an e-mail. 

 

D) Instant Messaging 

 

The city does not provide employees with resources or tools to communicated by Instant Messaging (IM) 

when conducting city business.  Employees are not allowed to use IM as a mechanism for personal 

communication through the city’s computer network or when using city equipment, and are not allowed 

to download or install any IM software on their city computer. 

 

E)  Social Media 

 

Cities should distinguish between use of social media sites such as Facebook and MySpace, et al., blogs 

and microblogs such as Twitter, for official city business versus personal use.  When using social media 

to support official city business in accordance with job duties, individuals should clearly identify 

themselves as connected to the city.  Personal use of social media by city staff – whether about the city 

or not, and whether positive or negative – shall reflect on the city as a whole.  Personal use of social 

media should not violate any city policies already in existence, such as those on harassment prevention. 

 

F)  Storing and transferring documents 
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Electronic documents, including e-mails and business-related materials created on an employee’s home 

or personal computer for City business, should be stored on the City network in accordance with records 

retention policies for that department.  The following are some general guidelines that may be useful to 

consider: 

 

 E-mail that is simple correspondence and not an official record of City business should be 

deleted (from both the “Inbox” and the “Deleted” box) as soon as possible and should not be 

retained by employees for more than three months.  The City shall not retain e-mails longer than 

one year on the network or in the network back-ups. 

 

 E-mail that constitutes an official record of City business must be kept in accordance with all 

records retention requirements for the department and should be copied to appropriate network 

files for storage. 

 

 City-related documents that an employee creates on his or her home computer or any other 

computer system should be copied to the City’s network files. 

 

 Documents or e-mails that may be classified as protected or private information should be stored 

separately from all other materials. 

 

If you are unsure whether an e-mail or other document is a government record for purposes of records 

retention laws, or whether it is considered protected or private, check with your Department Head.   

 

Transferring data and documents between computer systems required information to be stored on a 

floppy disc, CD-ROM, flash or USB drive, or other storage media.  These items may also be used to 

transmit computer viruses or other items harmful to the City’s computer network. 

 

The City has installed anti-virus software on each computer to protect against these threats by 

automatically scanning storage media for viruses and similar concerns.  The anti-virus software provides 

automatic updates.   

 

G) Passwords and physical security of equipment 

 

Employees are responsible for maintaining all computer and media passwords and following these 

guidelines: 

 

 All media addresses and passwords are the property of the City.  All are immediately surrendered 

to the city upon termination or suspension. 

 Your passwords should not be shared or told to anyone. 

 Passwords should not be stored in any location on or near the computer.  If necessary, store your 

password in a document or hard copy file that is locked when you are absent from your desk.  Do 

not store it electronically in a palm pilot or cell phone system. 

 

It is recommended that employees lock their workstation (press Ctrl-Alt-Del keys) if you shall be away 

from your desk or office for more than fiver minutes.  Unlock your computer by doing the same and 

typing in your password.  Use caution if you leave equipment unattended because it is generally small 

and portable.  Do not leave city computer equipment in an unlocked vehicle or unattended at any off-site 
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facility (airport, restaurant, etc.) If your office or desk area is in a high-traffic public area, check with the 

City Administrator about appropriate security measures. 

 

H)  Notice of computer problems 

 

Employees are responsible for notifying their Department Head or the Finance Director about computer 

problems or odd computer behavior.  Employees should err on the side of caution when reporting issues 

because small problems may indicate a more serious network or computer system issue. 

 

I)   Cellular Phone Policy 

 

Cellular telephones are intended for the use of city employees in the conduct of their work for the 

city. Supervisors are responsible for the cellular telephones assigned to their employees and will 

exercise discretion in their use. Nothing in this policy will limit supervisor discretion to allow 

reasonable and prudent personal use of such telephones or equipment provided that: 

 Its use in no way limits the conduct of work of the employee or other employees. 

 No personal profit is gained or outside employment is served 

 

All cell phone records about city business are subject to the Minnesota Government Data 

Practices Act. What this means is that if a request were received, the city would be under 

the obligation to determine what information is public data and what information is 

private data and would need access to the employee’s phone records and possibly the 

phone itself in order to provide the data that is being requested. Therefore, the best 

practice is to limit usage of personal cell phones for city business to that which is truly 

necessary or be prepared to produce your cell phone and the associated records if needed.  

 

Supervisors may prohibit employees from carrying their own personal cell phones during working 

hours if it interferes with the performance of their job duties. 

 

Use of public resources by city employees for personal gain and/or private use including, but not 

limited to, outside employment or political campaign purposes, is prohibited and subject to 

disciplinary action which may include termination and/or criminal prosecution, depending on the 

circumstances. Incidental and occasional personal use may be permitted with the consent of the 

supervisor.  
 

J)   Laptop/Portable Computer Use: 

 

It is the responsibility of the employee using a laptop computer or other portable equipment, to keep the 

equipment in a safe environment, protected to the extent possible from theft or damage.  Any portable 

computer damaged or stolen must be reported immediately to the City.  All data collected, stored, 

processed or disseminated by City employees on portable computer equipment owned by the City is 

governed by the Data Privacy Act.  Additional software or programs may not be loaded without prior 

authorization and any copying of software on a portable computer for personal use is prohibited. 
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20)  PROHIBITING FIRE ARMS AT WORK 

 

The City of Kasson hereby establishes a policy prohibiting all employees, except sworn employees 

of the Police Department, from carrying or possessing firearms while acting the course and scope 

of employment for the city.  This policy includes employees with valid permits to carry firearms.  

The possession or carrying of a firearm by employees other than sworn Police Officers is 

prohibited while working on city property or while working in any location on behalf of the city.  

This includes but is not limited to: 

 

 Driving on city business; 

 Riding as a passenger in a car or any type of mass transit on city business; 

 Working at city hall or any other city-owned work site; 

 Working off-site on behalf of the city; 

 Performing emergency or on-call work after normal business hours and on weekends; 

 Working at private residences and at businesses on behalf of the city; 

 Attending training or conferences on behalf of the city; 

 

An exception to this policy may carry and possess firearms in city-owned parking areas if they 

have obtained the appropriate permit(s).  Therefore, if a city employee must drive his or her 

personal vehicle on city business, he or she may check a firearm with the city Police Department 

during the work day and retrieve it after work.  The Police Department will establish procedures 

to ensure that the firearm is locked up and is not able to be retrieved by anyone other than the 

owner/employee. 

 

When responding to on-call work from home after regular work hours, an employee is prohibited 

from bringing a firearm in their private vehicle unless the vehicle remains in a parking lot and is 

not needed in order to respond to the call. 

 

Violations of this policy are subject to disciplinary action in accordance with the city’s disciplinary 

procedures policy. 

 

The City reserves the right to search and inspect employee property while on City premises, while 

operating City machinery, equipment or vehicles for work-related purposes, or while engaged in 

City business off premises including desks, lockers and file cabinets. 

 

The City encourages employees who are aware of policy violations to promptly report the 

violations to their supervisors or to the City Administrator.  No employee acting in good faith, who 

reports violations of this policy will be subject to retaliation or harassment based upon their 

report. 

 

21.   CREDIT CARD POLICY 

 

The police department and utility departments have charge accounts for gas.  Each charge should 

identify the vehicle, mileage, department to be charged and the person signing the receipt. The City also 

has charge accounts at local businesses.  Each purchase at these businesses should identify the 

department to be charged and the person signing the receipt. 
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The City Administrator, Finance Director, Deputy Clerk, Fire Chief, Police Chief Public Works 

Director, Library Associate and Library Director have City credit cards and authorization from 

this department head is needed to use it.  Department Heads are responsible for verifying and 

approving each credit invoice for their Department. 

ABSOLUTELY NO PERSONAL PURCHASES/CHARGES ARE ALLOWED. 

 

22.  CITY DRIVING POLICY 

This policy applies to all employees who drive a vehicle on city business at least once per month, 

whether driving a city-owned vehicle or their own personal vehicle. It also applies to employees 

who drive less frequently but whose ability to drive is essential to their job due to the emergency 

nature of the job. The city expects all employees who are required to drive as part of their job to 

drive safely and legally while on city business and to maintain a good driving record.   

 

The city will examine driving records once per year for all employees who are covered by this 

policy to determine compliance with this policy. Employees who lose their driver’s license or 

receive restrictions on their license are required to notify their immediate supervisor on the first 

work day after any temporary, pending or permanent action is taken on their license and to keep 

their supervisor informed of any changes thereafter. 

The city will determine appropriate action on a case-by-case basis. 

 

Driver Training 

Each City department will be responsible for determining what, if any, initial training will be necessary 

for new hires or transferred employees.  Supervisors will arrange for on the job or special training if 

needed.  All employees will be expected to participate in driving related safety courses deemed relevant 

to their departments and/ or job classifications. Such courses may be offered periodically through the 

City’s safety program or may be offered through and for specific departments. 

Remedial or supplemental driver training may be required for drivers who have been identified as having 

such need.  Examples of this include, but are not limited to patterns of violations found during review(s) 

of the driving record, complaint(s) from members of the public, and/or any accidents or “near misses” 

that the employee might be involved in. 

