
KASSON CITY COUNCIL REGULAR MEETING AGENDA  
Wednesday, May 8, 2019  

6:00 PM 
PLEDGE OF ALLIEGANCE 
6:00 A. COUNCIL 
  

1. Approve agenda - Make additions, deletions or corrections at this time. 
  
2. Consent Agenda - All matters listed under Item 2, Consent Agenda, are considered to be routine and non-

controversial by the City Council and will be enacted with one motion.  There will not be separate discussion of these 
items unless a Council Member so requests, in which case the item will be removed from the Consent Agenda and will 

be considered separately.  
  

a. Minutes from April 24, 2019  
 
b. Claims processed after the April 24, 2019 regular meeting, as audited for payment 
 
c.  Evaluation: 
 i.  Jeremy Casey Journeyman Inc from Grade 11 Step 6 to Step 7 $33.55 eff 3/17/19 
 ii.  Charlie Bradford PW Director Inc from Grade 16 Step 4 to Step 5 $44.13 eff 1/14/19 
 iii.  Cassie  Sullivan Util Billing Spec Inc from Grade 8 Step 2 to Step 3 $24.11 eff 2/6/19 
 iv. Dan Trapp   Lead W/WW Oper  At top of Scale 
 v.  Stephen Howarth  Ice Arena Mgr    At top of Scale 
 vi.  Kris Anderson    Streets/Public Works    At top of Scale 
 vii.  Corey Carstensen   Streets/Public Works  At top of Scale 
 viii.  Ron Unger  Park and Rec Director  At top of Scale 
 ix.  Mike Ness   Streets/Public Works  At top of Scale 
 

 d.  Acknowledgment of Committee Minutes: 
  i. Park Board April 16, 2019 
  ii. Planning Commission  April 8, 2019 
   
B. VISITORS TO THE COUNCIL  
 1.  Olivia Torkelson – Regarding having a horse. 
 

 C. PUBLIC FORUM 
· May not be used to continue discussion on an agenda item that already had been held as a public hearing. 
· This section is limited to 15 minutes and each speaker is limited to 4 minutes. 
· Speakers not heard will be first to present at the next Council meeting. 
· Speakers will only be recognized once. 
· Matters under negotiation, litigation or related to personnel will not be discussed. 
· Questions posed by a speaker will generally be responded to in writing. 
· Speakers will be required to state their name and their address for the record. 

  
 D. PUBLIC HEARING  
 
 E. COMMITTEE REPORT 
  1.  Finance Committee – Funding Requests 
 
 F. OLD BUSINESS 
 



   G. NEW BUSINESS 
 
 H. MAYOR’S REPORT 
  1.  May 11, Pick It up – Councilperson Eggler 
 

I. ADMINISTRATORS REPORT 
  1.  Approve Distributed Generation Policy 
   i.    Approve Resolution  
   ii .  Approve Fee Schedule  
   iii.  Approve abbreviated publication 
 
 J. ENGINEER’S REPORT 
  1.  Marti Retention Pond 
   a.  Development Agreement 
  2.  E Main Street Storm Sewer  

a. Construction Plans 

b. Ad for Bids 

c. Resolution Approve Plan and Advertising for Bids 

  3.  South Fork – Sanitary Sewer Inflow and Infiltration (I and I) Repair Update 

  
K. PERSONNEL 
 1.  Deputy Chief’s Job Descriptions – Administration and Operations 
 2.  Water Wastewater Operator  
 3.  Seasonal Streets Worker Position 
 4.  Electric Supervisor Position 
 5.  Labor Agreement Opener 
 

 L. ATTORNEY  
  1.  Development Agreements 
   a.  Thompson Addition  
   

2. Closed session for Real Estate and Litigation Update 
   
 M. CORRESPONDENCE  

 1.  Department Head Meeting Notes 
 2.  Verizon Lease Termination Letter 
 3.  2019 MMUA Salary Survey 

  4.  Southern MN Initiative Foundation Donation 
   
N. ADJOURN   



 

 

 
 Please go to www.cityofkasson.com for full video 
 
   KASSON CITY COUNCIL REGULAR MEETING MINUTES 

April 24, 2019 
 
Pursuant to due call and notice thereof, a regular City Council meeting was held at City Hall on the 
10th day of April, 2019 at 6:00 P.M. 
    
THE FOLLOWING MEMBERS WERE PRESENT: Burton, Eggler, Ferris, McKern and Zelinske 
 
THE FOLLOWING MEMBERS WERE ABSENT: None 
 
THE FOLLOWING WERE ALSO PRESENT:  City Administrator Coleman, City Clerk Rappe, City 
Attorney Leth, Finance Director Nancy Zaworski, Mike Marti, Everett Paulson, Ben Kall, Adam 
VanOort, Dirk Erickson, Kraig Durst, Trevor Lampland, Candy McKern, Tim O’Morro, Mike Bubany, 
Collin Tinsley, Alex Malm and Tony Bigelow  

 
PLEDGE OF ALLIEGENCE 
APPROVE AGENDA  
Motion to Approve the Agenda made by Councilperson Burton, second by Councilperson Eggler 
with All Voting Aye. 
 
CONSENT AGENDA  
Minutes from April 10, 2019  

 
Claims processed after the March 13, 2019 regular meeting, as audited for payment in the amount 
of $434,882.48 

 
Conferences: 
Jesse Kasel     2019 Dare Conference      Walker, MN   Aug 12-14     $225 + travel 

 
Approve Abbreviated Publication of Fee Schedule (Approved at April 10 Mtg) 

 
Acknowledgment of Committee Minutes: 

Park Board March 26, 2019 
Planning Commission  March 11, 2019 
EDA   March 5, 2019 

Motion to Approve the Consent Agenda as presented made by Councilperson Zelinske, second by 
Councilperson Ferris with All Voting Aye.  
 
VISITORS TO THE COUNCIL  
Ben Kall – Potential Development - Ben Kall and his team, Dirk Erickson and Adam Van Oort, 
presented their idea for a multi-housing opportunity that would be located to the east of the post 
office.  The first phase would be a 3 story building of one and two bedroom apartments with in-unit 
laundry and detached garage stalls.  Phase 2 would be implemented once they have 90% occupancy 
in the first building. They have an architect, an engineer and an aggressive timeline.   

http://www.cityofkasson.com/
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Mike Bubany, David Drown & Assoc – Bond refunding – We periodically look at the bonds to see 
what can be done or paid.  Mr. Bubany gave the Council a couple of options and suggested that the 
City wait until the bond call date.    
 
PUBLIC FORUM  
PUBLIC HEARING  
Tax Abatement – Public Hearing Opened – Mr. Bubany stated the City has been approached by a 
developer who has platted and subdivided land that requires soil corrections.  The developer asked 
the City for some assistance and tax abatement made the most sense.  Mr. Bubany stated that we 
the new taxes that are generated would go back into the project.  With tax abatement, each taxing 
district can make a decision whether they want to participate, the county is not participating and 
the school was not asked so only the City is participating.  The developer is asking for an upfront 
payment.  The development agreement is designed with all of the homes being built by October 1 of 
2023; if they are not built by that date, the developer will sign a petition and waiver agreement  for 
the remaining lots.  The amount asked for is up to $200,000.  This is for 20 years but we fully expect 
to get the entire amount plus 5% before 20 years is up.  Mayor McKern asked where the $200,000 
will come from.  Finance Director Zaworski stated from the revolving loan fund.  Mr. Bubany stated 
that the City is well under the abatement capacity in case another project comes along.   
Tony Bigelow – sated that they got new bids and he understands how this works and thanked the 
council for considering this.   
Public Hearing Closed 
Motion to Approve the Resolution made by Mayor McKern, second by Councilperson Zelinske 
with All Voting Aye. 

Resolution #4.7-19 
Resolution Approving Property Tax Abatement Related to Bigelow-Voigt Land Development, LLC 

(on file) 
  
COMMITTEE REPORT 
OLD BUSINESS 
Appendix to CMPAS Agreement – Administrator Coleman stated that these are appendixes to the 
CMPAS Agreement.  Motion to Approve made by Councilperson Burton, second by Councilperson 
Ferris with All Voting Aye. 
 
Resolution for Zumbro Water Trail – Administrator Coleman stated that the City of Oronoco has 
been spearheading this project and since we are also a tributary to the Zumbro River the City of 
Kasson decided we would participate.  Motion to Approve the Resolution  made by Councilperson 
Eggler, second by Councilperson Burton with All Voting Aye. 

Resolution #4.8-19 
Resolution Supporting Regional Park or Trail Designation Application for the Zumbro Water Trail 

(on file) 
 

NEW BUSINESS 
Fund 384 Closeout – Finance Director Zaworski stated that we have a debt service fund that has 
come to the end of its life for City purposes.  The proposal is to use the $30,000 remainder of the 
384 Fund to pay toward the Water Fund debt portion; and that the Water Fund to pay the same 
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amount to the 423 Fund (the 2017 Street Construction Fund for which we need additional 
financing).  The impact on the Water Fund would be $0 and the budget impact overall would be $0.  
Motion to Approve the Proposal made by Councilperson Burton, second by Councilperson 
Zelinske with All Voting Aye. 
 
MAYOR’S REPORT 
Arbor Day Proclamation – April 26, 2019 – The Mayor read a Proclamation for Arbor Day April 26, 
2019 
The Mayor thanked Director Zaworski for her help during the power outage in securing shelter for 
those without power.   
The KM School Thank you breakfast is at 6:45 AM tomorrow morning. 
Monday they had a meeting with Kranthi Realty, owners of the Shopko property. Mayor McKern 
stated that they had a positive conversation.  They would like to sell or lease.  The building is 36,000 
sf and we have contact information.   
Tree planting at Lion’s Park is at 10AM Friday Morning. 
 
ADMINISTRATORS REPORT 
ENGINEER’S REPORT 
PERSONNEL 
Hire Administrative Assistant – Administrator Coleman stated that over a year and a half ago we had 
an opening for an Administrative Assistant.  We have contracted with Manpower to be able to vet 
out an employee.  Amy Johnson has filled this position for a year.  Coleman is recommending Amy 
Johnson for hire by the City.  Motion to Approve made by Councilperson Burton, second by 
Councilperson Ferris with All Voting Aye. 

 
ATTORNEY  
Development Agreements 
Bigelow-Voigt Tax Abatement Agreement – Motion by Mayor McKern, second by Councilperson 
Eggler to Approve the Development Agreement.  All Ayes. 
Thompson Addition – Attorney Leth does not have this one done yet 
Stone Ridge Second Addition – Attorney Leth stated that this one is done and sent to Mr. Marti but 
did not get in the packet.  This is very similar to the previous developments and it deals with the 
storm water issues.  The storm water agreement is referenced in the development agreement.  
Mike Marti has an issue with wording on a regional pond and he was under the impression that the 
City was going to take the lead.  The minutes from the March 13 meeting where David Martin and 
Mike Marti asked the City to take the lead on this project were read.  There was no conclusion to 
whom would take the lead.  The Council would like to wait until the City Engineer is back and we can 
get something ironed out. 
 
Closed session for Real Estate and Litigation Update 
Meeting Closed at 6:55 PM 
Meeting Re-opened at 7:27 PM 
Summary – The Council discussed a real estate issue and received a litigation update on current 
litigation.   
   
CORRESPONDENCE  
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Correspondence was reviewed 
  

ADJOURN  7:28PM  
 
Motion to Adjourn made by Councilperson Zelinske, second by Councilperson Eggler with all 
voting Aye to Adjourn. 
 
ATTEST:  
 
 
 
 
 
____________________________    __________________________ 
Linda Rappe, City Clerk     Chris McKern, Mayor   













































KASSON PARK BOARD MINUTES 
APRIL 16, 2019 draft 

 

Pursuant to due call and notice thereof, a meeting of the Kasson Park Board was 
duly held at Kasson City Hall on the 16th day of April at 6:00 P.M.    
 