Accident Reporting, Review and Analysis 

Law enforcement reports will be the primary means accepted to document the facts of a City vehicle 

accident.   The employee should contact the law enforcement agency with jurisdiction (where the 

accident occurred) immediately following the incident and request that a report be completed. The 

employee shall submit to any testing and provide any documentation as requested by law enforcement. 

Vehicle Inspection, Maintenance and Records 

Each department within the City should establish vehicle inspection and maintenance programs to meet 

its needs.  Practices and criteria will be developed to comply with state and federal DOT standards, 

Minnesota rules and statutes, along with manufacturers’ recommendations.  Written or electronic records 

will be arranged in a systematic fashion to document all inspection, service and repair.  
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Use of Personal Vehicles for City Business  

Employees should avoid using their own private vehicle to respond to emergencies that arise except 

where absolutely necessary, or as directed by their immediate supervisor, Department Head, Chief of 

Police, Fire Chief, or the City Administrator.  The City recognizes that from time-to-time, employee(s) 

may need to use his/her/their own vehicle to respond to emergency situations that occur within the City.  

If and when this situation arises, the employee shall obey all traffic laws and regulations in response to 

the emergency.  Employees shall not operate their own personal vehicle in response to City emergencies 

without a valid license and insurance as required by law.   

Seatbelt Use 

City employees are required to wear seatbelts and obey all traffic rules pursuant to Minnesota Law.  The 

City will not be responsible for any citation that the employee might receive during the course of their 

employment whether they are using a private vehicle or a City owned vehicle, and will not indemnify the 

employee for any fines, fees, expenses, or damages. 

Distracted Driving 

The first priority of all employees while driving City vehicles is the safety of themselves, their 

passengers and the public.  Communication devices, electronic equipment and vehicle controls should 

only be used or adjusted when it is clearly safe to do so.  Drivers shall obey current state laws pertaining 

to driver distraction and exercise good judgment in areas allowing discretion. 

23. Contacting the City Attorney 

 

In order to avoid potential conflicts and to control the cost of legal services, the City of Kasson 

adopts the following policy regarding contacting the city attorney. 

 

The following procedure is established for City employees, Commissioners and Council Members 

that want to contact the City Attorney for assistance: 

 

- Submit their request in writing to the City Administrator or the Mayor, in writing. 

- State the purpose of the contact. 

- Obtain written approval prior to calling the Attorney.   

 

Requests will be approved by the Mayor or the City Administrator if the request meets one of the 

following criteria: 

 

- The request is for information on an issue currently affecting city business 

 - The request is for information on an issue relevant to current city business 

- The request is for information that could create a potential problem relevant to city 

business. 

 

If the request for information is agreed to at any Council meeting, then no further approval is 

necessary.  
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If the request is made to the Attorney during a meeting s/he is attending, no further approval is 

necessary.  

 

In the case of on-going City projects, approval will be given to authorized staff on a per project 

basis.  

 

All information given must be shared in writing with a quorum of the City Council, and/or 

Commissioners at the next appropriate meeting.  

 

Nothing in this section shall limit the Police Department’s access to the City Attorney.  

 

Nothing in this section shall limit any person’s rights under the law to contact the City Attorney.  

 

The City Attorney has been advised of this policy and agrees to follow it. The City Attorney also: 

 - Reserves the right to investigate the validity of any request, 

 - Will confine his/her answer to only the issue presented, 

 - Reserves the right to refuse to respond, 

 - May choose to contact the Mayor or the City Administrator prior to responding.  
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PART III. 
 

A. BENEFITS & SERVICES 

 

1) Seniority 

 

Seniority shall be determined by an employee's length of employment time, and is the basis for 

determining various employee benefits.  Only full-time and continuous employment time shall count 

toward seniority.  Seasonal or temporary work time prior to appointment to regular full-time status shall 

not count toward seniority.  Authorized leave of absence as well as lay-off because of lack of work or 

funds shall not result in loss of seniority. 

 

2) Holidays 

 

Full-time employees shall receive 80 hours to be divided equally among the designated holidays 

throughout the year.  (Except years when Christmas Eve falls on a weekday those years there shall be 84 

hours).  Union employees should consult their respective contracts in regards to holidays.  The City shall 

observe the designated holidays by conducting no official business, excluding those departments 

required to maintain necessary operations.  Union employees should refer to their union contract in 

regard to work performed on the holiday.   

 

Designated holidays are as follows: 

 

a.  New Year's Day - January 1st 

 

b.  Martin Luther King Day - 3rd Monday in January 

 

c.  Washington's & Lincoln's Birthdays - 3rd Monday in February 

 

d.  Memorial Day - Last Monday in May 

 

e.  Independence Day - July 4th 

 

f.  Labor Day - First Monday in September 

 

g.  Veterans Day - November 11th 

 

h.  Thanksgiving Day - 4th Thursday in November 

 

i.  Day after Thanksgiving Day - 4th Friday in November   

 

j.  Christmas Day - December 25th 

 

Holidays falling on Sunday shall be observed on the following Monday by those employees working 

Monday through Friday.  Holidays falling on Saturday shall be observed on the preceding Friday by such 

employees, with the exception of the New Year’s Day Holiday, which shall be observed the following 

Monday. 
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During years in which Christmas Eve falls on a weekday a ½ day (afternoon) shall be observed as a 

holiday.  If Christmas Eve falls on a weekend no holiday shall be “observed”. 

All regular employees working twenty (20) hours or more a week on a year- round basis are eligible for 

holidays at their regular rate of pay on a pro rata basis.  

 

3) Vacation 

 

a. Eligibility 

 

Full-time salaried or hourly employees and part-time employees who are regularly scheduled to work 30 

hours or more per week on a year-round basis shall accrue paid vacation at the regular rate of pay on a 

pro rata basis for actual hours worked.  Only time actually worked while the employee is so classified 

shall count towards vacation eligibility and benefits. 

 

Employees regularly scheduled to work less than 30 hours per week and temporary or seasonal 

employees shall not be eligible for vacation benefits. 

 

b. Amount of Vacation Allowed 

 

Beginning 1 through 2 years consecutive full-time service    3.08 hours per pay period(10 days) 

Beginning 3 through 7 years consecutive full-time service    4.62 hours per pay period(15 days) 

Beginning 8 through 11 years of consecutive full-time service  5.54 hours per pay period(18 days) 

Beginning 12 through 15 years of consecutive full-time service  6.46 hours per pay period(21 days) 

Beginning 16+ years of consecutive full-time service   7.39 hours per pay period(24 days) 

Union employees should consult their contract 

 

c. Other Terms and Conditions 

 

Transferred and promoted employees may utilize accrued vacation time during their probationary period 

only with the approval of their supervisor.  Vacation time accrued by an employee in another office or 

department shall be transferred with the employee to the new office or department. 

 

Employees who are on a lay-off or on an authorized leave of absence without pay shall not accrue 

vacation or sick leave time during the period of such layoff or authorized leave. 

 

d. Accrual  

 

An employee may accrue vacation leave to a maximum of 1-1/2 times the vacation leave earned by the 

employee in the year.  Four (4) or more continuous weeks of vacation may be taken only if efficient 

operation of the department may be continued and must be approved by the City Council. 

 

e. Requests 

 

On a regular basis, department supervisors shall consult with employees eligible for vacation to 

determine the vacation schedule for the department.  Employees requesting vacation time shall submit 

such request in writing at least ten (10) days in advance to the department supervisor.  If more than one 

(1) employee in a given office requests vacation time for the same period, requests shall be considered 
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by the department supervisor and vacation shall be granted on the basis of seniority and/or other 

circumstances surrounding the situation.  Requests for vacation time shall not be granted if the 

employee's absence may impair the efficiency of the office or department. Notice in advance shall be 

given to the City Administrator's office as to vacations to be taken by department heads of three days or 

more. 

 

f. Waiving Vacation Period 

 

Employees shall not be permitted to waive vacation time for the purpose of receiving double pay. 

 

Employees may use accumulated vacation time as an extension of sick leave, provided sick leave 

benefits have been exhausted, with the approval of the department supervisor. 

 

g. Terminal/Unused Vacation 

When an employee has proper notice or when an employee is layed off or retires, he/she shall be paid for 

vacation time accrued and unused to the date of separation.  

The retiring employee may choose to convert the unused vacation to their Post Retirement Medical 

Expense Account. 

 

4) Sick Leave 

 

a. Eligibility 

 

Full-time and part-time employees consistently working twenty (20) hours or more per week shall be 

eligible for sick leave grants.  In the case of regular part-time employees, grants shall be made on a 

prorated basis directly proportionate to the number of hours worked. 

 

Employees classified as temporary, part-time (less than 20 hours per week) and seasonal shall not be 

eligible for sick leave.  

 

b. When Granted 

 

Sick leave with pay shall be granted for personal illness, medical examination, medical treatment or 

legal quarantine, for the employee and minor children, or in the case of a work-connected injury.  