THE FOLLOWING PARK BOARD MEMBERS WERE PRESENT:   Greg Kuball, Dan 
Eggler, Janet Sinning, Roger Franke and Chuck Coleman 
THE FOLLOWING WERE ABSENT:  Jason Farnsworth, Liza Larsen and Deputy Clerk 
Jan Naig 
ALSO PRESENT:   Parks & Rec Supervisor Ron Unger   
 
I. Call to Order:  The meeting was called to order at 6:00 P.M. by Acting Chairperson 
Unger. 

 
II. Approve minutes:  There was a correction to the draft of the March minutes 
concerning the motion to approve the February minutes.  The motion was seconded 
by Farnsworth not Coleman.  Motion by Eggler and second by Franke, with all voting 
Aye, to approve the minutes of the March 2019 meeting as corrected. 
 
Coleman asked about the surveillance cameras in Veterans Memorial Park because 
of the damage to the pop machines.   

 
III.  New Business: 
 

A.  Park projects update.  Once the snow melts, work will begin on the Lions 
Park shelter.  The floor will be poured, electric work will be done and sod 
will be put down.  Unger will request $7,500.00 from Joint Ventures and 
of that $5,410.00 will be used to purchase 12 picnic tables for the shelter. 

 
Thatcher has done the work on the sand filters at the Aquatic Center.  
Fifteen new deck chairs have been ordered from Kasson Hardware Hank.  
The new drain grates will be installed prior to filling the basins.  Some of 
the play events in the zero depth pool have paint that is flaking.  Unger 
will contact Webber Recreation for quotes to repair the paint. Work also 
needs to be done on the joints in the large slides.  Unger will also get 
estimates for that work. Plans are to fill the pool during the second week 
in May. 

 
The ball fields are being used by the K-M School teams.  The player 
benches have been built at the ball field in East Diamond Park. 

 
Plans are to build a small picnic shelter and add a playground modular for 
ages 5-12 in Meadowland Park this summer.   
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Unger plans to make a parking lot off the Disc Golf Course on the south side 
of Masten Creek in Lions Park near the sign on Highway 14. 

 
Park signs will be installed in J. Hyde Kasson Park and Meadowland Park this 
year. 

 
Parks Department workers will be doing landscape projects at City Hall and in 
front of Kasson Car Care this year.  Sargent’s Nursery and MNDOT will be 
involved with the project at Kasson Car Care. 
 
Unger reported that Harrison Heppelmann will be returning to work in the 
Parks Department this summer. 

 
      B.   Movies in the Park.  Three dates have been reserved for movies in the                              

Park this summer:  June 21st, July 12th and August 9th.  Dodge County 4-H     
will sponsor one movie on June 21st.  Janet Sinning reported OCEAN High 
School Exchange Program will sponsor the July 12th movie.  Kuball will see if 
the Kasson Chamber of Commerce will sponsor the August movie. 

 
IV.   Old Business:  
 

A. Boulevard tree program update.  Fifteen residents ordered trees this year.  
Unger will do boulevard inspections and get the trees ordered next week.  
The Treehouse will do the planting by the end of May. 
 
Gibbs Lawn Service will provide a bid for the trees that will be planted as part 
of the street assessment project.  
 

B. Adult softball update. There are 12 mens’ teams that will play on Thursday 
evenings.  Kevin Voltin will find a second umpire to work on Thursday nights 
with him.  League play begins on May 2. 
 
Unger reported that numbers in the adult softball leagues in southeast 
Minnesota are down significantly.   
 

C. Just Pick It Up campaign.  The cleanup campaign will be held on Saturday, 
May 11.  Anyone interested in participating should meet at City Hall at 8:00 
A.M.  Sinning has contacted the FCCLA organization and Coleman will talk to 
the Lions Club.   
 

V.     Correspondence: Unger reminded the Board that Arbor Day will be observed 
on Friday, April 26.  Trees will be planted by the picnic shelter in Lions Park at 10:00 
A.M.  Coleman has contacted the Lions Club about the event.  Next year trees will be 
planted in East Diamond Park.   
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VI.    Adjourn:  Motion by Coleman and second by Kuball, with all voting Aye, to 
adjourn the meeting at 6:35 P.M. 
 
________________________________             __________________________ 
Chairperson         Deputy Clerk 
 
The next scheduled meeting will be May 21st.       



 

 

MINUTES OF PLANNING COMMISSION MEETING 

April 8, 2019 

 

Pursuant to due call and notice thereof, a regular Planning Commission meeting was held at City Hall on 

the 8th day of April, 2019 at 6:30 PM 

 

THE FOLLOWING MEMBERS WERE PRESENT:  Commissioner Ferris, Commissioner 

Torkelson, Commissioner Tinsley, Commissioner Thompson, Commissioner Zelinske and 

Commissioner Burton.  

 

THE FOLLOWING WERE ABSENT: Commissioner Fitch  

 

THE FOLLOWING WERE ALSO PRESENT: Administrator Theresa Coleman, City Clerk Rappe, 

Mike Marti, David Martin, Sonya Thompson, Tim O’Morro, and Ben Kall 

 

CALL TO ORDER AT 6:30 

 

MINUTES OF THE PREVIOUS MEETINGS – March 11, 2019 – Motion to Approve the Minutes 

made by Commissioner Burton, second by Commission Tinsley with All Voting Aye. 

 

PUBLIC HEARING – FINAL PLAT – THOMPSON ADDITION – Commissioner Thompson 

recused himself from this portion of the meeting.   

 

City Administrator Coleman stated that the City Engineer’s comments were attached and she believes 

there have been further conversations between the Engineer and Mr. Thompson. 

Public hearing opened 

Aaron and Sonya Thompson, 504 16
th

 St NE – Mr. Thompson would like to address four of the  

comments that the City Engineer has made;  #11. boring under 16
th

 St will add a lot of cost to the 

project, #10. adding the width to the driveway,  #12. water and sewer lines being 10 feet apart, and  #15. 

the existing utility easements to be vacated.  Mr. Thompson feels this is a perfectly good service and 

doesn’t feel this needs to be dug up and replaced and all of these are adding a lot of cost to the project.   

Administrator Coleman reminded the Commissioners that it is not in their purview to amend the review 

letter from the City Engineer. Mr. Thompson can take his concerns to the City Council. 

Mr. Thompson stated that he did agree to put in a sidewalk. 

Public Hearing Closed 

 

Commissioner Burton – would recommend to approve this and to let the Council have the discussion 

with the Engineer and Public Works Director.   

Commissioner Zelinske – this can be worked out with City Council, City Engineer and Public Works 

Director. 

Chairman Ferris – no problem approving this as it is.   

Commissioner Torkelson - would approve and to have the Council discuss with the Engineer and Public 

Works Director. 

Commissioner Tinsley – still thinks the drive is narrow at 16 feet but he would go with it since the Fire 

Chief’s recommendation is to leave it at 16 feet.   

 

Motion to Recommend Approval of the Final Plat with the Understanding That the Issues will be 

Discussed at City Council with the Engineer and Public Works Director made by Commissioner 

Zelinske, second by Commissioner Burton.   Ayes: Burton, Zelinske, Ferris and Tinsley   Abstain: 

Torkelson - due to bidding on the project. 
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PUBLIC HEARING – FINAL PLAT – STONE RIDGE SECOND ADDITION 

Administrator Coleman stated that the City has received a signed storm water agreement between Mr. 

Marti and Mr. Schuette; to meet the requirements for Option B.   

Public Hearing Opened 

David Martin, Massey Land Surveying and Mike Marti – Mr. Martin stated that they are in receipt of the 

Engineer’s comments.  Mr. Martin stated that he has worked with Guy Kohlnhofer from the highway 

department and filled out the work in the right of way permit to work on County 21.   

Public Hearing Closed 

 

Motion to Approve the Final Plat made by Commissioner Burton, second by Commissioner 

Zelinske with all voting Aye. 

 

OTHER 

Reminder Special Work session with HKGi on April 22 at 6:00 at Public Works Building   

 

Commissioner Zelinske asked if there has been an application from Mr. Wilker. Coleman stated there 

has not been an application submitted.   

 

ADJOURN  7:05 PM 

 

Respectfully Submitted, 

 

 

 

 

__________________________ 

Linda Rappe, City Clerk 



Rank Project / Request Cost Notes
Northwest Trail 25,814$           balance funded by State Grant - will know by end of July
Library Drainage 10,000$           
Library Parking Lot 40,000$           
Dodge County Fair for not taking ice out 15,000$           $10,000- $15,000
Trail under Hwy 14 50,000$           grant balance of $130,000
Kasson Concrete Property -$                      Outside offer on the table.  $177,100 plus unpaid taxes $60,000+

Library As-Builts 11,000$           
Fix Library Roof 50,000$           
Fix Library Plumbing 20,000$           
Way-Finding Signage 10,000$           
Demonstration Project SRTS 4,999$             
Landscape Partnership - Labor 3,500$             
Demolish House on new parkland 15,000$           
Generator for Safe Shelter 80,000$           application for FEMA grant
Parking Lot Liquor Store 50,000$           
Lions Park Paving 50,000$           
Water Upgrades at Fairgrounds 25,000$           
Electric Territory from XCEL ??
EDA Loan Fund ??
2017 Street Balance - not funded by bonds 400,000$         

Total 860,313$         

Funds Available

Stabilization Fund 168,978$         
16th Street Excess Budgeted for 2019 50,000$           
CMPAS disbursement - Electric 166,667$         



 
 
 
May 8, 2019  Administrator’s Summary 
 
Distributed Generation  

The State currently has interconnection process standards in effect. Under Minnesota 
Statute 216B.1661, municipal electric utilities shall adopt an interconnection process 
that addresses the same issues as the process approved by the Mn Public Utilities 
Commission. The Kasson Electric Utility Interconnection Process (KEU-MIP) applies to 
any distributed energy resources no larger than 10-megawatt AC interconnecting to and 
operating in parallel with Kasson Electric Utility’s distribution system.  
 
Through CMMPA/CMPAS, the City of Kasson has partnered with Star Energy Resources 
to assure that we meet all of the process requirements. The resolution provided 
approves that process.  
 

 



  

 

Minnesota Municipal Power Agency 5 kW Hometown Solar  

Shakopee, MN 

UNIFORM 

CONTRACT 

      

ABSTRACT 
Interconnection agreement for net energy billing DER 

systems or DER systems up to 100 kW that are 

compensated at avoided cost. 
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UNIFORM CONTRACT FOR COGENERATION AND SMALL POWER 

PRODUCTION FACILITIES 

 

THIS CONTRACT is entered into ___________________, ___, by Kasson Electric Utility 

a municipal utility under Minnesota law, (hereafter called "Utility") and 

________________________________________ (hereafter called "QF"). 

 

RECITALS 

 
The QF has installed electric generating facilities, consisting of ___________________ 

_____________________________ (Description of facilities), rated at ____kilowatts AC 

of electricity, on property located at _________________________________________ 

_____________________________________________________________________. 

 

The QF is a customer of the Utility located within the assigned electric service territory of 

the Utility. 

 

The QF is prepared to generate electricity in parallel with the Utility. 

 

The QF's electric generating facilities meet the requirements of the rules adopted by the 

Utility on Cogeneration and Small Power Production and any technical standards for 

interconnection the Utility has established that are authorized by those rules. 

 

The Utility is obligated under federal and Minnesota law to interconnect with the QF and to 

purchase electricity offered for sale by the QF. 

 

A contract between the QF and the Utility is required. 

 

AGREEMENTS 

 

The QF and the Utility agree: 

1. The Utility will sell electricity to the QF under the rate schedule in force for the class 

of customer to which the QF belongs. 