 

Per State Statute 181.9413 an employee may use up to 160 hours of sick leave for illness, medical 

examination, medical treatment or legal quarantine for adult children, spouses, siblings, parents, parent-
in-laws, grandchildren, grandparents, and stepparents. This also allows for use of sick time for “safety 
leave” to provide or receive assistance personally or for listed relatives due to sexual assault, domestic 
abuse or stalking.  However, for these relatives, the leave is limited to 160 hours in any 12-month 
period. The 160-hour limit does not apply to the employee’s stepchild, biological or foster child, either 
under 18 or under 20 if still attending secondary school. 

 

When an employee is eligible for Worker's Compensation payments for hours of lost time due to a work 

related injury or illness, the employee may supplement these payments with a prorated portion of his or 

her sick leave pay, so that the combination of the two shall equal his or her regular pay for a period.  

When the period of disability is three days or less, all lost time shall be paid from the employee’s sick 

leave account on a prorated basis directly proportionate to the number of hours worked, as Minnesota 
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Statutes do not provide for Worker's Compensation payment during this period.  The work related injury 

shall be reported immediately to the employee's supervisor, who shall complete a "Supervisor's Report of 

Accident" form for submission to the City Administrator’s Office. The employee shall, at the earliest 

possible opportunity, appear at the City Administrator’s Office to assist in completion of a "First Report 

of Injury" form.  The lost time shall be limited to the actual time deemed medically necessary for the 

treatment of said work related injury or illness, and shall be documented as such on the employee's time 

sheet. 

 

Employees who are on a lay-off or on an authorized leave of absence without pay shall not accrue sick 

leave time during the period of such layoff or authorized leave. 

 

c. Request For 

 

When a request for sick leave is necessary, employees shall notify their respective department heads at 

the earliest practicable time.  Failure to make a diligent effort to give such notice may result in a payroll 

deduction for the time taken. 

 

Employees claiming sick leave for more than three (3) consecutive days may be required to file with 

their respective department supervisor, competent written evidence that they have been absent as 

authorized for this purpose. (In the case of a serious illness of self or in the immediate family requiring 

the employee’s attendance see the Family Medical Leave.)  Additional sick leave may be granted by the 

City Administrator. 

 

d. Accrual 

 

3.39 hours of sick leave shall be granted for each completed pay period.  Additions to or deductions from 

each employee’s sick leave account shall be made each pay period.  Only days that the employee would 

normally have worked shall be charged against his or her sick leave account. For employees hired before 

January 1, 1999, unused sick leave shall accrue to a maximum of 1000 hours.  Employees hired on or 

after January 1, 1999 shall be allowed to have a maximum accumulation of 600 hours of sick leave. 

 

e. Exclusions 

 

The following situations are excluded from sick leave benefits: 

 

1.  When illness or injury is due to or incurred while in the employ of others. 

 

2.  When illness, injury or physical inability results from excessive use of alcohol, or non-

prescribed drugs, or abuse of prescribed drugs except as part of the medically accepted treatment 

program. 

 

3.  During an unpaid leave of absence with stated guidelines.  

 

4.  When holidays occur during an employee's sick leave. 

 

5.  After termination of employment. 
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f. Unused Sick Leave 

 

When an employee who leaves employment with the City of Kasson and meets the minimum 

requirements of this program as outlined below, he/she shall be eligible to participate in a post-

employment insurance program provided by the City of Kasson. 

 

A. Employee has completed: 

 

1. Ten (10) to fourteen (14) years of employment with the City of Kasson and; 

2. Has between three hundred (300) and four hundred (400) hours of sick leave accumulated 

as of their last day of employment. 

 

This employee shall have the first 300 hours accumulated converted on a 2 to 1 formula.  The 

dollar value of accumulated sick leave hours (base 300 hours) shall be equal to one-half (1/2) of 

the hours at the time of termination/retirement multiplied by the employee’s hourly rate of pay at 

the time of termination/retirement. 

 

The hours accumulated in excess of 300, up to 600 hours shall be converted on a 4 to 1 formula.  

The dollar value of accumulated sick leave hours in excess of the 300 base hours shall be equal 

to one-fourth (1/4) of the hours at the time of termination/retirement, multiplied by the 

employee’s hourly rate of pay at the time of termination/retirement. 

 

The total dollars available based on the formulas as described above shall be deposited in the 

insurance program provided by the City for the sole purpose of paying medical related expenses.  

The employee may also elect to contribute all of the unused vacation they have accumulated to 

this account.  

 

B. Employee has completed: 

 

1. Fifteen (15) to nineteen (19) years of employment with the City of Kasson and; 

2. Has between four hundred (400) and five hundred (500) hours of sick leave accumulated 

as of their last day of employment: 

 

This employee shall have the first 450 hours accumulated converted on a 2 to 1 formula.  The 

dollar value of accumulated sick leave hours (base 450 hours) shall be equal to one-half (1/2) of 

the hours at the time of termination/retirement, multiplied by the employee’s hourly rate of pay at 

the time of termination/retirement. 

 

The hours accumulated in excess of 450, up to 600 hours shall be calculated on an hour for hour 

(1-1) formula.  The dollar value of accumulated sick leave hours in excess of 450 base hours 

shall be equal to each hour (1-1) at the time of qualification, multiplied by the employee’s hourly 

rate of pay at the time of termination/retirement. 

 

The total dollars available based on the formula as described above shall be deposited in the 

insurance program provided by the City for the sole purpose of paying medical related expenses.  

The employee may also elect to contribute all of the unused vacation they have accumulated to 

this account. 
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C. Employee has completed: 

 

1.  Twenty (20) or more years of employment with the City of Kasson and; 

2.  Has between five hundred (500) and six hundred (600) hours of sick leave accumulated 

as of their last day of employment: 
 

That employee shall have the first 450 hours accumulated converted on a hour for hour (1-1) 

formula.  The dollar value of accumulated sick leave hours (the first 450 hours) shall be equal to 

the hours multiplied by the employee’s hourly rate of pay at the time of termination/retirement. 

 

The hours accumulated in excess of 450, up to 600 hours shall be converted on a two to one (2-1) 

formula.  The dollar value of accumulated sick leave hours in excess of 450 hours shall be equal 

to one-half (1/2) of the hours at the time of qualification, multiplied by the employee’s hourly 

rate of pay at the time of termination/retirement. 

 

The total dollars available based on the formula as described above shall be deposited in the 

insurance program provided by the City for the sole purpose of paying medical related expenses. 

The employee may also elect to contribute all of the unused vacation they have accumulated to 

this account.   
 

D. Employees who do not meet the minimum range of accumulated hours in the program:  300 – 

400 hours for 10-14 years; 400 – 500 hours for 15-19 years; and 500 – 600 hours for 20 or more 

years, shall not be eligible to receive any payment for unused sick leave. 
 

E. All monies earned as a result of this unused sick leave program must be used to pay medical 

related expenses per the program provided by the City of Kasson.  No monies shall be paid 

directly to the terminating/retiring employee. 

 

5. Court and Jury Duty Leave 

After notice to department supervisor, an employee shall be granted leave with pay for: 

 

1.  Service upon a jury. 

2.  Appearance before a court, legislative committee or other judicial or quasi-judicial body as a 

witness in an action involving a federal government, State of Minnesota, or a political 

subdivision thereof, in response to a subpoena or other direction by proper authority. 

 

The employee shall turn over to the City any per diem payment received as a result of service on a jury 

or as a witness in the above listed actions.  Money received as expenses shall be kept by the employee. 

 

Any absence, whether voluntary or in response to a legal order to appear and testify in private litigation, 

not as an employee of the City but as an individual, shall be taken as a deduction from the employee’s 

comp time account or from the employee’s vacation account.  If these accounts are exhausted this time 

may be taken as leave of absence without pay with department head approval. 

 

6. Funeral Leave   

In the event of death of a member of the immediate family, funeral leave may be taken for the actual 

time required, not to exceed three (3) workdays, except with the approval of the department supervisor.  
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However, in the case of a spouse or child, up to forty (40) hours per incident may be granted.  In this 

case "Immediate family" shall mean spouse, children, parents, grandparents, grandchildren, siblings or 

spouse's immediate family.  These hours are NOT deducted from the sick leave account. 

 

Employees are also granted eight (8) hours within a 12 month period of Funeral Leave to be used for 

funerals not involving immediate family members with the approval of the employee’s department 

supervisor.  These hours ARE deducted from the sick leave account. 

 

7. Special Leaves    

Full-time and part-time employees may be granted a leave of absence without pay for periods not to 

exceed twelve (12) months.  A written application must be submitted to the respective department head.  

Leaves may be granted at the recommendation of the employee's respective department head and with 

the approval of the City Council. Leave agreements must be in writing and signed by the interested 

parties. 

 

Probationary employees may be granted leave without pay for periods not to exceed thirty (30) calendar 

days only in the event of sickness, disability, or death in the family.  Written application for such leave 

shall be supported by evidence as may be required by the employee's respective department head and the 

City Council.  Extension of leave for probationary employees not to exceed six (6) months, may be 

granted under the recommendation of the respective department head, with the approval of the City 

Council. 

 

All leave without pay shall be subject to cancellation by the respective department head and the City 

Council if at any time it is found that the employee is using the leave for purposes other than specified at 

the time of approval (in this case the employee could also be subject to disciplinary action), or when the 

interests of the City of Kasson require that said employee return to his/her employment. 

 

Sick leave and vacation leave shall not accumulate during leaves without pay, however, the requesting 

employee may be required to use any accumulations of comp time, vacation and sick leave used 

respectively.  Medical insurance, if desired to be kept in force by the employee, shall be paid in full by 

the employee after thirty (30) days.  Positions restoration shall be at Council’s discretion. 

 

8. Family/Medical Leave Policy 

 

A. Policy 

 

It is the policy of the City of Kasson, to provide up to a total of twelve (12) workweeks of leave during a 

12-month period (using a rolling 12-month period, defined as the prior 12 months), for employees at the 

time of birth or adoption of their child or at the time of a serious health condition affecting the employee 

or a family member.  This policy is adopted in accordance with the federal "Family and Medical Leave 

Act of 1993".  Family/Medical Leave shall be taken simultaneously with Minnesota Parenting Leave. 

 

B. Eligibility 

An employee qualifies when that person have been employed by the City for least twelve (12) months 

and has worked at least 1250 hours in the twelve (12) months preceding the commencement of the leave.  

Employers must count hours employees would have worked but for military service as part of the 1250 

hour requirement to determine FMLA eligibility. 
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C Definitions 

(1) spouse – means a husband or wife as defined or recognized under State law for purposes of 

marriage in the State where the employee resides, including common law marriage in States 

where is it recognized,  

(2) son or daughter – means a biological, adopted or foster child, a stepchild, a legal ward or a 

child of a person standing in loco parentis, who is either under age 18, or older and “incapable of 

self-care because of a mental or physical disability”  

(3) parent – means a biological, adoptive, step or foster father or mother, or any other individual 

who stood in loco parentis to the employee when the employee was a son or daughter.(but not 

parent-in-law), 

 

FAMILY - PARENTAL LEAVE 

 

Eligible employees may take family leave for the birth of a child, and to care for the newborn child, or 

for the placement of a child for adoption or foster care.  A "son or daughter" is defined in section 8 

(C)(2).  An employee entitlement to leave for the birth or placement of a son or daughter expires at the 

end of the 12-month period beginning on the date of the birth or placement.  Circumstances may require 

that leave begin before the actual date of birth or placement.  This type of leave may not be taken 

intermittently.   

 

A husband and wife who are both eligible for leave and who are both employed by the City are permitted 

to take only a combined total of twelve (12) weeks of leave during the designated 12-month period. 

 

The employee shall substitute any accrued sick time, once that is exhausted then they shall substitute any 

accrued comp time, once that is exhausted they shall substitute any accrued vacation time before an 

unpaid leave may begin.  Employers may not require employees to use paid time off, vacation pay where 

the employee on FMLA leave is also receiving disability benefits or worker’s compensation benefits.   

 

 

FAMILY - MEDICAL LEAVE 

 

Eligible employees may take family medical leave to care for their spouse, son or daughter, or parent 

(but not parent-in-law) as defined in section 8(C), if that family member has a serious health condition or 

for a personal serious health condition that makes the employee unable to perform the essential functions 

of their position.                                                                                                                                                                                     

Married employees would each have 12 weeks for their own serious health condition or to care for an 

immediate family member, as defined. 

 

A "serious health condition" is defined as an illness, injury, impairment or physical or mental condition 

that involves: 

 

-- any period of incapacity or treatment in connection with or consequent to inpatient care    

    (i.e., an overnight stay) in a hospital, hospice or residential care facility; 

-- any period of incapacity requiring absences from work, school or other regular daily  

    activities of more than three (3) calendar days that also involves continuing treatment  

    by (or under the supervision of) a health care provider; or 
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-- continuing treatment by (or under the supervision of) a health care provider for a  

    chronic or long-term health condition that is incurable or so serious that, if not treated,  

    would likely result in a period of incapacity for more than three (3) calendar days. 

 

Examples of a "serious health condition" include but are not limited to: 

 

-- heart attacks and conditions requiring surgery (e.g., bypass or valve operations) 

-- most cancers 

-- back conditions requiring extensive therapy or surgery 

-- strokes 

-- severe nervous disorder (e.g., mental illness resulting from stress) 

-- severe respiratory conditions 

-- pregnancy, severe morning sickness, prenatal care 

-- childbirth and recovery from childbirth 

-- appendicitis 

-- pneumonia 

-- emphysema 

-- severe arthritis 

-- injuries caused by serious accidents on or off the job 

-- treatment for substance abuse (not absence caused by use of substance) 

 

With respect to an employee, the term "serious health condition" is intended to cover conditions or 

illnesses that affect the employee's health to the extent that he/she must be absent from work on a 

recurring basis for three (3) days or more and involves continuing treatment by a health care provider.  

With respect to family members, the term "serious health condition" is intended to cover conditions or 

illnesses that affect the health of the family member so that he/she is similarly unable to participate in 

school or in his/her regular daily activities.  Family leave may be taken because of the illness of a son, 

daughter, spouse or parent (as described in the first paragraph) this does not include in-laws. 

 

The employee shall substitute any accrued sick time, once that is exhausted then they shall substitute any 

accrued comp time, once that is exhausted they shall substitute any accrued vacation time before an 

unpaid leave may begin. Employers may not require employees to use paid time off, vacation pay where 

the employee on FMLA leave is also receiving disability benefits or worker’s compensation benefits.   

   

 

QUALIFIYING EXIGENCY LEAVE  

 

 The FMLA regulations define exigency leave to include: 

 Short term deployment; 

 Military events and related activities; 

 Child care and school activities; 

 Financial and legal arrangements; 

 Counseling; 

 Rest and recuperation; 

 Post employment activities; 

 Additional activities where the employer and employee agree to the leave; 

 



02/06/19 

38 

QUALIFYING EXIGENCY LEAVE 

 

The qualifying exigency leave permits employees the opportunity to handle affairs concerning the call of 

a parent, child or spouse to federal military service.  The January 16, 2009 regulations extend qualifying 

exigency leave only to families of National Guard or Reserve components called to state service. 

The qualifying exigency leave counts against the employee’s 12 week per 12 month total FMLA leave 

period. 

 

CARING FOR MILITARY PERSONNEL LEAVE 

 

The second type of military leave permits an employee to have protected leave for a maximum of 26 

weeks in a single 12 month period.  The leave year for this type of leave must commence on the first day 

the employee begins the caring for military personnel leave regardless of whether or not the employer 

uses a different system (e.g. calendar year) for other FMLA leaves. 

 

Furthermore, although this 26 week leave is available only once in a 12-month period, additional leaves 

for other covered members or for the same service member, if a new injury or sickness develops, are 

available in subsequent 12 month periods. 

 

 

NOTIFICATION - PARENTAL AND MEDICAL LEAVES 

 

When the need for family leave is foreseeable for a birth or placement of a child, the employee must give 

the City at least thirty (30) days' notice before the date the leave is to begin.  Request for a leave should 

be made by completing a "Leave of Absence" form. 

 

When planning medical treatments, employees should consult with their respective Department Head 

when giving notice and make reasonable efforts to schedule the leave so as not to unduly disrupt the 

department's operations, subject to the approval of the health care provider. 

 

When unforeseen events occur that require leave, employees must give notice as soon as practicable, 

ordinarily within one or two working days.  Notice should be given either in person or by phone when 

medical emergencies are involved, and may be given by the employee's spouse, other family member or 

other responsible party if the employee is unable to do so due to a serious health condition.  Written 

notice shall not be required in the case of a medical emergency. 

 

GENERAL PROVISIONS 

 

Intermittent Leave 

 

Employees may use intermittent leave or leave on a reduced schedule, subject to requirements for notice 

and certification for the care of a spouse, son, daughter or parent (as described in section 8(C)) with a 

serious health condition, or for their own serious health condition, when leave on this basis is medically 

necessary.  Intermittent leave could be a few hours off, or a day or a week off at intervals as the 

employee's needs require.  A reduced leave schedule could be a regular schedule of a three-day week, or 

working only mornings, etc. 
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Medical Certification 

 

Upon requesting leave because of a serious health condition of a spouse, son, daughter, parent (as 

described in section 8(C)) or an employee's own serious health condition, the employee must have the 

health provider of the person with the condition complete the "Certification of Physician or Practitioner" 

form. 

 

Medical certification for family medical leave must be provided in advance or at the start of the leave.  If 

the need for the leave does not permit this timing, medical certification should be provided within 15 

calendar days after the leave begins, unless it is not practicable to do so under the circumstances. 

 

If there is reason to doubt the validity of the medical certification, the City may require, at its own 

expense, the opinion of a second health care provider designated or approved by the City, but not 

employed regularly by the City. 

 

If the second opinion differs from the first opinion, the City may require, at its own expense, the opinion 

of a third health care provider, designated or approved jointly by the City and the employee.  The third 

health care provider's opinion is final and binding by both the City and the employee. 

 

The City may require the employee to obtain subsequent medical re-certification on a reasonable basis. 