 

2. The Utility will buy electricity from the QF under the current rate schedule filed with 

the city council or city-appointed governing body of the utility. The QF elects the 

rate schedule category hereinafter indicated: 
 

____ a. Average retail utility energy rate. 

 QF capacity must be less than 40 kW. 
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____ b. Simultaneous purchase and sale billing rate. 

 QF capacity must be less than 40 kW. 

____ c. Roll-over credits. 

 QF capacity must be less than 40 kW. 

____ d.  Time-of-day purchase rates.  

 QF capacity must be 40 kW or more and less than or equal to 100 kW. 

A copy of the presently approved rate schedule is attached to this contract. 

 

3. The rates for sales and purchases of electricity may change over the time this 

contract is in force, due to actions of the Utility or the State of Minnesota, and the 

QF and the Utility agree that sales and purchases will be made under the rates in 

effect each month during the time this contract is in force. 

 

4. The Utility will compute the charges and payments for purchases and sales for 

each billing period. Any net credit to the QF, other than kilowatt-hour credits under 

clause 2(c), will be made under one of the following options as chosen by the QF. 
 

____ a. Credit to the QF's account with the Utility. 

____ b. Paid by check or electronic payment service to the QF within fifteen (15) 

days of the billing date. 

 

5. Renewable energy credits associated with generation from the facility are owned 

by: 

________________________________________________________________. 

 

6. The QF must operate its electric generating facilities within any rules, regulations, 

and policies adopted by the Utility not prohibited by the rules governing 

Cogeneration and Small Power Production on the Utility’s system which provide 

reasonable technical connection and operating specifications for the QF and are 

consistent with the Minnesota Public Utilities Commission’s rules on Cogeneration 

and Small Power Production, as required under Minnesota Statutes §216B.164, 

subdivision 9. 
 

7. The QF will not enter into an arrangement whereby electricity from the generating 

facilities will be sold to an end user in violation of the Utility’s exclusive right to 

provide electric service in its service area under Minnesota Statutes, §216B.37-44.  
 

8. The QF will operate its electric generating facilities so that they conform to the 

national, state, and local electric and safety codes, and will be responsible for the 

costs of conformance. 
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9. The QF is responsible for the actual, reasonable costs of interconnection which are 

estimated to be $___________. The QF will pay the Utility in this way: 

__________________________________________________________________

_________________________________________________________________. 

 

10. The QF will give the Utility reasonable access to its property and electric generating 

facilities if the configuration of those facilities does not permit disconnection or 

testing from the Utility 's side of the interconnection. If the Utility enters the QF's 

property, the Utility will remain responsible for its personnel. 
 

11. The Utility may stop providing electricity to the QF during a system emergency. The 

Utility will not discriminate against the QF when it stops providing electricity or 

when it resumes providing electricity. 
 

12. The Utility may stop purchasing electricity from the QF when necessary for the 

Utility to construct, install, maintain, repair, replace, remove, investigate, or inspect 

any equipment or facilities within its electric system. The Utility may stop 

purchasing electricity from the QF in the event the generating facilities listed in this 

contract are documented to be causing power quality, safety or reliability issues to 

the Utility’s electric distribution system.  
 

The Utility will notify the QF before it stops purchasing electricity in this way: 

__________________________________________________________________

_________________________________________________________________. 
 

13. The QF will keep in force general liability insurance against personal or property 

damage due to the installation, interconnection, and operation of its electric 

generating facilities. The amount of insurance coverage will be $ ____________. 

(The amount must be consistent with the distributed generation tariff adopted by 

the Utility pursuant to Minnesota Statutes §216B.1611, subdivision 3, clause 2.) 
 

14. The QF and the Utility agree to attempt to resolve all disputes arising hereunder 

promptly and in a good faith manner. 
 

15. The city council or city-appointed body governing the Utility has authority to 

consider and determine disputes, if any, that arise under this contract in 

accordance with procedures in the rules it adopts implementing Minnesota Statute 

§216B.164, pursuant to §216B.164, subdivision 9.   
 

16. This contract becomes effective as soon as it is signed by the QF and the Utility. 

This contract will remain in force until either the QF or the Utility gives written notice 

to the other that the contract is canceled. This contract will be canceled thirty (30) 

days after notice is given. If the listed electric generating facilities are not 
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interconnected to the Utility’s distribution system within twelve months of the 

contract being signed by the QF and the Utility, the contract terminates. The QF 

and the Utility may delay termination by mutual agreement.  
 

17. Neither the QF nor the Utility will be considered in default as to any obligation if the 

QF or the Utility is prevented from fulfilling the obligation due to an act of God, labor 

disturbance, act of public enemy, war, insurrection, riot, fire, storm or flood, 

explosion, breakage or accident to machinery or equipment, an order, regulation or 

restriction imposed by governmental, military or lawfully established civilian 

authorities, or other cause beyond the QF’s or Utility’s control.  However, the QF or 

Utility whose performance under this contract is hindered by such an event shall 

make all reasonable efforts to perform its obligations. 

 

18. This contract can only be amended or modified by mutual agreement in writing 

signed by the QF and the Utility. 
 

19. The QF must notify the Utility prior to any change in the electric generating 

facilities’ capacity size or generating technology according to the interconnection 

process adopted by the Utility. 
 

20. Termination of this contract is allowed (i) by the QF at any time without restriction; 

(ii) by Mutual Agreement between the Utility and the QF; (iii) upon abandonment or 

removal of electric generating facilities by the QF; (iv) by the Utility if the electric 

generating facilities are continuously non-operational for any twelve (12) 

consecutive month period; (v) by the Utility if the QF fails to comply with applicable 

interconnection design requirements or fails to remedy a violation of the 

interconnection process; or (vi) by the Utility upon breach of this contract by the QF 

unless cured with notice of cure received by the Utility prior to termination.  
 

21. In the event this contract is terminated, the Utility shall have the rights to disconnect 

its facilities or direct the QF to disconnect its generating facilities. 

 

22. This contract shall continue in effect after termination to the extent necessary to 

allow either the Utility or the QF to fulfill rights or obligations that arose under the 

contract. 

 

23. Transfer of ownership of the generating facilities shall require the new owners and 

the Utility to execute a new contract. Upon the execution of a new contract with the 

new owners this contract shall be terminated. 

 

24. The QF and the Utility shall at all times indemnify, defend, and save each other 

harmless from  any and all damages, losses, claims, including claims and actions 

relating to injury or death of any person or damage to property, costs and 

expenses, reasonable attorneys’ fees and court costs, arising out of or resulting 

from the QF’s or the Utility’s performance of its obligations under this contract, 
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except to the extent that such damages, losses or claims were caused by the 

negligence or intentional acts of the QF or the Utility. 
 

25. The Utility and the QF will each be responsible for its own acts or omissions and 

the results thereof to the extent authorized by law and shall not be responsible for 

the acts or omissions of any others and the results thereof. 

 

26. The QF’s and the Utility’s liability to each other for failure to perform its obligations 

under this contract shall be limited to the amount of direct damage actually 

occurred. In no event, shall the QF or the Utility be liable to each other for any 

punitive, incidental, indirect, special, or consequential damages of any kind 

whatsoever, including for loss of business opportunity or profits, regardless of 

whether such damages were foreseen. 
 

27. The Utility does not give any warranty, expressed or implied, to the adequacy, 

safety, or other characteristics of the QF’s interconnected system. 
 

28. This contract contains all the agreements made between the QF and the Utility. 

The QF and Utility are not responsible other than those stated in this contract. 
 

THE QF AND THE UTILITY HAVE READ THIS CONTRACT AND AGREE TO BE 

BOUND BY ITS TERMS. AS EVIDENCE OF THEIR AGREEMENT, THEY HAVE EACH 

SIGNED THIS CONTRACT BELOW ON THE DATE LISTED BY SIGNER. 

 

QF 

By: ________________________________ 

 

Printed Name:_______________________ 

 

DATE: _____________________________ 

 

UTILITY 

By: ________________________________ 

 

Printed Name:_______________________ 

 

DATE: _____________________________ 

 

 

Contract Version: May 2019 



 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Kasson Electric Utility 
Policy 

Regarding Distributed Energy Resources  
and Net Metering 
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To establish the application procedure and qualification criteria for all customers for the 

delivery, interconnection, metering and purchase of electricity from distributed energy 

resource facilities and to comply with applicable laws and rules governing distributed energy 

resources. 

The utility recognizes its obligation to provide interconnection to eligible qualifying facilities and will 

comply with all applicable laws and rules governing distributed energy resources. 

For purposes of this policy, the following terms have the meanings given them: 
 

A. Average retail energy rate - the average of the retail energy rates, exclusive of special rates 

based on income, age, or energy conservation, according to the applicable rate schedule of 

the utility for sales to the class of customer of which the customer/qualifying facility 

belongs. 

B. Avoided costs - the incremental costs to the utility of electric energy or capacity or both 

which, but for the purchase from the qualifying facility, the utility would generate itself or 

purchase from another source. 

C. Contract - the written agreement between the customer/qualifying facility and the utility, 

as established in the utility’s Rules Governing Interconnection of Cogeneration and Small 

Power Production. 

D. Distributed energy resource (DER) - a distributed generation system incorporated with or 

without an electric storage system. 

E. Interconnection application - the form to be used by the customer to submit its formal 

request for interconnection to the utility and which shall be substantially similar in form to 

that contained in the Distributed Energy Resources Interconnection Process adopted by the 

utility.  

F. Interconnection rules - any applicable rules developed in accordance with Minnesota 

Statutes §§216B.164 and 216B.1611. This includes the utility’s Rules Governing 

Interconnection of Cogeneration and Small Power Production. It also includes the utility’s 

Distributed Energy Resources Interconnection Process which includes its Simplified Process, 

Fast Track Process, and Study Process as well as the technical requirements incorporated 

therein or any future technical requirements adopted by the utility. 

G. Measured capacity - for purposes of determining capacity, it shall be measured based on the 

highest fifteen (15) minute average demand of the unit in any one billing period. 

H. Net metering/net billing - the process whereby the customer and the utility compensate 

each other based on the difference in the amount of energy each sells to the other at the net 

metered facility. 

I. Net metered facility - an electric generation facility constructed for the purpose of offsetting 

energy use through the use of renewable energy or high efficiency generation sources with a 

capacity of less than 40 kilowatts that has elected in writing to be compensated for excess 

generation through net metering/net billing. 

J. Total generator nameplate capacity - the nominal voltage (V), current (A), maximum active 

power (kWac), apparent power (kVA), and reactive power (kvar) at which a distributed 

energy resource (DER), is capable of sustained operation. For a qualifying facility with 

multiple units, the total generator capacity is equal to the sum of all individual DER units’ 
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nameplate rating in the qualifying facility. The DER system’s total generation capacity may, 

with the utility’s agreement, be limited thought use of control systems, power relays or 

similar device settings or adjustments as identified in IEEE 1547. The customer must fully, 

accurately and completely disclose in its interconnection application to the utility, the 

technical specifications for any capacity limiting device contemplated and the customer shall 

furnish the utility with any factory manuals or other similar documents requested from the 

utility regarding such limiting or other control devices which factor into the calculation of 

total generator capacity. 

K. Qualifying facility - a cogeneration or small power production facility which satisfies the 

conditions established in Code of Federal Regulations, title 18, part 292. The qualifying 

facility must be owned by a customer of the utility and located in the utility service area. 

L. Utility – Kasson Electric Utility. 

 

In the event an inconsistency exists between terms in this policy and those established by 

applicable statute, rule or court order, then the definition so established shall supersede the 

definition used in this policy and shall govern. 

All customers are eligible for distributed generation, interconnection with the utility's 

distribution system and application of net metering upon the following terms and conditions. 

1. The customer must meet the eligibility requirements set forth in the federal Public 

Utility Regulatory Policies Act of 1978 (PURPA) *18 C.F.R. 292.303, 292.304 and 

Minnesota's distributed generation laws. Minn. Stat. §216B.164. 