 

Position Restoration 

 

The employee shall be entitled to be restored to his/her prior employment benefits, status, pay and other 

terms and conditions of employment, or to an equivalent position the employee held prior to FMLA 

leave.  An employee who has taken unpaid leave due to a serious health illness he/she has personally 

experienced must provide a statement from his/her physician prior to resuming work that states that the 

employee is fully able to return to work. 

 

Exceptions: 

 

The City Council shall have the option of denying restoration under the Key Employee Restoration rule, 

upon the determination that the city would sustain substantial and grievous economic injury.  The term 

"Key Employee" is defined as an employee who is salaried, and is among the highest paid 10 percent of 

all salaries and non-salaried employees.  In determination of this status, the year-to-date earnings as of 

the date leave is requested shall be used in the employer's computation.     

      

If the city, during the FMLA leave, eliminated a work shift, thus laying off all employees in that shift, or 

affected the transfer of employees according to an existing collective bargaining agreement or reduced 

the amount of overtime as an operational necessity to all employees there would be no right to 

restoration. 

 

Key Employee Restoration 

 

The City Council may deny restoration of a key employee should a determination be made that 

restoration would cause the city a "substantial and grievous economic injury" to its operations.  Factors 

in this consideration would include whether the city has the ability to temporarily replace the key 
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employee as opposed to hiring a permanent replacement, in addition to having to reinstate the key 

employee to an equivalent position within the organization.  Upon receiving a request from a key 

employee for leave, the City Council shall notify the employee of his/her status as a key employee. 

 

Pay Adjustments 

 

The employee shall be entitled to any pay scale adjustments that occurred during the unpaid leave of 

absence period. 

 

Benefits 

 

Sick leave and vacation shall continue to accumulate only during periods of compensated leave.  Sick 

leave and vacation benefits shall cease to accrue during periods of unpaid leave.      

The City shall maintain coverage under the group health plan, for the duration of the leave, at the level 

and under the conditions that coverage would have been provided if the employee had continued 

working and had not taken leave.  During unpaid leaves, premiums shall be recovered from employee 

per payroll deduction within 60 days upon return to work.       

    

In the event the employee fails to return to work at the end of the leave period, or due to circumstances 

other than those expressed in the leave of absence request, or failing to provide re-certification of 

medical condition, the City Council may seek recovery of health care premiums paid by the city on 

behalf of the employee. 

 

Catastrophic Circumstances 

     

If an employee claims that he/she cannot return from leave because of a serious health condition, the 

City may require that this claim be supported by medical certification from a health care provider.  The 

employee must provide a copy of the medical certification within 15 calendar days from the date of the 

City's request.           

Approvals for leave under this provision are as outlined in the Kasson Employee Policy.   

              

This policy is intended to be a general summary of the FMLA.  Each situation shall be evaluated on a 

case by case basis in accordance with the Statute and regulations.   

 

For the forms for Family/Medical Leave see the City Clerk. 

 

 

 

 

9.  Leave Donation Policy 

 

With the consent of the City Administrator, employees having accrued regular sick leave and/or 

vacation leave will be allowed to donate a portion of such accrued regular sick leave and/or 

vacation leave to a shared bank in order to aid fellow employees experiencing a major life 

threatening illness suffered by the employee, the employee’s spouse, or the employee’s minor child.  

A major life threatening illness shall include, but not necessarily be limited to:  heart attack, 

stroke, organ transplant, or other life threatening illness as defined by a physician’s diagnosis.  
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The major life threatening illness must be supported by a physician’s statement to be eligible for 

consideration. 

 

An employee is only eligible to receive donated sick leave and/or vacation leave for normal work 

hours lost due to a life threatening illness as defined above. 

 

An employee will be eligible to receive donated sick leave and/or vacation leave only after the 

employee’s own accrued sick leave, emergency sick leave, compensatory leave, vacation leave, and 

all other accrued leave have been exhausted. 

 

A full-time employee will be allowed to receive up to 20 days (160 hours) of donated leave for any 

single major life threatening illness.  A part-time employee will be allowed to receive up to 10 days 

(80 hours) of donated leave for any single major life threatening illness. No employee will be 

eligible to receive donated leave until he or she has successfully completed the probationary period 

at the time of their initial hire with the City. 

 

An employee using donated time from the shared bank must not be receiving a paid disability 

benefit from any source that is greater than or equal to his or her base salary (including an 

employer-sponsored or personal insurance policy). If otherwise eligible to receive donated leave, 

employees receiving a paid disability benefit less than his or her base salary would be eligible to 

receive a pro-rated benefit equaling the difference between the disability benefit received and 

their base salary. 

  

A full-time employee may donate no more than 16 hours of sick leave and/or vacation leave to the 

shared bank per calendar year. A part-time employee may donate no more than 8 hours of sick 

leave and/or vacation leave to the shared bank per calendar year.  

 

An employee who is donating sick leave and/or vacation leave must do so from the employee’s own 

regular accrued sick leave and/or vacation leave, and must do so in 8 hour increments.  Donations 

from the employee’s emergency sick leave are prohibited. 

 

A written request using the appropriate form available at City Hall to donate sick leave or 

vacation leave to the shared bank, or to request to use time from the shared bank must be 

submitted to the City Administrator. The City Administrator shall have the right to deny and/or 

limit leave donation requests as deemed necessary and in the best interests of the City of Kasson. 

  

Donations shall remain anonymous. However, the employee requesting to use time from the 

shared bank has the option to request the City Administrator send out an employee 

communication informing others of his or her need for donated leave.  If the employee would like 

to include medical information in the outgoing communication, the employee must provide the 

City Administrator with written permission for the information to be released. 

 

Donations made to the shared time-off bank are non-refundable, and there are no tax implications 

to the donating employee.  Donated hours are taxable to the receiving employee and are not 

eligible for additional accrual of benefits.  Donations shall be converted in the shared bank based 

on the donor's hourly rate of pay and given to eligible recipients as time-off hours based on their 

hourly rate of pay.  
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Donated leave cannot be used for any severance pay, or paid out to an employee in the form of 

cash, or used in any other manner other than what is stated in this policy. 

 

Nothing in this policy shall limit or extend the employee's rights under the Family and Medical 

Leave Act.   

 

10. Military Leave 

 

Employees who are in the service in the armed forces of the State or of the United States shall be entitled 

to leaves of absence as provided for by Minnesota Statutes, Section 192.261. Notification must be made 

to the department supervisor. 

 

11. Bone Marrow/Organ Donor Leave (MN State Statute 181.945, 181.9456) 

 

Employees who average 20 or more hours per week may take paid leave, not to exceed 40 hours, and 

subject to verification, to undergo medical procedures to donate bone marrow.  

 

12. Absence Without Leave 

 

Any absence of an employee from scheduled duty that is not properly reported to and authorized by his 

or her respective department head shall be deemed an absence without leave for which compensation 

shall not be paid by the City.  Unauthorized absence of an employee for three (3) consecutive work days 

shall be considered by his or her respective department head and the City Council as a resignation of 

such employee, except in the cases where the conditions of such absence were beyond the employee's 

control. 

 

13. School Conference and Activity Leave (MN State Statute 181.9412) 

Employees may take unpaid leave (they may substitute vacation or comp time pay) up to 16 hours per 

year to attend school conferences or classroom activities related to the employee’s child, provided the 

conference or activity cannot be scheduled during non-work hours. 

 

14. Terminal Leave 

(See Terminal Vacation) 

 

15.  Administrative Leave 

 

POLICY 

 
The City of Kasson recognizes that employees involved in critical incidents may be subject to stress reactions 

both during and post incident. Knowing that these stress reactions may have a corrosive effect on the employee, 

potentially leading to long term professional and personal problems, the policy of the City shall be to provide 

immediate follow up care to involved employees as the City deems necessary. 

 

PURPOSE 

 
To clearly establish for agency personnel: 
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 Events which are critical incidents. 

 Reporting responsibilities for supervisors. 

 Departmental level response to critical incidents. 

 Involved employee responsibilities. 

 

SCOPE 

 
This section should be applicable to employees involved in critical incidents directly and may extend to 

employees with indirect involvement. This policy applies to incidents that occur while the employee is on-duty, 

at work acting within their capacity as an employee of the City of Kasson. 

 

STANDARDS 

 

DEFINITIONS 

 

A.  Administrative leave: 

 
Paid leave granted to an employee that does not effect or reduce the Employee’s annual/vacation or sick leave 

balance. 

 

B.  Critical incident: 

 

1.  An incident in which deadly force, as defined in MS. 609.066, Subdivision 1, is used by an officer. 

 

2.  An incident resulting in death, great bodily harm, or substantial bodily harm to an employee of the City of 

Kasson or to a member or members of the public. 

 

3.  Particularly gruesome suicides or homicides, brutal child abuse cases, or several difficult incidents occurring 

within a short time frame. 

 

4.  A life threatening event or an employee involved with a life or death struggle with another. 

 

5.  Additional examples of critical incidents may include, but are not limited to: 

 a.  Hostage situations 

 b.  Pursuits 

 c.  Sudden death or serious injury to a child 

 d.  Difficult rescue efforts 

 e.  A victim and family known by the responder 

 f.   A victim with overwhelming traumatic injuries 

 g.  Natural disasters or mass casualty incidents 

 h.  Significant unfavorable media coverage of an event 

 

C.  Immediate Family Members 

 
The employee’s spouse, child or stepchild. 