2. The customer shall complete, sign and return to utility either the Interconnection 

Application or the Simplified Process Application in the form prescribed in the utility’s 

Distributed Energy Resources Interconnection Process. The application shall be approved 

by the utility prior to the customer beginning the project. The customer signature on the 

application indicates the customer shall follow the steps outlined in the utility’s 

interconnection rules. 

3. The customer shall enter into a written contract with the utility using the uniform 

contract contained in the utility’s Rules Governing Interconnection of Cogeneration 

and Small Power Production. 

4. The qualifying facility shall pay the utility for all reasonable costs of interconnection 

including those costs outlined in Minnesota Statute 216B.164, the utility’s DER 

Interconnection Process, and the State of Minnesota Interconnection Technical 

Requirements. 

5. The qualifying facility’s total generator nameplate capacity shall be less than 40 kW and 

the facility shall operate at a measured capacity of less than 40 kW at all times to qualify 

for net metering/net billing or roll over credit compensation. 

6. The utility may limit the capacity and operating characteristics of qualifying facility single 

phase generators in a manner consistent with the utility limitations for single phase 

motors, when necessary to avoid a qualifying facility from causing problems with the 

service of other customers. 

7. The utility may require the qualifying facility to discontinue parallel generation operations 

when necessary for system safety. 
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8. The power output from the qualifying facility must be maintained so that frequency and 

voltage are compatible with normal utility service and do not cause that service to fall 

outside the prescribed limits of interconnection rules and other standard limitations. 

9. The qualifying facility shall keep in force liability insurance against personal or property 

damage due to the installation, interconnection, and operation of its electric generating 

facilities. The amount of insurance coverage shall be the maximum amount of said 

insurance for a qualifying facility or net metered facility as outlined in the utility’s DER 

Interconnection Process. 

10. Failure of the qualifying facility to operate its distributed energy resource at a measured 

capacity below the 40 kW AC capacity limit established by Minn. Stat. §216B.164, Sub. 3 

and as contemplated by this policy, shall result in the following. The utility will notify the 

customer/qualifying facility of the fact that its generating equipment has failed to operate 

below the 40 kW AC maximum capacity and will provide the customer/qualifying facility 

with the date, time and kW reading that substantiate this finding. 

11. The utility shall compensate the customer/qualifying facility for all metered electricity 

produced by said qualifying facility during the thirty (30) day period during which the 

failure occurred, at the utility's wholesale power supplier's avoided cost rate. 

12. The utility shall continue to pay the customer/qualifying facility for subsequent electricity 

produced and delivered pursuant to the contract, at the utility's wholesale power 

supplier's avoided cost rate until: 

1. The problem with the generator that caused it to operate at or above the statutory 

maximum capacity has been remedied; and  

2. The utility has been provided documentation adopted by a Minnesota Professional 

Engineer that confirms the problem with the generator has been remedied. 

13. Any customer account eligible for net metering/net billing is not eligible for any other load 

management discounts unless agreed to by the utility. 

14. Payment for the purchase of the qualifying facility’s electricity herein shall be in the form 

of a credit on the customer’s monthly billing invoice or paid by check or electronic 

payment to the customer within fifteen (15) days of the billing date, whichever is selected 

and indicated in the contract. 

15. The customer must be, and continue to be, current with payment on its electric account 

with utility. 

16. The customer must not enter into any arrangement that violates the utility’s exclusive right 

to provide electric service in its service area under Minnesota Statutes §§216B.37-44. 

17. In the event that the distributed generator fails to meet the requirements of this policy for 

a total distributed generation capacity of less than 40 kW AC, and fails to satisfy the 

corrective requirements set forth in Section 12 above, then the utility will have the right to 

(1) cancel the contract with the owner of the qualifying facility, and (2) enter into a new 

contract with the owner of the qualifying facility that, among other changes, adjusts the 

qualifying facility‘s rated capacity and specifies avoided cost pricing for the qualifying 

facility’s output. To the extent that the utility does not have the obligation to make 

purchases from qualifying facilities of 40 kW or greater due to transfer of the obligation to 

the utility's wholesale supplier that has been approved by the Federal Energy Regulatory 

Commission, the new agreement will be between the utility's wholesale supplier and the 
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qualifying facility. In either case, the utility (and, as applicable, the utility's wholesale 

supplier) and the owner of the qualifying facility will cooperate in the transition from the 

form of contract set forth in the utility’s Rules Governing Interconnection of Cogeneration 

and Small Power Production to a new form of contract appropriate to a qualifying facility 

with a capacity of 40 kW or greater. 

18. Fully executed interconnection contracts for distributed energy resources may be 

canceled in the event the distributed energy resource fails to interconnect to the utility’s 

distribution system within twelve (12) months of signing of the interconnection contract 

by the qualifying facility and the utility. 



 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Rules 

Governing the Interconnection of  

Cogeneration and Small Power Production Facilities  

with 
 

Kasson Electric Utility 
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Part A. DEFINITIONS 

Subpart 1. Applicability. For purposes of these rules, the following terms have the meanings 
given them below. 

Subp. 2. Average retail utility energy rate. "Average retail utility energy rate" means, for any 
class of utility customer, the quotient of the total annual class revenue from sales of electricity 
minus the annual revenue resulting from fixed charges, divided by the annual class kilowatt-hour 
sales. The computation shall use data from the most recent 12- month period available. 

Subp. 3. Backup power. "Backup power" means electric energy or capacity supplied by the utility 
to replace energy ordinarily generated by a qualifying facility's own generation equipment during 
an unscheduled outage of the facility. 

Subp. 4. Capacity. "Capacity" means the capability to produce, transmit, or deliver electric 
energy, and is measured by the number of megawatts alternating current at the point of common 
coupling between a qualifying facility and the utility's electric system during a 15-minute interval 
period. 

Subp. 5. Capacity costs. "Capacity costs" means the costs associated with providing the capability 
to deliver energy. The utility capital costs consist of the costs of facilities from the utility and the 
utility’s wholesale provider used to generate, transmit, and distribute electricity and the fixed 
operating and maintenance costs of these facilities. 

Subp. 6. Customer. "Customer" means the person named on the utility electric bill for the 
premises. 

Subp. 7. Energy. "Energy" means electric energy, measured in kilowatt-hours. 

Subp. 8. Energy costs. "Energy costs" means the variable costs associated with the production of 
electric energy. They consist of fuel costs and variable operating and maintenance expenses. 

Subp. 9. Firm power. "Firm power" means energy delivered by the qualifying facility to the utility 
with at least a 65 percent on-peak capacity factor in the month. The capacity factor is based upon 
the qualifying facility's maximum metered capacity delivered to the utility during the on-peak 
hours for the month. 

Subp. 10. Governing body. “Governing body” means the City Council of the City of Kasson.  

Subp. 11. Interconnection costs. "Interconnection costs" means the reasonable costs of 
connection, switching, metering, transmission, distribution, safety provisions, and administrative 
costs incurred by the utility that are directly related to installing and maintaining the physical 
facilities necessary to permit interconnected operations with a qualifying facility. Costs are 
considered interconnection costs only to the extent that they exceed the costs the utility would 
incur in selling electricity to the qualifying facility as a nongenerating customer. 

Subp. 12. Interruptible power. "Interruptible power" means electric energy or capacity supplied 
by the utility to a qualifying facility subject to interruption under the provisions of the utility's 
tariff applicable to the retail class of customers to which the qualifying facility would belong 
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irrespective of its ability to generate electricity. 

Subp. 13. Maintenance power. "Maintenance power" means electric energy or capacity supplied 
by a utility during scheduled outages of the qualifying facility. 

Subp. 14. On-peak hours. "On-peak hours" means either those hours formally designated by the 
utility as on-peak for ratemaking purposes or those hours for which its typical loads are at least 85 
percent of its average maximum monthly loads. 

Subp. 15. Point of distributed energy resource (DER) connection. "Point of DER connection" 
means the point where the qualifying facility's generation system, including the point of 
generator output, is connected to the customer’s electric system and meets the current definition 
of IEEE 1547. 

Subp. 16. Purchase. "Purchase" means the purchase of electric energy or capacity or both from a 
qualifying facility by the utility. 

Subp. 17. Qualifying facility. "Qualifying facility" means a cogeneration or small power 
production facility which satisfies the conditions established in Code of Federal Regulations, title 
18, part 292. The initial operation date or initial installation date of a cogeneration or small power 
production facility must not prevent the facility from being considered a qualifying facility for the 
purposes of this chapter if it otherwise satisfies all stated conditions. The qualifying facility must 
be owned by a Customer and located in the utility service area. 

Subp. 18. Sale. "Sale" means the sale of electric energy or capacity or both by the utility to a 
qualifying facility. 

Subp. 19a. Standby charge. "Standby charge" means the charge imposed by the utility upon a 
qualifying facility for the recovery of costs for the provision of standby services necessary to make 
electricity service available to the qualifying facility. 

Subp. 19b. Standby service. "Standby service" means the service to potentially provide electric 
energy or capacity supplied by the utility to a qualifying facility greater than 40 kW. 

Subp. 20. Supplementary power. "Supplementary power" means electric energy or capacity 
supplied by the utility which is regularly used by a qualifying facility in addition to that which the 
facility generates itself. 

Subp. 21. System emergency. "System emergency" means a condition on the utility's system 
which is imminently likely to result in significant disruption of service to customers or to endanger 
life or property. 

Subp. 22. Utility. "Utility" means Kasson Electric Utility. 

 
Part B. SCOPE AND PURPOSE 

The purpose of these rules is to implement certain provisions of Minnesota Statutes, 
§216B.164; the Public Utility Regulatory Policies Act of 1978, United States Code, title 16, §824a-
3; and the Federal Energy Regulatory Commission regulations, Code of Federal Regulations, title 
18, part 292. These rules shall be applied in accordance with their intent to give the maximum 
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possible encouragement to cogeneration and small power production consistent with protection 
of the ratepayers and the public. 

 
Part C. FILING REQUIREMENTS 

Annually the utility shall file for review and approval, a cogeneration and small power 
production tariff with the governing body. The tariff must contain schedules 1 – 4. 

SCHEDULE 1. 
Schedule 1 shall contain the calculation of the average retail utility energy rates to be 

updated annually. 

SCHEDULE 2. 
Schedule 2 shall contain all standard contracts to be used with qualifying facilities, 

containing applicable terms and conditions. 

SCHEDULE 3. 
Schedule 3 shall contain the utility's adopted interconnection process, safety standards, 

technical requirements for distributed energy resource systems, required operating procedures 
for interconnected operations, and the functions to be performed by any control and protective 
apparatus. 

SCHEDULE 4. 
Schedule 5 shall contain the estimated average incremental energy costs by seasonal, peak 

and off-peak periods for the utility’s power supplier from which energy purchases are first 
avoided. Schedule 4 shall also contain the net annual avoided capacity costs, if any, stated per 
kilowatt-hour and averaged over the on-peak hours and over all hours for the utility’s power 
supplier from which capacity purchases are first avoided. Both the average incremental energy 
costs and net annual avoided capacity costs shall be increased by a factor equal to 50 percent of 
the utility and the utility’s power supplier’s overall line losses due to distribution, transmission 
and transformation of electric energy. 

 
Part D. AVAILABILITY OF FILINGS 

All filings shall be maintained at the utility's general office and any other offices of the utility 
where rate tariffs are kept. The filings shall be made available for public inspection during normal 
business hours. The utility shall supply the current year’s distributed generation rates, 
interconnection procedures and application form on the utility website, if practicable, or at the 
utility office. 

 
Part E. REPORTING REQUIREMENTS 

Annually the utility shall report to the governing body for its review and approval an annual 
report including information in subparts 1-3. The utility shall still comply with other federal and 
state reporting of distributed generation to federal and state agencies expressly required by 
statute. 

Subpart 1. Summary of average retail utility energy rate. A summary of the qualifying facilities 
that are currently served under average retail utility energy rate. 
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Subp. 2. Other qualifying facilities. A summary of the qualifying facilities that are not currently 
served under average retail utility energy rate. 

Subp. 3. Wheeling. A summary of the wheeling undertaken with respect to qualifying facilities. 

 
Part F. CONDITIONS OF SERVICE 

Subpart 1. Requirement to purchase. The utility shall purchase energy and capacity from any 
qualifying facility which offers to sell energy and capacity to the utility and agrees to the 
conditions in these rules. 

Subp. 2. Written contract. A written contract shall be executed between the qualifying facility 
and the utility. 

 
Part G. ELECTRICAL CODE COMPLIANCE 

Subpart 1. Compliance; standards. The interconnection between the qualifying facility and the 
utility must comply with the requirements in the most recently published edition of the National 
Electrical Safety Code issued by the Institute of Electrical and Electronics Engineers. The 
interconnection is subject to subparts 2 and 3. 

Subp. 2. Interconnection. The qualifying facility is responsible for complying with all applicable 
local, state, and federal codes, including building codes, the National Electrical Code (NEC), the 
National Electrical Safety Code (NESC), and noise and emissions standards. The utility shall require 
proof that the qualifying facility is in compliance with the NEC before the interconnection is 
made. The qualifying facility must obtain installation approval from an electrical inspector 
recognized by the Minnesota State Board of Electricity. 

Subp. 3. Generation system. The qualifying facility's generation system and installation must 
comply with the American National Standards Institute/Institute of Electrical and Electronics 
Engineers (ANSI/IEEE) standards applicable to the installation. 

 
Part H. RESPONSIBILITY FOR APPARATUS 

The qualifying facility, without cost to the utility, must furnish, install, operate, and 
maintain in good order and repair any apparatus the qualifying facility needs in order to operate 
in accordance with schedule 3. 

 
Part I. TYPES OF POWER TO BE OFFERED; STANDBY SERVICE 

Subpart 1. Service to be offered. The utility shall offer maintenance, interruptible, 
supplementary, and backup power to the qualifying facility upon request. 

Subp. 2. Standby service. The utility shall offer a qualifying facility standby power or service at the 
utility’s applicable standby rate schedule. 
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Part J. DISCONTINUING SALES DURING EMERGENCY 
The utility may discontinue sales to the qualifying facility during a system emergency, if the 

discontinuance and recommencement of service is not discriminatory. 

 
Part K. RATES FOR UTILITY SALES TO A QUALIFYING FACILITY 

Rates for sales to a qualifying facility are governed by the applicable tariff for the class of 
electric utility customers to which the qualifying facility belongs or would belong were it not a 
qualifying facility. Such rates are not guaranteed and may change from time to time at the 
discretion of the utility. 

 
Part L. STANDARD RATES FOR PURCHASES FROM QUALIFYING FACILITIES 

Subpart 1. Qualifying facilities with 100-kilowatt capacity or less. For qualifying facilities with 
capacity of 100 kilowatts or less, standard purchase rates apply. The utility shall make available 
four types of standard rates, described in parts M, N, O, and P. The qualifying facility with a 
capacity of 100 kilowatts or less must choose interconnection under one of these rates, and must 
specify its choice in the written contract required in part V. Any net credit to the qualifying facility 
must, at its option, be credited to its account with the utility or returned by check or comparable 
electronic payment service within 15 days of the billing date. The option chosen must be specified 
in the written contract required in part V. Qualifying facilities remain responsible for any monthly 
service charges and demand charges specified in the tariff under which they consume electricity 
from the utility. 

Subp. 2. Qualifying facilities over 100-kilowatt capacity. A qualifying facility with more than 100-
kilowatt capacity has the option to negotiate a contract with the utility or, if it commits to provide 
firm power, be compensated under standard rates. 

Subp. 3. Grid access charge. A qualifying facility shall be assessed a monthly grid access charge to 
recover the fixed costs not already paid by the customer through the customer’s existing billing 
arrangement. The additional charge shall be reasonable and appropriate for the class of customer 
based on the most recent cost of service study defining the grid access charge. The cost of service 
study for the grid access charge shall be made available for review by the customer of the utility 
upon request. 

 
Part M. AVERAGE RETAIL UTILITY ENERGY RATE 

Subpart 1. Applicability. The average retail utility energy rate is available only to customer-owned 
qualifying facilities with capacity of less than 40 kilowatts which choose not to offer electric 
power for sale on either a time-of-day basis, a simultaneous purchase and sale basis or roll-over 
credit basis. 

Subp. 2. Method of billing. The utility shall bill the qualifying facility for the excess of energy 
supplied by the utility above energy supplied by the qualifying facility during each billing period 
according to the utility's applicable retail rate schedule. 

Subp. 3. Additional calculations for billing. When the energy generated by the qualifying facility 
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exceeds that supplied by the utility to the customer at the same site during the same billing 
period, the utility shall compensate the qualifying facility for the excess energy at the average 
retail utility energy rate. 

 
Part N. SIMULTANEOUS PURCHASE AND SALE BILLING RATE 

Subpart 1. Applicability. The simultaneous purchase and sale rate is available only to qualifying 
facilities with capacity of less than 40 kilowatts which choose not to offer electric power for sale 
on average retail utility energy rate basis, time-of-day basis or roll- over credit basis. 

Subp. 2. Method of billing. The qualifying facility must be billed for all energy and capacity it 
consumes during a billing period according to the utility's applicable retail rate schedule. 

Subp. 3. Compensation to qualifying facility; energy purchase. The utility shall purchase all 
energy which is made available to it by the qualifying facility. At the option of the qualifying 
facility, its entire generation must be deemed to be made available to the utility. Compensation 
to the qualifying facility must be the energy rate shown on schedule 4. 

Subp. 4. Compensation to qualifying facility; capacity purchase. If the qualifying facility provides 
firm power to the utility, the capacity component must be the utility’s net annual avoided 
capacity cost per kilowatt-hour averaged over all hours shown on schedule 4, divided by the 
number of hours in the billing period. If the qualifying facility does not provide firm power to the 
utility, no capacity component may be included in the compensation paid to the qualifying facility. 

 
Part O. TIME-OF-DAY PURCHASE RATES 

Subpart 1. Applicability. Time-of-day rates are required for qualifying facilities with capacity of 40 
kilowatts or more and less than or equal to 100 kilowatts, and they are optional for qualifying 
facilities with capacity less than 40 kilowatts. Time-of-day rates are also optional for qualifying 
facilities with capacity greater than 100 kilowatts if these qualifying facilities provide firm power. 

Subp. 2. Method of billing. The qualifying facility must be billed for all energy and capacity it 
consumes during each billing period according to the utility's applicable retail rate schedule. 

Subp. 3. Compensation to qualifying facility; energy purchases. The utility shall purchase all 
energy which is made available to it by the qualifying facility. Compensation to the qualifying 
facility must be the energy rate shown on schedule 4. 

Subp. 4. Compensation to qualifying facility; capacity purchases. If the qualifying facility provides 
firm power to the utility, the capacity component must be the capacity cost per kilowatt shown 
on schedule 4 divided by the number of on-peak hours in the billing period. The capacity 
component applies only to deliveries during on-peak hours. If the qualifying facility does not 
provide firm power to the utility, no capacity component may be included in the compensation 
paid to the qualifying facility. 
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Part P. ROLL-OVER CREDIT PURCHASE RATES 

Subpart 1. Applicability. The roll-over credit rate is available only to qualifying facilities with 
capacity of less than 40 kilowatts which choose not to offer electric power for sale on average 
retail utility energy rate basis, time-of-day basis or simultaneous purchase and sale basis. 

Subp. 2. Method of billing. The utility shall bill the qualifying facility for the excess of energy 
supplied by the utility above energy supplied by the qualifying facility during each billing period 
according to the utility’s applicable retail rate schedule. 

Subp. 3. Additional calculations for billing. When the energy generated by the qualifying facility 
exceeds that supplied by the utility during a billing period, the utility shall apply the excess 
kilowatt hours as a credit to the next billing period kilowatt hour usage. Excess kilowatt hours that 
are not offset in the next billing period shall continue to be rolled over to the next consecutive 
billing period. Any excess kilowatt hours rolled over that are remaining at the end of each 
calendar year shall cancel with no additional compensation. 

 
Part Q. CONTRACTS NEGOTIATED BY CUSTOMER 

A qualifying facility with capacity greater than 100 kilowatts must negotiate a contract with 
the utility setting the applicable rates for payments to the customer of avoided capacity and 
energy costs. 

Subpart 1. Amount of capacity payments. The qualifying facility which negotiates a contract 
under part Q must be entitled to the full avoided capacity costs of the utility. The amount of 
capacity payments will be determined by the utility and the utility’s wholesale power provider. 

Subp. 2. Full avoided energy costs. The qualifying facility which negotiates a contract under part 
Q must be entitled to the full avoided energy costs of the utility. The costs must be adjusted as 
appropriate to reflect line losses. 

 
Part R. WHEELING 

Qualifying facilities with capacity of 30 kilowatts or greater, are interconnected to the 
utility’s distribution system and choose to sell the output of the qualifying facility to any other 
utility, must pay any appropriate wheeling charges to the utility. Within 15 days of receiving 
payment from the utility ultimately receiving the qualifying facility’s output, the utility shall pay 
the qualifying facility the payment less the charges it has incurred and its own reasonable 
wheeling costs. 

 
Part S. NOTIFICATION TO CUSTOMERS 

Subpart 1. Contents of written notice. Following each annual review and approval by the utility 
of the cogeneration rate tariffs the utility shall furnish in the monthly newsletter or similar 
mailing, written notice to each of its customers that the utility is obligated to interconnect with 
and purchase electricity from cogenerators and small power producers. 
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Subp. 2. Availability of information. The utility shall make available to all interested persons upon 
request, the interconnection process and requirements adopted by the utility, pertinent rate 
schedules and sample contractual agreements. 

 
Part T. DISPUTE RESOLUTION 

In case of a dispute between a utility and a qualifying facility or an impasse in the 
negotiations between them, either party may request the governing body to determine the issue. 

 

Part U. INTERCONNECTION CONTRACTS 

Subpart 1. Interconnection standards. The utility shall provide a customer applying for 
interconnection with a copy of, or electronic link to, the utility’s adopted interconnection process 
and requirements. 

Subp. 2. Existing contracts. Any existing interconnection contract executed between the utility 
and a qualifying facility with capacity of less than 40 kilowatts remains in force until terminated 
by mutual agreement of the parties or as otherwise specified in the contract. The governing body 
has assumed all dispute responsibilities as listed in existing interconnection contracts. Disputes 
are resolved in accordance with Part T. 

Subp. 3. Renewable energy credits; ownership. Generators own all renewable energy credits 
unless other ownership is expressly provided for by a contract between a generator and the 
utility. 

 
Part V. UNIFORM CONTRACT 

The form for uniform contract that shall be used between the utility and a qualifying facility 
having less than 40 kilowatts of capacity is as shown in subpart 1. 

Subpart 1. Uniform Contract for Cogeneration and Small Power Production Facilities. (See 
attached contract form.) 

 



CITY OF KASSON 

RESOLUTION #5.X-19 

 

  RESOLUTION ADOPTING KASSON ELECTRIC UTILITY’S POLICY REGARDING 

DISTRIBUTED ENERGY RESOURCES AND NET METERING AND RULES GOVERNING 

THE INTERCONNECTION OF COGENERATION AND SMALL POWER PRODUCTION 

FACILITIES 

WHEREAS, the City is served by Kasson Electric Utility, which is committed to providing customers with 
reliable and affordable power. 

WHEREAS, the purpose of this Distributed Energy Resources and Net Metering Policy is to 

establish the qualification criteria and certain responsibilities for the delivery, 

interconnection, metering, and purchase of electricity from distributed generation facilities. 