 

D.  Involved Employee: 

 
An employee of the City of Kasson, or department support personnel who are directly or indirectly involved in a 

critical incident.  
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REPORTING AND RESPONSIBILITIES 

 
A.  The department head shall determine if an event is a critical incident as defined by this policy. Occurrences 

determined to be critical incidents are to be reported immediately to the City Administrator. Through knowledge 

of the incident, observation of and discussion with involved employees, the City Administrator shall assess 

whether or not involved employees shall be granted immediate leave from the work place, or continue their 

respective shifts. 

 

B.  The City Administrator may grant employees demonstrating an emotional reaction to the incident 

administrative leave up to three working days in length.  

 
C.  The City Administrator may extend administrative leave for up to two weeks in duration. Employees seeking 

administrative leave beyond three days must be engaged in a treatment or counseling program intended to 

alleviate the effects of the critical incident upon the employee.  

 

DUTY OFFICERS OR DEPARTMENT HEAD DOCUMENTATION 

 
In addition to immediate notification of the City Administrator the senior on-duty officer or Department Head 

shall prepare written documentation of the incident prior to completion of the work shift.  This report may be a 

narrative supplemental report or, in the absence of a narrative, a memorandum to the City Administrator. The 

City Administrator may waive this requirement at his/her discretion. 

 

DEPARTMENT HEAD RESPONSIBILITIES 

 
The Department Head may order debriefings or visits with an experienced licensed psychologist or mental health 

professional as soon as possible, but no later then 72 hours after the incident. The City Administrator retains the 

authority to require attendance by employees involved in a critical incident. Employees required or electing to 

attend de-briefings or professional visits shall be compensated per contract language or City personnel policy as 

appropriate. 

 

EXTENDING SERVICES TO FAMILY 

 
Critical incidents not only affect the employee but immediate family members as well.  If requested, and at the 

Administrator’s discretion, the City may assist with arranging professional counseling and follow up care by an 

experienced licensed psychologist or mental health professional for immediate family members affected by the 

aftermath of the incident. 

 

POSTTRAUMATIC STRESS SYNDROME BENEFIT 

 
Minnesota State Statute 299A.411 requires law enforcement agencies to provide certain benefits to officers who 

have been clinically diagnosed as suffering from Posttraumatic Stress Syndrome as a result of the lawful taking 

of a life and are unable to perform other peace officer job duties provided by the employer. 

 

Employees involved in incidents covered by this legislation shall be afforded the benefits as required by State 

Statute. 

 

RETURN TO WORK 
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Employees placed on leave following involvement in a critical incident may be required to meet with an 

experience licensed psychologist or mental health professional to assure that the employee is prepared for return 

to work. 

 

16. Insurance Program 

 

The City of Kasson shall pay 90% of the Single high deductible health plan premium and 80% of 

the Family high deductible health plan premium.  The City of Kasson shall also contribute half of 

the maximum out-of-pocket expenditure to the employees’ health savings plan, either a VEBA or 

HSA, on a per pay period basis. 

 

In accordance with the federal health care reform laws and regulations, the city shall offer health 

insurance benefits to eligible employees and their dependents that work on average or are 

expected to work 30 or more hours per week or the equivalent of 130 hours or more per month.  

In order to comply with health care reform law while avoiding penalties, part-time employees will 

be scheduled with business needs and in a manner that ensures positions retain part-time status as 

intended 

 

The City will also offer a dental plan employees may purchase on a pre-tax basis. 

 

The City will provide, Life, AD&D, Short Term Disability and Long Term Disability for each fulltime 

employee 

 

Flexible Spending Plan 

 

Employees may elect to fund a medical reimbursement account and/or a dependent care reimbursement 

account and/or a dental and vision only reimbursement account depending on the health savings plan 

that they choose.  This benefits the employee, allowing them to recover unreimbursable medical and 

dependent care costs by payroll deductions made on a pre-tax basis, thus reducing the employee's tax 

liability and thereby enhancing their earnings.  Employees qualify for participation in this program 

following six months of employment with the City of Kasson. 

Policies and procedures governing the Flexible Spending Plan shall be defined by the firm under 

contract with the City of Kasson for this purpose.  Funds in the medical reimbursement account may not 

be used to fund dependent care and vise versa.  Maximum amounts that are reimbursable to the 

employee for the purpose of medical reimbursement and for dependent care reimbursement are as 

established by contract by the City of Kasson.   

 

Charges that exceed the City contribution for insurance coverages may be reimbursed through this 

Flexible Spending Program. 

 

Consolidated Omnibus Reconciliation Act (COBRA) 

 

Consolidated Omnibus Reconciliation Act (COBRA) is available for every eligible exiting City 

employee.  Terminating employees shall have the option to continue in force the City's insurance policy 

for the employee and dependents provided that the policy remains in force for active employees of the 

City.  In order to continue coverage, eligible electing employees shall pay the City, on a monthly basis, 

the cost of the continued coverage.  Eligible employees shall be allowed to continue the coverage until 
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re-employment and eligibility for health care coverage under a group policy, contract or plan sponsored 

by the same or another employer or for a period of eighteen (18) months after the termination of 

employment, whichever is shorter.  Eligible employees shall be those employees who were terminated 

for reasons other than the employee's disability or retirement.  The City shall be required to inform an 

eligible employee within ten (10) days after termination of employment of the following matters: 

 

a.  Of the eligible employee's right to elect to continue coverage; 

 

b.  The amount that must be paid monthly to the employer to retain coverage; 

 

c.  The manner in which and the office of the employer to which the payment to the employer 

must be made; and 

 

d.  The time by which the payments to the employer must be made to retain coverage. 

 

The COBRA forms shall be available from the City Clerk. 

 

In the event that an otherwise eligible terminated employee elects not to continue coverage, coverage for 

said employee and his dependents shall terminate on the last day of the month in which the employee is 

terminated. 

 

For further information on termination of insurance coverage, each employee should review his/her 

policy or contact the claims agent. 

 

Children’s Health Insurance Program Reauthorization Act of 2009 

 

CHIPRA required that group health plans allow the employees and eligible dependents to enroll in the 

group health plan if either the employee or dependent: 

 Loses coverage under the State Children’s Health Insurance Plan, or; 

 Loses coverage under the Medicaid Program, or; 

 The employee or dependent becomes eligible for a premium assistance subsidy.  The state may 

pay the subsidy to the employee as a reimbursement if the employer has elected not to receive the 

subsidy or otherwise pay the employer directly. 

 

Enrollment Period 

 

CHIPRA requires a 60 day enrollment period for these special enrollment events where other HIPAA 

special enrollment events include a 30 day period. 

 

Insurance Continuance 

 

The terminating/retiring employee and employee’s dependents may continue to participate indefinitely in 

the employer-sponsored insurance’s that the employee participated in immediately before retirement, 

under the following conditions: 

 

a. The continuation requirement of this applies only to a former employee who is receiving a 

disability benefit or an annuity from a Minnesota public pension plan other than a volunteer 
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firefighter plan, or who has met age and service requirements necessary to receive an annuity 

from such a plan. 

 

b. The former employee may keep coverage until he/she reaches age 65. 

 

c. A former employee may receive dependent coverage only if the employee received dependent 

coverage immediately before leaving employment.  This does not require dependent coverage to 

continue after the death of the former employee. 

 

d. The former employee must pay the entire premium for continuation of coverage.  The City may 

discontinue coverage if the former employee fails to pay the premium within the deadline 

provided for payment of premiums. 

 

e. The City shall notify an employee before termination of employment of the options available and 

of the deadline for electing to continue to participate. 

 

f. The former employee must notify the City Clerk of intent to participate within the deadline 

provided.  A former employee who does not elect to continue participation does not have a right 

to reenter the City’s insurance program. 

 

g. The former employee who initially selects dependent coverage may later drop dependent 

coverage while retaining individual coverage.  A former employee may not drop individual 

coverage and retain dependent coverage.  

 

17. Pension Plan 

 

Since January 1, 1968, all new qualified employees are covered under PERA or under a combined Plan 

of Social Security and PERA (Public Employees Retirement Association). 

 

For further information contact the City Clerk or email to: www.mnpera.org 

 

18. Employee Education, Meeting and Travel Policies for City Employees for in and out-of-state. 

 

Education and Meetings 

 

City employees may be authorized to attend educational opportunities and meetings (conferences, 

schools, classes, conventions and meetings).  This policy includes apprenticeship programs. 

 

Requests for education and meeting travel must be submitted to the appropriate supervisor in writing on 

a Conference Request Form. 

 

The educational opportunity or meeting must have a direct impact or relation to the position occupied by 

the requesting individual. 

 

Education and meetings should be budgeted for in advance. 
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All reasonable costs associated with education and meetings shall be reimbursed by the City when the 

preceding requirements have been met.  Reimbursements for licensing and apprenticeships shall be 

made when passing scores are achieved.   