WHEREAS, this policy, in accordance with Minnesota Statutes §216B.164, shall be implemented to give 
the maximum possible encouragement to cogeneration and small power production consistent with 
protection of the utility’s ratepayers and the public. 

WHEREAS, the purpose of the Cogeneration and Small Power Production Rules is for Kasson Electric 
Utility to implement certain provisions of Minnesota Statutes §216B.164, the Public Utility Regulatory 
Policies Act of 1978, and Federal Energy Regulatory Commission regulations related to customer-
owned distributed energy resources. 

WHEREAS, the adoption of these rules establishes that the Kasson City Council is the interpreting 

body and arbiter of the provisions of Minnesota Statutes §216B.164 for Kasson Electric Utility. 

WHEREAS, Kasson Electric Utility shall annually file a cogeneration and small power production 

tariff with the Minnesota Public Utilities Commission under these rules. 

WHEREAS, the cogeneration and small power production tariff shall include a calculation of 

average retail utility energy rates, standard contracts to be used with qualifying facilities, 

interconnection process and technical requirements, and Kasson Electric Utility’s estimated 

average incremental energy costs and net annual avoided capacity costs. 

WHERAS, all filings under these rules shall be maintained at the Kason Electric Utility offices and shall 
be made available for public inspection during normal business hours. 

THEREFORE, BE IT RESOLVED that the Kasson City Council adopts the following Policy Regarding 
Distributed Energy Resources and Net Metering and Rules Governing the Interconnection of 
Cogeneration and Small Power Production Facilities. 

Adopted by the Kasson City Council on May 8, 2019. 
Attest: 
 

____________________________    _______________________ 

Chris McKern, Mayor        Linda Rappe, City Clerk 
 
The motion for the adoption of the foregoing resolution was made by Council Member ______and duly 
seconded by Council Member _____.  Upon a vote being taken, the following members voted in favor 
thereof: ________________________.  Those against same: ____. 



2019 FEE SCHEDULE

ELECTRIC  Oct-May  June-Sept                               

Base Rate: $14.00/month Residential Energy 0.105 0.12

$14.00/month All Electric Resid. Energy 0.09 0.108

$22.00/month Small Commercial Energy 0.109 0.125

$50.00/month Large Commercial Energy 0.062 0.068

Large Commercial Demand $11.60 $14.00

Customers with a demand reading between 25 kW and 50 kW monthly have the annual option to 

select their commercial rate class. 

Bi-Directional Meter $22.44 per month

Street Security Light $10 per month

Conservation Improvement Program Fee 3.00%

Wind Power: 1 unit: $2.69; 2 units: $5.39; 3 units: $8.08

Deposits $115.00 – residential (non-owners)

$180.00 – commercial (non-owners)

Service Fee $50.00          7:00 AM-5:00 PM

(No reconnections after business hours)

Electrical Meter Actual cost of the meter

Electric Installation $220.00 per lot in residential subdivisions

*In commercial and industrial areas, the owner shall assume and be solely responsible for 50%   

of the total cost of the materials for the installation of the electric service including transformer. 

The owner shall provide the current transformer cabinet and access to the meter. The City shall

supply current transformers and meter socket at the City’s expense. The owner shall be responsible  

for supplying and installing service conductors to the transformer in accordance with the state

electrical code.  The owner shall provide the material for service connections. The City of Kasson

Estimated Meter Reading $110.00 per month after two consecutive estimates

Miscellaneous

110.0* Pole Rental $10.00 per pole

Antenna Rental Per contract basis

Co-Generation Fees

Refer to: Municipal Distributed Energy Resource Interconnection Process

Rates adjusted per outcome of electric rate study. For publication August 3, 2017.

shall make all connections.



 June-Sept                               



SUMMARY PUBLICATION  

CITY OF KASSON FEE SCHEDULE CO GENERATION FEES. Refer to Municipal Distributed Energy 

Resources Interconnection Process. A full copy is available at City Hall and on the City of Kasson 

website. 
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EROSION & SEDIMENT CONTROL SCHEDULE: 1) MARK GRADING LIMITS AND "DO NOT DISTURB AREAS". 2) INSTALL PERIMETER EROSION CONTROL. 3) CONSTRUCT STABILIZED VEHICLE EXITS. 4) INSTALL INLET PROTECTION. 5) BEGIN GRADING OPERATIONS. 6) INCREMENTALLY SEED AND BLANKET AREAS OR SOD AS GRADING PROGRESSES. 7) MAINTAIN AND UPDATE INLET PROTECTION THROUGH JOB PHASES. 8) COMPLETE MAINTENANCE AND REPAIRS OF EROSION AND SEDIMENT CONTROLS. 9) STABILIZE FINAL INCREMENT OF GRADING AREA. 10) MONITOR GRASS GROWTH AND RESEED/RESOD WHERE NEEDED UNTIL SITE IS STABILIZED. 11) REMOVE SILT FENCE AND OTHER TEMPORARY EROSION CONTROLS. 12) CLEAN BASINS OF ALL CONSTRUCTION RELATED SEDIMENTATION WHENEVER VOLUME REACHES 1/2 STORAGE VOLUME; WITHIN 72 HOURS. 13) FILE "NOTICE OF TERMINATION" WITH THE MPCA. RECORD RETENTION THE STORM WATER POLLUTION PREVENTION PLAN (SWPPP) WILL BE AMENDED IF THERE IS A CHANGE IN DESIGN, CONSTRUCTION, OPERATION, MAINTENANCE, WEATHER OR SEASONAL CONDITIONS THAT HAS A SIGNIFICANT IMPACT ON THE DISCHARGE TO SURFACE WATERS OR UNDERGROUND WATERS.  THE PLAN WILL ALSO BE AMENDED IF IT IS PROVEN TO BE INADEQUATE IN CONTROLLING POLLUTANTS IN STORM WATER DISCHARGES DUE TO CONSTRUCTION ACTIVITIES. THE SWPPP, ORIGINAL AND COPIES, MUST BE KEPT ON SITE DURING CONSTRUCTION BY THE PERMITTEE WHO HAS OPERATIONAL CONTROL OF THE SITE.  ALL OWNERS MUST KEEP THE SWPPP, TRAINING DOCUMENTATION, RECORDS OF ALL INSPECTION AND MAINTENANCE, ALL PERMANENT OPERATION AND MAINTENANCE AGREEMENTS, ALL REQUIRED CALCULATIONS FOR DESIGN OF STORMWATER MANAGEMENT SYSTEMS, AND ANY OTHER PERMITS REQUIRED FOR THE PROJECT FOR THREE (3) YEARS AFTER SUBMITTAL OF THE NOTICE OF TERMINATION AS DESCRIBED IN III.D
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EAST MAIN STREET STORM SEWER IMPROVEMENTS 
KASSON, MINNESOTA 

2019 
 

ADVERTISEMENT FOR BIDS 
  
Public notice is hereby given that sealed proposals will be received by the City of Kasson, Minnesota at 
the City Hall, Kasson, Minnesota, Until  10:00 AM  on the  6th  day of June, 2019, for furnishing 
materials and labor for construction of East Main Street Strom Sewer Improvements as described in 
plans and specifications thereof now on file in the office of the City Clerk.  Proposals will be opened at 
10:00 AM at the City Hall.  Proposals will be acted upon by the City Council at a meeting to be held in 
the City Hall, beginning at 6:00 PM, on the 12th day of June, 2019 or at such later time and place as 
may then be fixed. 
 
The extent of the work involved is furnishing all labor and materials for construction of the East Main 
Street Storm Sewer Improvements together with related subsidiary and incidental work including: 
 

600 L.F.  12” Watermain 
700 L.F.  15” Sanitary Sewer 
2,500 L.F  48” Storm Sewer 
550 Tons Bituminous Paving 
250 L.F.  Concrete Curb & Gutter 

 
The method of construction shall be by Contract and all work is to be done in strict compliance with 
plans and specifications prepared by WHKS & Co., 2905 South Broadway, Rochester, Minnesota 
55904 which have heretofore been approved by the City Council and are now on file for public 
examination in the office of the City Clerk. 
 
Each bid must be made out on a proposal blank furnished by the City and obtained at the offices of 
WHKS & Co. 
 
Each proposal shall be sealed in an envelope marked “East Main Street Storm Sewer Improvements".  
Each bid must be accompanied by a certified check, cashier's check or bid bond payable to the City of 
Kasson, Minnesota in the amount of at least 5% of the total bid as a guarantee that the bidder will 
furnish the required bonds and enter into a contract within ten (10) working days, excluding Saturday, 
Sunday and holidays, after the award of the contract. 
 
Bidders shall not be permitted to withdraw their bids for a period of thirty (30) days after the same are 
opened. 
 
Payment for said East Main Street Storm Sewer Improvements will be made in cash from cash on 
hand, from governmental grants, or from such other funds as may be legally used for such purposes.  
Monthly estimates will be made by the Engineer and payment will be made to the Contractor in the 
amount of ninety-five percent (95%) of said estimate.  Final payment of money due will be made in 
cash within thirty days of project completion and acceptance. 
 
The Contractor shall commence work after the Notice to Proceed is issued and shall complete project 
item(s) on or before July 31, 2020. 
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The successful bidder will be required to furnish a Performance and Maintenance Bond and a Payment 
Bond, both in an amount equal to one hundred (100) percent of the Contract price.  Said bonds are to 
be issued by a responsible surety, approved by the City Council, and which shall guarantee the faithful 
performance of the Contract and the terms and conditions therein contained, and shall guarantee the 
prompt payment of all materials and labor and protect and save harmless the City from claims and 
damages of any kind caused by the operations of the Contractor.  Said bond shall also guarantee the 
maintenance of the improvements constructed for a period of one (1) years from and after its 
completion and acceptance by the City. 
 
Plans and specifications governing the construction of the proposed improvements have been prepared 
by WHKS & Co., Engineers, Planners, and Surveyors, Rochester, Minnesota, which plans and 
specifications and prior proceedings of the City Council referring to and defining said proposed 
improvements are hereby made a part of this notice and the proposed contract by reference, and the 
proposed contract shall be executed in compliance therewith. 
 
Copies of said plans and specifications are now on file in the office of the City Clerk, City Hall, Kasson, 
Minnesota, for examination by bidders.  Bid forms, plans and specifications are available to download for 
a $40.00 charge at www.questcdn.com.  Paper copies can be obtained for a non-refunded cost of $100.00 
from WHKS & Co., 2905 South Broadway, Rochester, MN 55904. 
 
The City Council reserves the right to reject any and all bids and to waive technicalities and 
irregularities. 
 
Published upon order of the City Council of the City of Kasson, Minnesota. 
 
 /s/ Linda Rappe                                                    
 City Clerk 
 City of Kasson, Minnesota 
 



EXTRACT OF MINUTES OF MEETING OF THE 

CITY COUNCIL OF THE CITY OF 

KASSON, MINNESOTA 

HELD:  May 8, 2019 

Pursuant to due call and notice thereof, a regular meeting of the City Council of the City 

of Kasson, Minnesota, was duly called and held at the City Hall in said City on the 8
th

 day of 

May 2019, at 6:00 o'clock P.M. 

The following members were present: 

 

and the following were absent: 

 

Member _______________________ introduced the following resolution and moved its 

adoption: 

RESOLUTION APPROVING PLANS AND 

SPECIFICATIONS AND ORDERING 

ADVERTISEMENT FOR BIDS 

WHEREAS, the consulting engineers for the City have prepared final plans and 

specifications for the construction of East Main Street Storm Sewer Improvements in the City, 

and such plans and specifications have been presented to this Council for approval; 

NOW THEREFORE, BE IT RESOLVED by the City Council of the City of Kasson, 

Minnesota: 

1. Such plans and specifications are hereby approved and ordered placed on file in 

the office of the City Clerk. 

2. The City Clerk shall prepare and cause to be inserted in the official city 

newspaper and Quest Construction Document Network an advertisement for bids upon the 

making of such improvements under such approved plans and specifications. 

The advertisement shall be published in each of said publications at least once not less 

than three weeks before the date set for opening bids, shall specify the work to be done, shall 

state that bids will be publicly opened on June 6
th

, 2019 at 10:00 o'clock A.M. at City Hall in 

said City and that no bids will be considered unless sealed and filed with the Clerk and 

accompanied by a cash deposit, cashier's check, bid bond or certified check payable to the Clerk 

for 5% of the amount of such bid. 



The motion for the adoption of the foregoing resolution was seconded by member 

_________________ and upon vote being taken thereon, the following voted in favor thereof: 

 

and the following voted against the same: 

 

Whereupon said resolution was declared duly passed and adopted. 



STATE OF MINNESOTA ) 

COUNTY OF DODGE ) ss 

CITY OF KASSON  ) 

I, the undersigned, being the duly qualified and acting Clerk of the City of Kasson 

Minnesota, DO HEREBY CERTIFY that I have compared the attached and foregoing extract of 

minutes with the original minutes on file and of record in my office, and the same is a true and 

correct transcript of the minutes of a meeting of the City Council held on the date therein 

indicated, insofar as the same relates to a resolution approving plans and specifications and 

ordering advertisement for bids for on 2018 Pavement and Concrete Maintenance for said City. 

WITNESS my hand as such Clerk and the seal of said City this ________ day of 

_______________, 2018. 

________________________________ 

City Clerk 

(SEAL) 

 



























 

Kasson Position Description 
__________________________________________________________________________________________________ 

Classification: Water-Wastewater Operator                    Department: Water-Wastewater Department 

Reports to: Water-Wastewater Supervisor and Public Works Director 

FLSA Classification: Hourly/Non-Exempt                          Pay Grade:         8                    

Date of last revision: April 11, 2018 
__________________________________________________________________________________________________ 

                                                                  Position Summary 
This position performs semi-skilled technical work operating and maintaining the water and wastewater systems. This 

position assists in providing a continuous supply of safe drinking water and maintaining a safe discharge of effluent 

wastewater within local, State and Federal regulations. This position provides quality customer service to residents. 

Essential Duties and Responsibilities 
Assists in Water and Wastewater Operations 

 Performs daily inspection and recording of operations of both systems; 

 Provides excellent customer service while responding to customer concerns and questions; 

 Performs maintenance, making repairs and operational adjustments on both systems; 

 Collects and analyzes water and wastewater samples for state agencies and records. 

Assists Public Works  

 Meets regularly with Public Works Director on important matters; 

 Performs additional public works maintenance duties including but not limited to snow plowing, infrastructure 
maintenance and technical/mechanical repairs, as assigned by the Public Works Director. 

Performs basic operations and maintenance of water supply and distribution systems 

 Inspects, flushes and repairs fire hydrants; 

 Installs and repairs water meters; 

 Inspects water and sewer line installation; 

 Records radio remote numbers for records and utility billing; 

 Locates buried water and sewer lines. 

Provides excellent customer service and high-quality service levels 

 Other duties as assigned or apparent; 

 Must be able to work independently; 

 Develops and maintains a good working knowledge of all City and department policies and procedures to help 

facilitate compliance with such policies and procedures by all assigned personnel; 

 Develops respectful and cooperative relationships with colleagues, the public and outside vendors to help 

establish and maintain Kasson’s reputation as a well-maintained City; 

 Deal directly with customers and residents to provide information in response to inquiries, concerns or 
requests about City services in a respectful and helpful way to establish and maintain Kasson’s reputation as 
providing high-level of customer satisfaction. 

While these areas are the primary focus of the position, we believe strongly in teamwork and employees will be called 
upon to perform a variety of duties as part of their role with the City. It is expected that this position be fully-qualified 
and meet performance expectations. Individuals must be able to perform every essential function. Reasonable 
accommodations may be made to enable individuals with disabilities to perform all essential functions established for 
this position. 

Qualifications  
 

Education: Minimum of a High School diploma/GED and two years of experience or have begun some specialized 

training in Water Treatment; or any equivalent combination of formal preparation. 



 

Requirements: 

 Must be able to hold a class D Water and Class D Wastewater License within 2 years of hire; 

 Must be able to obtain and maintain a Class B driver’s license with tanker endorsement within three months of 
hire;  

 Must be able to respond within 30 minutes when on call and work outside normal working hours and respond to 
emergencies; 

 Must have the ability to read, understand and interpret drawings, blue prints and building schematics; 

 Must be able to read, write and communicate directions, ideas, concepts and desired outcomes in an effective 
and professional manner; 

 Must have general knowledge water and wastewater operating characteristics and maintenance of water and 

wastewater systems;   

 Must have general knowledge of hydraulic, chemical and mechanical principles pertinent to water treatment 

plant operations;  

 Must be able to work independently; 

 Must have general knowledge of the occupational hazards of the work and of the necessary safety precautions; 

some skill in the use and care of hand tools; 

 Must have the ability to understand and follow oral and written communications;  

 Must have the ability to read meters and charts accurately;  

 Must have the ability to establish and maintain effective working relationships with associates and the general 

public. 

 

Physical Demands and Working Conditions 
 

This position primarily works outside and is subject to extreme temperatures, equipment noise and recognizes hazards 

related to operation of municipal water and wastewater treatment plants. 

 Regularly requires the regular exertion of up to 25 pounds of force, frequent exertion of up to 50 pounds of 

force and occasional exertion of up to 100 pounds of force;  

 Regularly requires standing, speaking or hearing, using hands to finger, handle or feel, reaching with hands and 

arms and repetitive motions, frequently walking, climbing or balancing, stooping, kneeling, crouching or 

crawling, pushing or pulling and lifting and occasionally requires sitting and tasting or smelling;  

 Requires close vision, distance vision, ability to adjust focus, depth perception, color perception, night vision and 

peripheral vision; vocal communication is required for expressing or exchanging ideas by means of the spoken 

word and requires visual inspection involving small defects and/or parts, using measuring devices; 

 Hearing is required to perceive information at normal spoken work levels and this position is exposed to loud 

noises; 

 Work is performed in high, precarious places or in confined spaces and this position is exposed to outdoor 

weather conditions and exposure to the risk of electrical shock, some exposure to extreme heat and exposure to 

vibration and occasionally requires exposure to fumes or airborne particles and exposure to toxic or caustic 

chemicals. 

Equipment Utilized 

This position is exposed to working near moving mechanical parts and is responsible for operating machines, 
operating motor vehicles or equipment and observing general surroundings and activities that include: 



 

 Frequently this position will have to operate graders, loaders, dump truck, backhoe, skid loaders, mowers, 
emergency electrical generators, portable pumps, jetter truck and suction tanker. 

 The majority of the job requires the use of the City pickup truck. 

 Must demonstrate working knowledge of Microsoft Office and City software necessary to complete essential job 
functions. 



 

Kasson Position Description 
__________________________________________________________________________________________________ 

Classification: Water-Wastewater Operator II                Department: Water-Wastewater Department 

Reports to: Water-Wastewater Supervisor and Public Works Director 

FLSA Classification: Hourly/Non-Exempt                          Pay Grade:         9                    

Date of last revision: March 28, 2018 
__________________________________________________________________________________________________ 

                                                                  Position Summary 
This position performs semi-skilled technical work operating and maintaining the water and wastewater systems. This 

position assists in providing a continuous supply of safe drinking water and maintaining a safe discharge of effluent 

wastewater within local, State and Federal regulations. This position provides quality customer service to residents. 

Essential Duties and Responsibilities 
Assists in Water and Wastewater Operations 

 Performs daily inspection and recording of operations of both systems; 

 Provides excellent customer service while responding to customer concerns and questions; 

 Performs maintenance, making repairs and operational adjustments on both systems; 

 Collects and analyzes water and wastewater samples for state agencies and records. 

Assists Public Works  

 Meets regularly with Public Works Director on important matters; 

 Performs additional public works maintenance duties including but not limited to snow plowing, infrastructure 
maintenance and technical/mechanical repairs, as assigned by the Public Works Director. 

Performs basic operations and maintenance of water supply and distribution systems 

 Inspects, flushes and repairs fire hydrants; 

 Installs and repairs water meters; 

 Inspects water and sewer line installation; 

 Records radio remote numbers for records and utility billing; 

 Locates buried water and sewer lines. 

Provides excellent customer service and high-quality service levels 

 Other duties as assigned or apparent; 

 Must be able to work independently; 

 Develops and maintains a good working knowledge of all City and department policies and procedures to help 

facilitate compliance with such policies and procedures by all assigned personnel; 

 Develops respectful and cooperative relationships with colleagues, the public and outside vendors to help 

establish and maintain Kasson’s reputation as a well-maintained City; 

 Deal directly with customers and residents to provide information in response to inquiries, concerns or 
requests about City services in a respectful and helpful way to establish and maintain Kasson’s reputation as 
providing high-level of customer satisfaction. 

While these areas are the primary focus of the position, we believe strongly in teamwork and employees will be called 
upon to perform a variety of duties as part of their role with the City. It is expected that this position be fully-qualified 
and meet performance expectations. Individuals must be able to perform every essential function. Reasonable 
accommodations may be made to enable individuals with disabilities to perform all essential functions established for 
this position. 

Qualifications  
 

Education: Minimum of a High School diploma/GED and two years of experience or have begun some specialized 

training in Water Treatment; or any equivalent combination of formal preparation. 



 

Requirements: 

 Must have a class D Water and Class C Wastewater License.  

 Must be able to obtain and maintain a Class B driver’s license with tanker endorsement within three months of 
hire;  

 Must be able to respond within 30 minutes when on call and work outside normal working hours and respond to 
emergencies; 

 Must have the ability to read, understand and interpret drawings, blue prints and building schematics; 

 Must be able to read, write and communicate directions, ideas, concepts and desired outcomes in an effective 
and professional manner; 

 Must have general knowledge water and wastewater operating characteristics and maintenance of water and 

wastewater systems;   

 Must have general knowledge of hydraulic, chemical and mechanical principles pertinent to water treatment 

plant operations;  

 Must be able to work independently; 

 Must have general knowledge of the occupational hazards of the work and of the necessary safety precautions; 

some skill in the use and care of hand tools; 

 Must have the ability to understand and follow oral and written communications;  

 Must have the ability to read meters and charts accurately;  

 Must have the ability to establish and maintain effective working relationships with associates and the general 

public. 

 

Physical Demands and Working Conditions 
 

This position primarily works outside and is subject to extreme temperatures, equipment noise and recognizes hazards 

related to operation of municipal water and wastewater treatment plants. 

 Regularly requires the regular exertion of up to 25 pounds of force, frequent exertion of up to 50 pounds of 

force and occasional exertion of up to 100 pounds of force;  

 Regularly requires standing, speaking or hearing, using hands to finger, handle or feel, reaching with hands and 

arms and repetitive motions, frequently walking, climbing or balancing, stooping, kneeling, crouching or 

crawling, pushing or pulling and lifting and occasionally requires sitting and tasting or smelling;  

 Requires close vision, distance vision, ability to adjust focus, depth perception, color perception, night vision and 

peripheral vision; vocal communication is required for expressing or exchanging ideas by means of the spoken 

word and requires visual inspection involving small defects and/or parts, using measuring devices; 

 Hearing is required to perceive information at normal spoken work levels and this position is exposed to loud 

noises; 

 Work is performed in high, precarious places or in confined spaces and this position is exposed to outdoor 

weather conditions and exposure to the risk of electrical shock, some exposure to extreme heat and exposure to 

vibration and occasionally requires exposure to fumes or airborne particles and exposure to toxic or caustic 

chemicals. 