 

A certificate of completion or evidence of passing grade when issued shall be submitted to the City 

Administrator to be maintained in the employee’s personnel file. 

 

 

 

 

Travel Time and Expenditures 

 

City employees and officials may be authorized travel time and reasonable expenses by the appropriate 

supervisor to attend conferences, conventions, schools, classes and meetings or to conduct official City 

business. 

 

Travel needs should be anticipated and budgeted for in advance. 

 

Employees attending the same function are encouraged to share transportation and accommodations 

insofar, as is practical and reasonable. 

 

Travel of one day must be authorized by a department head.  Travel exceeding one day must be 

approved by the department head and City Administrator and acknowledged by the City Council. 

 

A Conference Request form shall be submitted to the City Administrator.  If the employee intends to 

supplement the trip time with vacation, this should be indicated with costs exceeding those customary to 

the trip to be financed by the city official or employee. 

 

It is the intent of the City to reimburse the employee or official for necessary reasonable transportation, 

food, lodging, registration fees, and authorized miscellaneous expenses.  Meals purchased for same 

day/one day meetings will not be reimbursed per IRS guidelines. 

 

City officials and employees shall be reimbursed by filing a “Claim Form” with the Finance Director for 

review and forwarding to the City Council for payment.  All expenses shall be documented by receipts.  

Other expenses such as mileage need merely be itemized. Claim forms should be submitted within 30 

days of travel. 

 

a. Transportation 

 

All Employees are expected to use a city vehicle for travel.  Mileage shall only be reimbursed when 

there is not a city vehicle available.  Mileage shall be reimbursed at the current IRS rate. Actual costs for 

air coach or tourist, rail, bus and taxi which are incidental to completion of the trip are reimbursable. 

 

Transportation should normally be the fastest and most economical, usually auto within the state and air 

coach outside the state. 
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The city may make payments in advance for airfare, lodging and registration; otherwise all payments 

shall be made as reimbursements to the employee. 

 

If lodging and travel accommodations are shared with a member of his or her family, the City shall be 

charged only the amount applicable had the claimant traveled alone. 

 

b. Hotel and Motel 

 

The actual cost, single occupancy rate, shall be reimbursed. 

 

c. Meals 

 

The actual cost, not to normally exceed $50.00 per day when overnight travel is conducted outside the 

limits of the City of Kasson, shall be reimbursed.  There is no reimbursement for meals for one day or 

same day meetings per IRS Regulations. 

 

Reimbursement up to a maximum of $50 (including tip).  Reimbursement shall NOT be given for 

alcoholic beverages.  Reimbursement shall NOT be given without the detail receipt (the charge summary 

shall NOT be accepted). 

 

d. Miscellaneous Expenses 

 

The actual cost of registration fees, parking, and other necessary expenses shall be reimbursed.  If a 

claimant chooses to use his or her personal car on a trip that could be made more expeditiously by air, he 

or she shall be reimbursed for transportation at the air coach rate less tax, and meals and lodging as if he 

or she had flown.  Extra travel time occasioned by using personal car shall be charged against vacation 

time. 

 

All conditions and regulations herein shall not apply to employees administering statutory or grant funds 

or supervised by other agencies. 

 

The city shall not reimburse for alcoholic beverages, personal telephone calls, costs associated with the 

attendance of a family member, rental of luxury vehicles, meal expenses included in the cost of 

registration, recreational expenses such as golf or tennis or other personal expenditures. 

 

19  Elected Official In-State and Out-of-State Travel Policy 

 

Travel by elected officials of the City of Kasson is appropriate when that official is attending 

conferences, conventions or other training or meetings that further the goals of the City of Kasson.  

Other such travel to conduct official city business is also considered appropriate. 

Elected Official Guidelines: 

 

1. The event, workshop, conference or assignment must be approved in advance by the City 

Council by separate motion at an open meeting and must include an estimate of the cost of 

the travel, outlining what exactly is being approved.  To avoid conflict with any open meeting 

laws, no more than two Council members may attend any event unless published as a 

meeting. 
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In evaluating the travel request, the Council shall consider the following: 

 Whether the elected official shall be receiving training on issues relevant to the city or to 

his or her role as the Mayor or as a council member; 

 Whether the elected official shall be meeting and networking with other elected officials 

from around the State and the country to exchange ideas on topics of relevance to the City 

or on the official roles of local elected officials. 

 Whether the elected official shall be viewing a city facility or function that is similar in 

nature to one that is currently operating at, or under consideration by the City where the 

purpose for the trip is to study the facility or function to bring back ideas for the 

consideration of the full council. 

 Whether the elected official has been specifically assigned by the Council to visit another 

city for the purpose of establishing a goodwill relationship such as a “sister-city” 

relationship. 

 Whether the elected official has been specifically assigned by the Council to testify on 

behalf of the city at the United States Congress or to otherwise meet with federal officials 

on behalf of the city. 

 Whether the city has sufficient funding available in the budget to pay the cost of the trip. 

 Whether the elected official has announced their intention to resign, not to seek re-

election, or who have been defeated in an election. 

 

2. No reimbursements shall be made for attendance at events sponsored by or affiliated with 

political parties. 

3. Any elected official may be asked to give oral or written reports on the results of the trip at 

the next Council meeting or may be asked to turn over materials received to the City. 

4. The City Council may make exception to the policy on a formal motion. 

 

All conditions set out in the Employee Education, Meeting and Travel Policies also apply to Elected 

Officials. 

 

20. Safety Eye Glass Policy 

 

It is the policy of the City of Kasson to make available safety eyeglasses that meet the "Amerimay 

National Standard for Occupational and Educational Eye and Face Protection," Z87.1.   

 

All employees whose job duties or location pose a greater than normal threat of eye injury from 

electrical flash or flying objects shall be required to wear safety glasses when performing such duties or 

working in such location.  The Department of Public Works shall recommend to the City Administrator 

those employees that are so designated.  Final authorization shall rest with the City Administrator. 

 

The City shall pay for the purchase of single vision, line bifocal, or lined trifocal industrial eye 

protection and the required dispensing fee, under its agreement with Twin Cities Optical Company, Inc. 

and Kasson Eye Care.   

 

The following procedure must be followed to obtain industrial safety eyeglasses under the program: 

 

a. The Director of Public Works shall verify that the employee qualifies under this policy. 
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b. The employee must receive a "Safety Glasses Authorization Form" from the Administration 

Office signed by the City Administrator.  Without this form the employee shall not be able to 

order safety glasses.  

 

c. No employee shall be provided safety eye ware filled from a prescription over two years old.  

Employees may see the eye doctor of their choice for their eye examination.  Each employee is 

responsible for the cost of their own eye examination and any subsequent services. 

 

d. Employees are to make an appointment at Kasson Eye Care and take the "Safety Glasses 

Authorization Form" and their prescription to Kasson Eye Care. 

 

e. The City has pre-approved the purchase of approved industrial frames stocked by Twin City 

Optical at Kasson Eye Care, with the following specifications: 

 

f. Eye wear that meets all the specifications of ANSI Z87.1 (1968/69) and OSHA standards.  That 

includes and is limited to: standard safety frames as defined by Twin Cities Optical; single 

vision, bifocal, or trifocal lenses of glass, plastic, or polycarbonate; solid colors shade 1 or 2 in 

pink, green, and gray; permanent side shields; slip-in case. 

 

g. Any costs associated with lens and frame enhancements, including progressive lenses, shall be 

the employee’s responsibility.  The City shall take a payroll deduction for the difference above 

the maximum allowable benefit. 

 

The City shall not pay for nor authorize safety eyeglasses that are not purchased through this Safety Eye 

Glass Program at Kasson Eye Care. 

 

Employees are responsible for the maintenance and care of their safety eyeglasses.  In case of breakage 

on the job, the City shall pay for the replacement of the broken part(s), upon inspection of the old glasses 

by the Director of Public Works.  The City shall also pay for the replacement of lenses necessitated by 

excessive scratching and/or pitting or change in prescription, if authorized by the Director of Public 

Works.  If the safety glasses are lost, misplaced, destroyed, or stolen, due to the employee’s negligence, 

the employee shall be responsible for the replacement costs. 

 

Employees designated to wear safety glasses who report to their duty stations without a proper pair of 

glasses shall be sent home without pay and shall be subject to appropriate disciplinary action. 

 

The provision of safety eyewear, as described in this policy, shall be limited to regular employees of the 

Public Works Departments of the City. 

 

Upon implementation of this policy, the City shall not reimburse any employee for damage to personal 

glasses, except as explicitly provided for in negotiated labor contracts. 

 

The wearing of safety eyeglasses alone does not constitute protection where full goggles or other suitable 

type of eye protection must be worn. 
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The provision of safety eye glasses, as described in this policy, shall be limited to full-time regular 

employees of the City. 

 

Upon implementation of this policy, the City shall not reimburse any employee for damage to personal 

glasses, except as explicitly provided for in negotiated labor contracts. 

 

21. UNIFORM POLICY 

 

All equipment and uniforms issued and purchased by the City of Kasson are the property of the City of 

Kasson and shall be returned in the event of separation of employment. 

 

Expectations:   

Employees should be neat, clean and well-groomed when reporting to work.  Shoes 

should be clean and not excessively worn.  Uniforms provided by the City shall be worn 

and should be clean, not excessively worn or faded, and without holes or frayed areas.  T-

shirts may be worn under other shirts but shall not be an acceptable uniform for full-time 

employees. Employees who wear uniforms while on duty do so to bring credit and respect 

to the City and will not engage in conduct that is disgraceful or an embarrassment to the 

City.  It shall be the responsibility of each employee to see that clothing is clean and 

maintained.  Because the uniform represents the image of the City, employees should not 

wear their uniforms outside of their scheduled work time at inappropriate locations. 

 

Public Works Uniforms: 

Safety glasses, earplugs, hard hats and safety boots must be worn by Public Works 

employees whenever the employee is in a designated safety zone, or doing a designated 

activity which requires wearing them.  The City of Kasson shall furnish all coats, hats, 

boots, gloves, and all other necessary safety equipment for the protection of employees 

working on live equipment and the employees shall use such protective equipment.  All 

flame retardant clothing required by the Electric Department shall be furnished at the 

City’s expense.  Upon notification to the Public Works Director, reimbursement to the 

Employee shall apply when safety boots are worn out and no longer protect the 

Employee.    Upon hire, employees shall be provided with safety gear, short sleeve work 

shirts, long sleeve shirts, and reimbursement for safety boots.  

 

Police Uniforms: 

The City shall provide uniforms for members of the Kasson Police Department.  Upon 

hiring the uniform shall consist of:  summer and winter uniform shirts, uniform trousers, 

ties, summer and winter jacket, along with necessary headgear and safety boots.  All 

badges, insignia, patches, official police identification and other required equipment shall 

be provided by the City.  The City will also provide the officer’s duty belt, handcuffs, and 

required holster.  The City shall provide the duty weapon, make model and caliber shall 

be subject to approval of the Police Chief.  Official duty ammunition and ammunition 

utilized for POST required qualification shall be provided by the Employer.  Upon 

notification to the Police Chief, reimbursement to the Employee shall apply when safety 

boots are worn out and no longer protect the Employee. 

 

Other Uniforms:  
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Liquor Store, Library, and Administrative staff may be issued identifying clothing for 

office and/or traveling to training or workshops.  Attire shall be well kept and replaced as 

necessary. 

 

Damaged Property: 

The City of Kasson shall replace worn-out and frayed clothing and equipment and 

clothing damaged or destroyed while Employee is on duty. The City shall replace 

personal property damaged or destroyed in the line of duty provided property is approved 

and submitted for reimbursement. 

  

Part-Time: 

  Employees shall receive uniforms on a pro-rata basis. 





























  

 

 

Public Notice: 
 

Draft Dodge County Comprehensive Plan available for Public review and 
comment.  

 

Description: The Comprehensive Plan is an in-depth analysis of countywide 
goals and aspirations. The Plan defines future policy and action for a wide 
variety of issues including land use, housing, economic development, 
transportation, broadband technology, natural resources and environment, 
recreation, and history and culture. 

 

Public Information Meeting: A public information meeting will be held on Wednesday, 
February 20, 2019 beginning at 7:00 PM to describe the Plan and to hear public 
comment. The meeting will be held at the Commissioner’s Room, Dodge County 
Government Services Building, 721 Main Street North, Mantorville, MN. If you are unable 
to attend the meeting and would like to submit comment, please send written comments by 
February 20, 2019 to Mark Gamm via e-mail at: mark.gamm@co.dodge.mn.us or via 
postal service to Environmental Services Department 391, GSB, 721 Main Street North, 
Mantorville, MN 55955 

 

Comprehensive Plan is available for review at: 

1. County Web Site: http://www.co.dodge.mn.us/ 

2. Public Libraries located in Dodge County 

3. Dodge County Environmental Services Department, Government Services Building, 
721 Main Street North, Mantorville, MN 55955 

A paper copy can be purchased for $39 from Dodge County Environmental Services 
Department located at Government Services Building, 721 Main Street North, Mantorville, 
MN 55955. 

mailto:mark.gamm@co.dodge.mn.us
http://www.co.dodge.mn.us/


 

 

 

31 January 2019 

 

Dear Zumbro River Water Trail Partners, 

It has been some time since I have communicated with everyone regarding the Zumbro 

River Water Trail (ZWT) Regional application process. There is great news that the 

application process will begin very soon.  

As some of you may have already heard, the Zumbro Watershed Partnership (ZWP) 

was dissolved last Fall, however, they were still committed to supporting this project. 

ZWP reached out to the Short Elliott Hendrickson Inc. (SEH) consulting company in 

Rochester to see if they would consider putting together the application together for the 

ZWT. Brett Ostby, ZWP consultant and I met with SEH’s Senior Landscape Architect, 

Andrew Masterpole in December to discuss them working on the application for the 

ZWT. Andrew has worked on numerous Greater Minnesota Regional Parks and Trails 

Commission applications for the City of Rochester regional parks. A contract was drawn 

up and submitted by SEH to the City of Oronoco, who will be submitting the application 

to the Greater Minnesota Regional Parks and Trails Commissions for the ZWT partners. 

The cost for the contract is $5,000.00 which is more than the $2,464.00 that was 

collected from the partners. ZWP has funds that needed to be disbursed and they sent 

a check to the City of Oronoco for the balance, $2,536.00. A resolution will be proposed 

to the Feb 19 City of Oronoco city council for accepting the check from ZWP, as well as 

the approval for the $5,000.00 contract with SEH to start the application process.  

We are extremely pleased to have ZWP support the important project for the Zumbro 

River Water Trail project! 

At some time in the near future, you will be contacted by Andrew Masterpole regarding 

your individual city or county input for the application work.  

Best regards, 

Ryland Eichhorst 
Mayor of Oronoco 
Oronocomayor@gmail.com 
 
C: Brett Ostby, Joe Czapiewski-GMRPTC 
City of Millville, Zumbro Falls, Pine Island, Kasson, Mantorville,Zumbrota,Oronoco, Hammond, Rochester, 
Lake Zumbro,Mazeppa, Olmsted County, Goodhue County, Wabasha County, and Dodge County 
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MARKET-DRIVEN 
During the 2007-2012 timeframe, the state-mandated renewable energy 
standard (RES) doubled and even tripled the prices most utilities paid for 
renewable energy contracts. After Minnesota utilities began meeting the 
25x25 RES mandate, renewable prices declined to the point they are 
competitive resources. Today, most utilities exceed mandates because 
they are making market-driven purchases of renewables, including to 
mitigate risk (hedge) in the power market. An increased RES would raise 
the price for renewables and deny utilities the ability to make 
economically prudent renewable purchases that benefit consumers 
and the environment.

COMPETITIVE FORCE:
Public Power is the yardstick for the
entire power industry.

FOCUS: 
It keeps the focus on those who matter the
most- the customers.

RATES:
The rates are cost-based and not inflated by
the need to turn excessive profit.

SERVICE:
The service is more reliable.

LOCAL JOBS: 
Trusted energy advisors bring local jobs 
to communities.

DOLLARS: 
The money made from the municipal utility
stays in the community

ENVIRONMENTAL STEWARDSHIP: 
Green rebates and subscriptions allow for
environmental stewardship.

GOVERNANCE: 
Local governance maintains control over
operations.

CLEAN ENERGY:
Clean energy makes for a balanced portfolio.

9 BENEFITS OF THE PUBLIC POWER NOT-FOR-PROFIT BUSINESS MODEL
Public Power (municipally-owned): Rooted in Community 
Self-Determination

Visit us at www.cmpasgroup.org

MANDATED RENEWABLES PURCHASE AGREEMENT MARKET-DRIVEN RENEWABLES PURCHASE AGREEMENT

Contract with Risk and Uncertainty Contract that Could Mitigate Risk

Price-Taker

Obligated Purchase

Expensive Must-Take Contracts

 “One Size Fits All” Approach

Price-Chooser

Voluntary Purchase

Competitive Take-It or Leave-It Contracts 

Customized Solutions for Local Preferences and Needs



Municipal Compass to Power

Utility
 Services

Customer Services

Central Minnesota Municipal Power Agency (CMMPA) 
serves as a municipal, not-for-profit, project-based, 
partial or full-requirements joint power agency. CMMPA 
formed Central Municipal Power Agency/ Services 
(CMPAS) as an agent providing energy management and 
consultative support services to public power members 
and affiliates. CMPAS’s specialized expertise in energy 
markets, and power supply and transmission planning is 
critical for CMMPA member’s long-term success.

Visit us at www.cmpasgroup.org

Blue Earth

Kasson
Windom

Mountain Lake

Springfield
Sleepy Eye

Fairfax

Granite Falls

Janesville
Kenyon

Glencoe

Delano

 

Our A�liates:

 
 

Cedar Falls, IA

 

   Montezuma, IA

 

       Indianola, IA

 

       Waverly, IA

     

Independence, IA

           Eldridge, IA          Elk River, MN        Willmar, MN
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MEMBERS
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