Equipment Utilized 

This position is exposed to working near moving mechanical parts and is responsible for operating machines, 
operating motor vehicles or equipment and observing general surroundings and activities that include: 



 

 Frequently this position will have to operate graders, loaders, dump truck, backhoe, skid loaders, mowers, 
emergency electrical generators, portable pumps, jetter truck and suction tanker. 

 The majority of the job requires the use of the City pickup truck. 

 Must demonstrate working knowledge of Microsoft Office and City software necessary to complete essential job 
functions. 



 

Kasson Position Description 
__________________________________________________________________________________________________ 

Classification: Seasonal Public Works Streets Worker            Department: Public Works 

Reports to: Public Works Director     

FLSA Classification: Hourly, Non-Exempt             Pay Grade:        1                     

Date of last revision:  May 8, 2019 
__________________________________________________________________________________________________ 

                                                                  Position Summary 
This position performs a variety of semi-skilled maintenance duties to maintain streets and public facilities. This position 

is responsible for the mowing and streets maintenance work.  

Essential Duties and Responsibilities 
Operates Equipment and Machines for Streets  and Facilities Maintenance 

 Performs basic construction, installation, and maintenance of buildings, and facilities; 

 Operates necessary equipment and machines to perform ground and streets maintenance; 

 Performs a variety of tasks including street repairs and grass mowing; 

 Confers regularly with the Public Works Director to discuss the timing and priority of work to be done and keep 
the Supervisor informed of important matters which may require attention at that level; 

 Performs a variety of grounds activities including, but not necessarily limited to landscape preparation 
planting, watering, mowing, ensuring that all safety precautions are followed when dealing with and 
equipment. 

Assist Public Work Department 

 Prepares city for seasonal decoration and prepares for City events; 

 Operates machinery and equipment in a safe and efficient manner when performing additional duties 
including but not limited to rough landscaping, etc.; 

 Provides excellent customer service when answering public questions and addressing concerns; 

 Develops and maintains a good working knowledge of all City and department policies and procedures to help 

facilitate compliance with such policies and procedures by all assigned personnel; 

 Develops respectful and cooperative relationships with colleagues, the public, outside vendors to help 

establish and maintain Kasson’s reputation as a well-maintained City. 

Provides excellent customer service and high-quality service levels 

 Other duties as assigned or apparent; 

 Must be able to work independently; 

 Develops and maintains a good working knowledge of all City and department policies and procedures to help 

facilitate compliance with such policies and procedures by all assigned personnel; 

 Develops respectful and cooperative relationships with colleagues, the public and outside vendors to help 

establish and maintain Kasson’s reputation as a well-maintained City; 

 Deal directly with customers and residents to provide information in response to inquiries, concerns or 

requests about City services in a respectful and helpful way to establish and maintain Kasson’s reputation as 

providing high-level of customer satisfaction. 

While these areas are the primary focus of the position, we believe strongly in teamwork and employees will be called 
upon to perform a variety of duties as part of their role with the City. It is expected that this position be fully-qualified 
and meet performance expectations. Individuals must be able to perform every essential function. Reasonable 
accommodations may be made to enable individuals with disabilities to perform all essential functions established for 
this position. 



 

Qualifications  
 

Education: Minimum of 18 years of age.  

Requirements: 

 Must obtain and maintain a MN Class D Driver’s License; 

 Must be flexible and able to adapt to changing work demands; 

 Must be able to work independently;  

 Must have general knowledge of occupational hazards of the work and of the necessary safety precautions; 

 Must have the ability to understand and follow oral and written communications; ability to establish and 

maintain effective working relationships with associates; 

 Must have the ability to communicate clearly, both orally and in writing; 

 Must have the ability to consistently apply skills learned through formal preparation and/or closely related work 

experiences; 

 Ability to communicate effectively, both orally and in writing and cooperate with a wide range of individuals;  

 Ability to exhibit sustained concentration and prolonged commitment to job tasks; ability to be tactful and 

maintain confidentiality as needed and the ability to deal with the public;  

 Ability to establish and maintain effective working relationship with City officials, other public officials, 
associates, contractors and the public. 

 

Physical Demands and Working Conditions 
 

This position is subject to inside and outside work, subject to extremes of temperature, equipment noise and the 

recognized hazards related to construction, maintenance and repair of City utilities and the public works infrastructure. 

 Occasionally must exert up to 50 pounds of force, rarely exert 100 pounds of force;  

 Occasionally requires standing, speaking or hearing, using hands to finger, handle or feel, reaching with hands 

and arms and repetitive motions, frequently walking, climbing or balancing, stooping, kneeling, crouching or 

crawling, pushing or pulling and lifting and occasionally requires sitting and tasting or smelling;  

 Requires close vision, distance vision, ability to adjust focus, depth perception, color perception, night vision and 

peripheral vision; vocal communication is required for expressing or exchanging ideas by means of the spoken 

word and requires visual inspection involving small defects and/or parts, using measuring devices; 

 Must be able to perform essential functions of the position requires alertness and full functioning, particularly 
when performing park and recreation functions which may demand extra hours of work, be available for 
coverage for responses as needed during major events. 

 Hearing is required to perceive information at normal spoken word levels and to receive detailed information 

through oral communications and/or to make fine distinctions in sound. 

 

Equipment Utilized 

This position is exposed to working near moving mechanical parts and is responsible for operating machines, 
operating motor vehicles or equipment and observing general surroundings and activities that include: 

 Majority of this position will have to operate mowers and pickups.  
 



 

 

Kasson Position Description 
__________________________________________________________________________________________________ 

Classification: Electric Supervisor                                      Department: Electric Department 

Reports to: Public Works Director                 

FLSA Classification: Hourly/Non-Exempt                          Pay Grade:         13                   

Date of last revision: April 11, 2018 
__________________________________________________________________________________________________ 

                                                                  Position Summary 
This purpose of this position is to manage all aspects of the current electrical distribution system as well as plan for 

future growth. This position is responsible for the maintenance of facilities, and equipment and personnel needs. This 

position performs hands on instruction of all jobs done and included in electrical work. 

Essential Duties and Responsibilities 
Manages Electric Department 

 Ensures procedures are followed to minimize liabilities for the City; 

 Investigates complaints and problems and creates efficient and effective solutions; 

 Prepares reports and maintains records and files for Electric utilities;  

 Oversees operations of Department; 

 Prepares for and attends monthly board meetings at CMPAS; 

 Operates associated department equipment along with work in the field: 

 Keeps current on electric industries and regulations to ensure the City is compliant with local, State and 
Federal regulations. 

Administrative Responsibilities 

 Prepares budget for approval; 

 Maintains OSHA recordkeeping and MPUC reporting; 

 Maintains working relationship with engineers, Public Works Director and City Administration and staff; 

 Serves as an alternate board member at CMPAS our power agency and consult with City Administrator on 
future energy purchases and contracts. 

Assists Public Works  

 Meets regularly with Public Works Director on important matters; 

 Performs additional public works maintenance duties including but not limited to snow plowing, infrastructure 
maintenance and technical/mechanical repairs. 

Supervision  

 Assists the Public Works Director to recruit, manage, and develop staff by establishing goals and objectives, 
providing effective feedback and development opportunities, ensuring employees receive proper on-the-job 
training, and performance management;  

 Assists in conducting evaluation of job performance for assigned personnel on a routine basis;  

 Assists in hiring process; 

 Assists in the preparation of annual staffing and staff development plans, department budget, anticipated 
technology/equipment needs, and measurable criteria to evaluate the department’s overall performance 
against established and approved plans with the Public Works Director; 

 Develops and maintains a good working knowledge of all City and department policies and procedures to help 
facilitate compliance with such policies and procedures by all assigned personnel; 

 Develops respectful and cooperative relationships with colleagues, the public and outside vendors to help 

establish and maintain Kasson’s reputation as a well-maintained City. 

Provides excellent customer service and high-quality service levels 

 Other duties as assigned or apparent; 



 

 Emergency after hour call outs; 

 Respond to outages and fix in a timely manner; 

 Must be able to work independently; 

 Develops and maintains a good working knowledge of all City and department policies and procedures to help 

facilitate compliance with such policies and procedures by all assigned personnel; 

 Develops respectful and cooperative relationships with colleagues, the public and outside vendors to help 

establish and maintain Kasson’s reputation as a well-maintained City; 

 Deal directly with customers and residents to provide information in response to inquiries, concerns or 
requests about City services in a respectful and helpful way to establish and maintain Kasson’s reputation as 
providing high-level of customer satisfaction. 

While these areas are the primary focus of the position, we believe strongly in teamwork and employees will be called 
upon to perform a variety of duties as part of their role with the City. It is expected that this position be fully-qualified 
and meet performance expectations. Individuals must be able to perform every essential function. Reasonable 
accommodations may be made to enable individuals with disabilities to perform all essential functions established for 
this position. 

Qualifications  
 

Education: Associate Degree with a degree or diploma from accredited line school, completion of State Certified 

Apprenticeship program (8000 hours), State Certification from Department of Labor as Journey Lineworker, completion 

of Certified Journeymen Line Worker (six years for complete certification) and six years of experience 

Minimum Qualifications for Eligibility:  

 Municipal experience and/or supervisory or management experience. 
 

Requirements: 

 Must be able to respond with a 30-minute call time of the City and work outside normal working hours and 
respond to emergencies; 

 Must obtain and maintain Certificate for Merchant Job Training or equivalent; 

 Must obtain and maintain a Class A driver’s license with CDL endorsement; 

 Must be able to read, write and communicate directions, ideas, concepts and desired outcomes in an effective 
and professional manner; 

 Must be able to work independently; 

 Must be able to make timely decisions which affect the electric utilities; 

 Must have the ability to supervise and/or coordinate the work of others; 

 Must have the ability to work with relative independence and knowing when to involve others in important or 
critical situations is key to maintaining compliance with regulatory standards; 

 Must have a thorough knowledge of the methods and techniques used in the repair, maintenance, rehabilitation 

and construction of electric utilities;  

 Must have a thorough knowledge of the tools, materials and equipment used in electric utilities repair work; 

thorough knowledge of the occupational hazards and safety precautions of the work;  

 Must have the ability to establish and maintain effective working relationships with associates and the public. 

 

Physical Demands and Working Conditions 
 

This position primarily works outside and is subject to extreme temperatures, equipment noise and recognizes hazards 

related to operation of electric utilities. This position requires stamina and strength and will work off the ground and 

work in awkward positions around dangerous high voltage lines. 



 

 Frequently requires the regular exertion of up to 25 pounds of force, occasional exertion of up to 50 pounds of 

force and intermittent exertion of up to 100 pounds of force;  

 Regularly requires standing, speaking or hearing, using hands to finger, handle or feel, reaching with hands and 

arms and repetitive motions, frequently walking, climbing or balancing, stooping, kneeling, crouching or 

crawling, pushing or pulling and lifting and occasionally requires sitting and tasting or smelling;  

 Requires close vision, distance vision, ability to adjust focus, depth perception, color perception, night vision and 

peripheral vision; vocal communication is required for expressing or exchanging ideas by means of the spoken 

word and requires visual inspection involving small defects and/or parts, using measuring devices; 

 Hearing is required to perceive information at normal spoken work levels and this position is exposed to loud 

noises; 

 Work is performed in high, precarious places or in confined spaces and this position is exposed to outdoor 

weather conditions and exposure to the risk of electrical shock, some exposure to extreme heat and exposure to 

vibration and occasionally requires exposure to fumes or airborne particles and exposure to toxic or caustic 

chemicals. 

Equipment Utilized 

This position is exposed to working near moving mechanical parts and is responsible for operating machines, 
operating motor vehicles or equipment and observing general surroundings and activities that include: 

 Frequently this position will have to operate bucket trucks, Digger Derrick and pickups with and without various 
trailers, reel and line stringing equipment.  

 Rarely this position will operate backhoe and trencher and snow removal equipment.  

 Must demonstrate working knowledge of Microsoft Office and City software necessary to complete essential job 
functions. 
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